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TABLE OF CONTEN'TS 

GEl\l"i.hA.L 

1 . This table of contents is set out by blocks of subjects in broad outline only . 
Familiarity with detail is the responsibility of those concerned. Broad reference 
only is rr~de to t he order page nwnbers, appendices and annexes in which subject matter 
is to be found. This order , its appendices and annexures each have their own set of 
page numbers, in addition each page; with exception of t he r ecord of amendments, this 
table of content s and Appendix E; has been allotted a folio page number for ease of 
reference. The folio page numbers are consecutive throughout the order with exception 
of thos e portions noted in the preceding paragraph and appear at the top right corner 
of t he page, eg, 11 FP 1 11 , "FP 21" etc. It s hould be noted that each Appendix and 
Annexure has its own table of contents also. 

2. fteferences 

When making reference to any part of these orders the appropriat e order para­
graph number , appendices and annexur es and the paragraph numbers t hereof should be 
quoted . The folio page number is for ease of r ef erence from this table onl y . 
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h) ::Jtaff Parades c and 3 51, 55 , 63- 66 

(j) Sick Parades c 51, 56 
(k) ~uartermasters Routine c 51, 56- 57 
(l) Defaulters Routine c and 4 51;57, 66 , 67 
(m) Detainees/Soldiers in Close 
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Statements D and 4 77- 78, 114- 115 
( h) Institute Accounts Staff D 78 
(j) Ailininistrati ve Detail- Personnel B, D 23,?8 
(k) Battalion Headquarters Personnel D 78 
(l) A Aruninistration- Companies D and 5 78- 79,116 
(m) Battalion Orderly Room D 79- 80 
(n) Conduct Sheets D 80 
(o) Adjutant - Direct Channel D 80 
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(s) 11 ~ 11 Administration - Compani es D 81 
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(1) 

2ND BATT ALI ON, THE QUEEJ.~ t S 0\'JN RIFLES OF C AliJAD A 

STANDING ORDERS 

Issued By 

LT COL R F fiiacKAY l'IC CD 

Cooaanding Officer 

FP 1 

2QOR/2001-4 
15 Nov 56 

le The aim of these standing orders is to make available in one reference t he 
basic orders, routines, duties and customs which are of a constant nature and which 
enlar§B upon orders contained in aroy references. 

GENERAL 

2. These orders will be read by all Officers, Warrant Officers and Senior 
NCOs in their entirety and applicable portions explained to all other men. In 
addi t ion they will be placed on notice boards as indicated in the distribution list. 
Further, the applicable portions of t hese orders will be re-read and explained t o 
all men by Company Commanders once per month. 

fERSON AL EQUIPMENT AND DRESS 

3, The details pertaining t o personal equipment and dress are set forth in 
AnnAndix A, additional detail is to be found in: 

Provisional Dress Re gulat ion, Canadian Army. 

QOR/17-3. 

(a) 

(b ) Dress Regul ation, The Queen's Own Rifles of Canada, published under 

DilliES 

4. The duties of Officers, Warrant Officers and NCOs are contained in Appendix 
B ~ C, D and E. For further detail refer to QR(Army ) and CAl'iJ.1' 1-34. 

~~CHANIC AL TRANSPORT 

5. Nee hanical Trans:port Re g~ :-.tions are contained in detail in CAOs 4 and 286 
and in S and T I nstrs (Cda ) Part D·. Additional detail is set forth in t. ~ 1Jendix B and 
D hereto. 

0 ,.J2e o 
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(2) 

2ND BATTALION, THE QUEEN r S OVJN RIFLES OF CANADA 

CIVILIAN Af\iD PRIV ATEIX Oi.rv'NED :HOTOR VEHIC LES 

6 . Civilian or privately owned mot or vehicles will be allowed in camp only 
when they are properly insured. For furt her detail refer to Appendix B and D. 

SECURITY 

7. Security of Infornation 

This is set forth in CAO 265.1 the provJ.slons of which will be known t o all 
nersonnel who handle documents of a classified nature or who have access to classified 
in~ormation. 

8. Security of Arms 

All ranks must be f aviliar v:ith C.AO 255 .. 7 which deals with security of arJ:lS . 

9. Security of Stores 

The security of stores is, generally, the res ponsibility of the Officer or 
Han who signs acceptance of t hem. General supervision of stores will be exercised by 
the Officer Commanding Headquarters Company. 

10. Security Officer 

The Second in Command will be Unit Security Officer assisted by the Intelli­
gence Officer. 

11. Security Grading - Individuals 

The security grading of individuals will be handled by the Adjutapt under 
t he supervision of the Second in Command. 

ROUTDJE 

12. Details of r outine are cont ained in Appendix C. 

ADHIN I STRAT ION 

13. Unit adflinistration is covered in great detail in various publications 
which, in the main, are known t o those co.ncerned with t he detail. Further detail 
as applicable to the unit is set f orth in Appendix D. 

FIRE ORDERS 

14. Standing Fire Or ders are published as Appendix E. 
. ./3 .• 
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R E S T R I C T E D FP 3 

(3) 

2ND BATTALION, THE QUEEN'S OWN RJFLES OF CANADA 

DISCIPLINE 

15 . Discipline is well c overed in other publications , however , the following 
points of camp discipline are set forth for special emphasis :-

(a) Consuming Alcohol in Unauthori zed Places 

It is forbidden to take malt beverages or any other alcoholic l i quor 
into living quarters or into any building which is NOT authorized for use as a Canteen 
o r Mess , or to renove s ane from authorized mes ses and Canteen for consunJ:tion· else­
-..-bere. 

(b) Entrance and Exit from Carrm 

Entry and exit to and fran Camp wi ll be made by the main gate. 

(c ) Proceeding Out of Camp - Duty Hours 

Personnel below the r a.nk of \tiJarrant Offic er Class 2 wi ll NOT leave 
Canp during duty hours except on an authorized duty or on pass . In any event, a pass 
properly signed by an officer oril l be produced to the man on duty at the gate before 
personnel are allowed to pr oceed. 

(d) Close Custody - Account In vJriting 

The provisions of QR( Aroy) Article 105.18 r equires , in part , tha t any­
one comnitting a person to close custody will deliver , at the tine of c olillnittal or as 
soon a s practic able and in any ca se ~nthin 24 hours thereafter to the offic er or ~an 
into v-rhose custody that person is co!TIDittel!} , an account in w-ri ting, signed by himself , 
i n which is stated t he reason why the person so co~itted is to be held in cus t ody . 
The account in wri ting referred to Hill be created in duplic ate wi th copies being 
delivered , by the person orderin g the coLrrJittal personally , to ; 

( i) The Unit Guard Room . 

(ii) The company on whose strength the person being committed is carried . 

( •) Gambling 

Ganbling for cash st£~.kes i s f orbidden withi n the Camp Aroo.. 

. • /4 •• 
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R E S T R I C T E D FP 4 

(4) 

15 . DISC I PLTh""E (Continued) 

(f) FeEBl es in CanlP 

Fenal es will not be permitted t o enter the Canp !.rea except a s guest s 
of institutes as authorized from ti..De to ti.;-::J.e or when empl oyed a s civil s ervants. 
In ~y event they will proc eed by the most direc t route to and from the ca~p entrance 
to the i..Dst i tute or pl ace or wcilrk as applicabl e . Ferml e guests of institutes rust 
be s ponsored by a n ember of the institute concerned who ~Qll be responsibl e that 
this order is carried out during the period of the visit. 

F:.ESPONSIBILITY FOR ST:Jmi r G Ort.DEilS 

16 . Copies of t his or der are issued Nar to individuals but to a ppointments , sub-
units and inst i tutes . They will be accounted f or by the officers or men who a re 
filling appo intElents , are in corJirJ.Gnd of sub- units or are presidents of institutes , 
etc. They will be handed ov ur .as personnel .. . c hange except i n the ca se of t he 
Battalion Orderly Offic er aDd Bat talion Orderly Ser geant in which c ases they will be 
acc ounted fo r and kept up to date as follows :-

(a ) 

(b) 

Orderly Off icers Copy by t he Adjutant. 

Orderly Sergeants Copy by the Re giDent a l Ser geant Ha j or. 

R E S T R I C T E D 



R E S T R I C T E D FP 6 

(5) 

2ND BATTALION, THE QUEEN 1S Ovm RIFlES OF CANADA 

Distribution 

A Company 

B Conpany 

C Conpany 

D Conpany 

Support Company 

Headquarters Company 

Second in Command 

Adjutant 

Intelligence Officer 

Quarter~ster Section 

Transport Section 

Signals Officer 

Hedical Officer 

Pay Officer 

'------' Re gi mental Police 

Accounts Office 

Battalion Orderly Officer 

Battalion Orderly Ser geant 

Battali on Orderly Room 

Officers Hess 

Ser ;;eants Mess 

Copies 

2 (l with cover) 

2 (l with cover) 

2 (l with cover) 

2 (l with cover) 

2 (l with cover) 

2 (l with cover) 

1 (with cover) 

1 ("v..rith cover) 

1 (with cover) 

2 (l with cover) 

2 (l with cover) 

1 (with cover) 

2 (l with c over) 

2 (l with cover) 

2 (l with cover) 

1 (with c over) 

1 (with cover) 

l (with cover) 

l (wit h c over) 

l (with cover) 

l (with cover) 

R E S T R I C T E D 

Rer.1arks 

l for Notice Board 

l for Notice Board 

l for Notice Board 

l for Notice Board 

l for Notice Board 

l f or Notice Board 

l for Not ice Board 

l for Notice Board 

l f or Notice Board 

l for Notice Board 

To be kept in Quarters 

To be kept in Quarters 

•• /6.. ~ 
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(6) 

2N'D BATI'ALION, THE QUF'~'J ' S O't.lJ~ RIFLES OF CANADA 

Distribution (Continued) 

Distribution 

Cor por als !less 

Hens Canteen 

Hens Mess 

Spares 

Copies Remarks 

l(with cover) 

4(vJithout covers) l for Dry Canteen 
l for 1rJet Canteen 

3 (l with cover) 

20 (with covers) 

RESTR ICT ED 

l f or Recreation Room 
l for Billiard Roon 

l for Catering \·Jarrant Officer 
l for each Mess Hall 

To be kept by Intelligence Section 
with complete sets of wmendments. 
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(i) Appendix A to 
Battalion. Standing Orders 
dated 15 Nov. 56 

2l'..TD BATTALION, THE QUEEN'S ovm RIFLES OF CLNADA 

PERSON \L EQUIPMENT AND DRESS 

GENERAL 

1. The various orders of web equipnent and dress to be worn under various 
conditions and circumstances are published herein• 

2. It will be noted that these: -

(a) Orders of 1tJeb Equipnent apply t o all ranks. 

(b) Orders of Dress apply only to nen below the rank of Warrant Officer 
Cl.;.ss 1 \'lith the exception of T:ro.inin t; Dress which G.i)plies t o all ranks. 

3. Contents are to be f ound as f ollows :-

(a) Orders of Web Equipment 

(b ) Orders of Dress 

RESTR ICT E D 

Annex 1. 

P-.nnex 2. 

I • i . 



GE~iERAL 

RESTR ICT ED 

(1) 

FP 9 

Pumex 1 t o Appendix 'A t o 
Battali on Standing Orders 
dated 15 rov 56 

2ND !Ji~TTAI.JON , THE QUEEN'S OvJN RIFLES OF C:JJ iDh 

ORDERS OF HEB EClUIPNENT 

1. This annex sets f orth t he orders of web equi pnent t o be worn under v ar ying 
c onditions and circm1stanc es by all ranks. 

2. The orders set f orth hereunder are:-

(a ) Full ~furching Order Pa ge/s 1 - 2 

(b) Dattle Order Page/s 4 - 5 

(c) F i c;ht ing Order Pa ee/s 5 

FULL i·L'Jl.CHI -G ORDER - /.RTICLES OF v~"EB EQU IPHENT 

3. The articles of web equipment nnd the m2.nner in which they are t o be worn 
f c: r Full ~brching Order will be as f ollows:-

1~rticle 

(a) Belt, Waist, '51 Patter n 

(b ) Br aces, 1tJeb Equi pwent 

(c) Pouobes, Basic, Left and Ri ght 

(d) Frog and Sword 

( e ) Carrier \'Jeb .Jnd Water :dottle 

(f) Entrenc hin[S Tool 

( g ) C o.rrier, Mess Tin 

(h) H2.versack, So.all (Snall Pack) 

(j) Haversack , Lar ge (L2.r ge Pac k ) 

How Wor n 

Left shoulder with l oop . 

/,ppr oxicw.t el y c overing breast 
poc kets of clothin g. Enpt y . 

Left side. 

Ri ght side (filled) . 

1\ttc.ched t o l eft side of l a r ge 
pack. 

In S!Jall pack on ness tins . 

Left side . Over sword . 

On back, 

•• /2 •• 
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R. EST rt iCT E D 

(2) 

FP 10 

Annex 1 to Appendix A . to 
Bntta lion St~ding Orders 
dat ed 15 Nov 56 

21',[) Di.;.TTi.LION, THE QUEEN ' S OHN RIFLES OF CJ'.J.;lJ)A 

Art ifle 

(k ) Straps, Haversac k , Lef t and 
flight 

(1) Straps , Support ing, Left and 
Ri [;ht 

(m) Ponc ho , '51 Pat tern 

(o ) Res pirnt or, i.nti Gas 

(p) rtifle 

(q) Breec h Cove r 

(r) Equipnent strap end s 

( s) Kit bag 

How Worn 

i-;.tta ched t o Lar ge Pack . 

Strap fro:~1 l ower r i @'lt t o upper 
l ef t of l a r ge pac k t o cross ov er 
strap running fron l ower l eft t o 
upper richt . 

Folded wi dt h of and ins ide hnv er­
sac k.. Edce t o s how, l ev e l with 
buckles of hav ers ack . 

Botton hook of slinc; opposite butt 
knuckl e . Upper hook 5 inche~ f r on 
upper slinG swivel. 

In c hest position . 

Carried , 

On rifle . 

Loo s e . 

Cnrried . 

FULL Ivlf.RCHI NG ORDER - CONTENTS 

4. f..rtic l es of clothi n g and r e c;inent al necessaries will be dispos ed of a s 
follows: -

(a ) In Haversac k kr;~e ( lnr ge lJac k ) 

Gr eatc ont 

Soc ks , ~Joollen , prs 1 

Dutt on to nec k , f ol d width of and place 
at botton of pack . 

Fol d ~nd r oll, use t o nssis t in squar inG 
pack . 

On t op of shirt, 

...... /3-••• 
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RE ST R ICT ED 

(3) 

FP 11 

Annex 1 t o Appendix ·A t o 
Bat tali on Standing Orders 
d c.ted 15 Nov 56 

2ND Bf.TT !,LIOl\~ , THE QUEEN ! S OVJN ;:tiFLES OF Ci;.N!D i• 

4. (a)In Haversack L:l.r ge (C ontinued) 

Boots, prs 1 

Housewife 

Drushe s,Boot (2) 

Brushes, Button 

Sticks , Button 

(b) In Haversack, Small (sr:1all pack) 

Hess Tins 

:rtat ion Ba g 

Sweater 

Towel 

Carrier , t-fess Tins 

Socks , prs 1 

Knife, Fork , Spoon 

Cap Conforter 

Holdall, containing:-

Razor 
Brush, shaving 
Brush, tooth 

Tops folded in. Plac e heel t o toe 
on top of s ocks. 

Place t o a ssist in squa rin g pac k . 

Place t o c>. ssist in s quarinc; pack. 

Plnc e t o assist in s quarin g pack. 

Containing knife, f ork, s poon if 
coctbination or s hort t ype , r ation 
bag, one po.ir s ocks, c ap c oi:rforter . 

In ness tins . 

Folded width of and pl ac ed at bottoEl 
of pack, 

Fol ded width of and pl a ced at bott on 
of pack 4 on sweater, 

On aes s tins • . 

In mess .1.. 
v illS 0 

In r.1e ss tins if c ombination or short 
t y pe . 

In ness tins . 

•• /4 •• 
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FP J2 

!umex 1 to 1\.ppendi.x .A to 
Batta lion Standing Orders 
dated 15 Nov 56 

2ND Bl.TT ALICN, THE QUEEN 'S 0\lliN RIFLES OF C J.NAD • 

4. (b) (Continued) 

Holdall, containins ­
Soap , shavin i~ 
Soap , f ace 
Pa ste , t ooth 
Comb , ha ir 
laces , boot 

FULL HiR.CHllJG OPj)ER - HOJIFIC 1~TIONS - OFFIC&lS /JIJTl vJOs 1 
• j '· · ..; · 

5. The detail set f orth in par a graphs 1 and ~ above ~~11 apply t o Officers and 
v.Jarrant Officers Class 1 with the f ollowing rJ.odifications a nd/or exceptions: -

(a) 

(b) 

(c) 

(d) 

(e) 

Ji,TTLE OIID Eli. 

In lieu of Pouches , Basic 

Piatol, :3r owning 9nu FN with 
Ca se 

Pouches , il:Jr.mnition 

Binocula rs and Binocula r Ca se 

Conpass e.nd CO!upass Case 

Attachnent Br ace , Left o.nd it i csht . 

Worn on ri j1t side on Belt , \r'Jaist , 
in lieu of r ifle , 

One , t o be vlorn on right side D.bove 
1
..,istol on /,ttachnent , 2r ac e . 

~'lorn on left s i de on Belt , vJ2.ist . 

One , t o be \vorn on left side , above 
binoculars , on f,ttachnent , Drace . 

6 . Battle Order will b e as f or Full ifnrching Order with the following aodifi-
c ations f or all r anks :-

(n) Ho.versack,LJ.rr;e (la r ge pnck) 

This will NOT be worn. Refer t o (c) below f or disposa l of Entrenching 
Tool. 

(b ) Haversack,Sr.1all (sr.1D.ll pnck ) 

This will b e worn on the bnck in lieu of Hav ersack , Lar ge . Hess Tins and 
Poncho wil l be re;-::toved s ee (d) nnd (e) below. i~ttachnents, Br ace , fron H<wersn.ck , 
large . 

• • /5 •• 
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(5) Annex l to Appendix A to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND BATTALION, THE QUEEt-.Jl S m-.rr RIFLES OF CAl" ADA 

Bli.TT LE ORDER (Continued) 

6. (c) Entrenching Tool 

This will be 1-iorn on right side attached to Belt , Waist , i nnnediately 
t o rea r of Pouches, Basic or Pistol as the case may be , and underneath the water bott l e . 

(d) Hess Tine 

These will be worn on left side , in place of Haversack , Small , over · top 
of sword. Contents w"ill remain as for Full Harching Order. 

(e) Poncho 

This will be rolled , 14 inches wide, and secured to rear of Belt , Waist, 
by means of boot l aces . 

(f) Respirator, fmti-Gas 

Wi ll be worn in s l ung position on left side. 

( g ) Helmet , Steel 

Specific orders will be given when thi s is to be worn . 

(h) Breech Cover 

This will be removed and pl aced i n Haversack, Snall . 

FIGHTING ORDER 

7, Fi ghting Order will be as for Battle Order with the exception of the Haversack , 
Small , which will NOT be worn . 

RE STRICTED 



R E S T R I C T E D 

(l) 
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Annex 2 to Appendix A to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND BriTT 1~LION, THE QUEEN'S OWN RIFlES OF C i'J~iill i\ 

ORDERS OF DRESS 

l. This ft.'(U:!~'<X sets forth the orders of dress for men below the rank of Warrant 
Officer Class 1, as extr acted from Regi mental Dress Regulations . Training Dress is 
regulated by the battslion aDd will apply to all r anks . Officers and Warrant Officers 
C l~ss 1 are direct ed t o Dress Regulations , The Queen ts Own Rifles of Canada published 
under QOR 17-3 by the Regi mental Df"p:.t, for further detail. 

2. The orders of Dress set forth hereunder are :-

(a) No 2 Dress - Greens Page/s 2 - 3 

(b) No 5 Dress - Sunmer Servic e Dress Page/s 3 

(c) No 6 Dress - Battl e Dress Pa 8e/s 4 - 5 

(d) No 7 Dress - Field Summer Dress Page/s 5 

(e) Training Dress Page/s 5 .... 6 

Ti.KING ll\JTO WEl.R 

2. Orders of Dress NwnbeEs 5, 6 and 7 will be taken into, and out of , wear 
on dates as published in Part 1 Orders . Training Dr ess [BY be worn at any time of 
the year but only tr personnel who are actually engaged in the following activi t ies 
·when specific orders t o the contrary are NOT issued:-

(a) Training 

(b) Vehicle Maintenance 

(c) Pioneer Work 

(d) Fatigue Duties 

RESTRICTIONS - F IEID SUMNER DRESS !.Jill TRJ,INING DRESS 

3 . Field Summer Dress and Training Dress rray on:i.y be worn >vhen outside of the 
caBp area under the following conditions:-

••• /2 •• 
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R E S T R I C T E D 

(2) 

FP 15 

Annex 2 t o Appendix A t o 
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2ND BATTALION , THE QUEEN ' S OW"N RIFLES OF C ltN!ill/-~. 

(a ) Field Summer Dress 

(i) On organized training 

(ii) On a s pecific r:ri.litary duty 

(iii) For t he purpose of proceeding directly t o and fron quarters 
by PO~C, notorcycle or public conveyance 

(b) Training Dreaa . 

(i) On or ganized training 

(ii) On a specific Dilitary duty which does NOT entail pr oceedin g 
into a built up public area unless in a f or med body, 

(iii) For t he purpose of pr oceeding directly to and fron quarters by 
POMC, but NOT on public or privately owned conveyances of any 
ot her type. · 

DRilL STICKS 

4 . Warrant Officers Class 2 and Snr NCOs will carry the Regimental Drill 
Stic k with all orders of dress except -v-vhen c arrying weapons, 

NO 2 DRESS - GREENS 

s. (11) Jacket 

(b) Trousers 

(c) Collar Badges 

(d) Belt 

(e) Rank Bad ges 

Rifle Green material - 26 ligne re gimental button~ 
t hroughout. NO buttons on sleeve , 

Ri•le €!'een slacks. Haterial a s f or jacket. 3/ 8'' r ed 
welt on side seam 

vfuite metal a s now authorized, worn centred 1 ~ inches 
fr om c ollar openeing. 

Bl ack web '37 pattern with r egimental buckle, 

As f or No 6 Dr ess. (See para 7) 

R E S T R I - ~ T E D 
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2ND BJ,TTli.LION , THE QUEEN1 S O"WN RIFlES OF CJ.NiJ)h 

(f) Headdress 

(g) Foot Wear 

(h) Gl oves 

(j) Cross Belts 

(i) Coloured f orage eap - walking out. 

(ii) Coloured FS Cap - Cerenonial parades. 

(i) Low Shoes , bl ack,walking out, 

( ii) Boots, Puttees - ceremonial parades . 

Black, is sue. 

vWs and Senior NCOs only will wear cross belt;. 

DRESS - SUl'Jfi:1ER SERVICE DRESS 

(a) Jacket and Trousers 

(b) Buttons 

(c) Collar Bad~es 

(d) Badges of Rank 

(e) Titles 

(f) Headdress 

(g) Tie 

(h) Whistle cord 

(j) Foot wear 

(k) Belt 

(l) Cross Belt 

J,s authorized in Or ders and Instructions f or Dress 
of the Canadian l:UOmy Article 20lo28(8). 

26 ligne r egiment a l buttons throughout. 

White met a l wor n above the colla r notch. 

1~s f or No 6 Dress . (See para 7) 

Dark gem met al 11 QOR11 

Coloured 11-~lr·ag~ Cap. 

Bl ack, Issue, 

J.s f or No 6 Dress. (See para 7) 

Black shoes and bl ack socks. 

:,s aut horized in Orders and Instructions for Dress 
of t he Canadi an ;\rmy 1..rticle 101•02(5). 

vJa rrant Offic ers and Sr NCOs only will wear• 

.. . /4 ... 
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7 •. (a) 

(b) 

(c) 

(d ) 

(e) 

(f) 

(g) 

(h) 

(j) 

Battle Dress 

Headdress 

Titles 

Rank Bad ges 

Tie 

vJhistle Cord 

Footwear 

Puttees 

Belts 

RESTRICTED 

(4) 

Issue pattern . 
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(i) Rifle Green beret - field training. 
Cap badge ~11 above band. 

(ii) Coloured Forage Ce p - f or par ade and 
walking out . 

Issue pattern - 1tJorst ed . Sewn al ong shoulder 
seaEl. 

Bl ack embr oi dered worsted on red backing, 
chevrons t o be 5/811 in width, 1/811 r ed 
backing t o show beyond chevrons . Full 
Corporals will wear an embroidered horn 
just above and inside the point of the 
chevron . The horn , figure 11 211 and crown 
t o be bl ack on red backing. Lance Corpora~ 
and Cor porals paid as Lance Corporals wil l 
wear two chevrons without the horn . 

Black,. Issue . 

Black single cord 2211 l ong with ~11 l oop at 
one end and a white Betal swivel at the ot her 
'ivorn on left shoulder wit h swivel snap fked 
on extreme ri ght edge of left breast pocket . 
To be worn by Riflemen lst Class and above 
only . 

Boots , black, leather , ankl e . 

Bl ack issue . Vvound froo t he bott om up, five 
boot eyel ets t o show, three p1l t t ee edges t o 
show. 

I3 l ack, '37 Pattern with re gil:lent a l buckle . 
Back buckles t o be renov ed , met al keepers 
to be chrome pl ated. 

. .. /5 ~ .. 
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2ND Bi\TTl.;.LION , THE QUEEN ' S 01tJN RIFLES OF CJ.N;J)A 

7. (k) Gr eatc oats 

(1) Gl oves 

(m) Cros s Belts 

NO 1 - FIELD SONNER DRESS 

8 . (n ) Ja cket and Trouser s 

(b ) Boots 

(c) Putt ees 

(d ) Whistle Cord 

(e) fl.rr1let - Bad ges of Rank -
Unit Title 

(f) Belt 

( g) Headdr es s 

TRAINING DRESS 

9. (a ) Trousers 

(b ) Boots 

(c) Put t ees 

(d ) Ar mlet , Bad ges of Rank , 
Unit Title 

Issue pattern. Buttons and t i tle s . Rcnk 
badge s as on j a cket . Worsted 11 Queen ' s Own 
Rif l es 11 sewn a l on g shoulder s eams a s f or 
j ack<;t . 30 li gpe buttons down front a nd on 
belt. 26 li gne buttons on s houlde r . 

Bl ack , issu e , 1tfuen or der ed . 

WOs and Sr NCOs only , Same pat t er n a s c~~ 

offic er s but wi t h fla t pouch on back . NOT 
wor n during field tra ining. 

I s sue patter n , 

As f or No 6 Dress , (See par a 7) 

As f or No 6 Dr e s s:;, (See para 7 ) 

li.s f or No 6 Dr es s . (See par a 7) 

J~mlet , olive dr ab , i s sue with wo r st ed 
If Queen's Own Rifles11 shoulder t itle . Badges 
of r ank a s f or No 6 Dr e s s . (See para 7) 

Bl e ck ' 37 Patt er n with r eginent a l buckl es. 

Ber et , Gr een , 

;,s for No . 7 Dr e ss . (See para 8) 

Bl ack , issue , 

As f or No 6 Dress . (See par a 7) 

As f or No 7 Dr ess . Officers will wea r appro­
pria t e bl ack embroider ed worsted raP~ badges 
on bl ack slip- ons, s ee (k ) bel ow. 

• .. /6. 0 . 0 

R E S T R I C T E D 



9. (e) 

(f) 

( g) 

(h) 

(j) 

(k) 

R E S T R I C T E D 

(6) 

FP 19 

Annex 2 to li.ppendix A t o 
Battalion Standing Orders 
dat ed 15 T'IJov 56 

2ND Bf1.TT!;.LI ON, THE QUEENtS Oi.r.JN rt.IFLES OF C IJ.~l'JJ J~ 

Headdress As f or No 7 Dress . (See para 8) 

Belt h.s f or No 7 Dr ess. (See para 8 ) 

Shirt, ' l ive Dr ab Issue 

Sweaters Hish Neck itJhen ordered . 

Gl oves Black Issue - when order ed . 

Shoulder Straps Will be worn by officers only . 

R EST R ICTED 
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DUTIES 

GENERAL 
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Appendix D to 
Standing Orders 
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l . The attached Annexes detail portions of the duties and instructions 
applicable to various a~Jpointnents within the battalion •. 

A?PLIC .\T I ON 

2. These orders are issued as a direct order and nust be treated as such . 
However, no order of this nature ce.n be conplete in itself and it can NOT be followed 
blindl y as the onl y part of t he duty to be perforned , hence these orders are the 
bare essentials of the apoointment and t he rest of the duties comprise the nany de­
cisions and procedures th~t the individual h!ust seek out for hiE1self t o perforhl his 
job in a soldierl y nanner . 

PUBLIC ATION 

3. The applicable annexes will be posted where required for continued use in 
order that those using them have them readily available . 

TABLE OF CONTE!IiTS 

DUTIES AriD ORDERS ANl'J&'\ 

0uty Field Officer l 

Adjutant 2 

Quartermaster 3 

TransDort Officer 4 

Battali on Orderl y Officer 5 

Battalion Orderly Sergeant 6 

Re ginental Police and Detainees 7 

Canteen NCO 8 

~illiard Room NCO 9 

Unit i'iessing Officer 10 

Fire Picquet ConmJander ll 

.. /ii .. 
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2ND B.ATTJ..LION, THE QUEEN'S 0\'.JN RIFLES OF Ci!Nl.DA 

TiiB I.E OF CONTEf\iTS (Continued) 

DUT I ES IJ'ill ORDERS 

Datt~lion Orderly Corporal 12 

Unit Audit Board 13 
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DUTIES OF THE DUTY FIELD OFF ICER 

FP 22. 
Annex 1 to Appendix B 
to Standing Orders 
dated 15 Nov 56. 

1. Tour of duty will be from 0800 hours each Honday until 0800 hours the 
following Monday . 

2. The duty r oster will be maintained by the Adjutant under the supervision 
of the S&OGnd in Command . 

3. The Duty Field Officer will be avail able by telephone during off duty 
hours and will notify the orderly officer of his location and telephone number. 

4. Detailed duties are as follows : 

(a) Be responsible t o t he Commanding Officer f or the general discipline 
of t he Battalion during off duty hours. 

(b) Be prepared to make decisions on matters beyond t he scope of the 
Orderly Officer and to report to the scene of a unit accident or 
fire i mmedi ately and t o as sume command of the situation. 

(c) To notify the Commanding Officer of emergenci~s or t o r equest de­
cisions on matters he cons iders beyond his scope . 

(d) He will not exchange his duty without permission fr om t he Co~manding 
Officer. 

(e) He will visit the Guard Room once per day, hear any compl aints and 
sign the Field Officers Dook. 

(f) He will attend at least one breakfast, lunch and supper at t he Men's 
Me ss during his t our of duty. 

a E S T R I C T E D 
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2Nu BATT A.LION, THE QUEEN 1 S Oi;.JN RIFLES OF C Ju'J!.J) A 

:JUTIES OF THE AD JUTiu\JT 

1 . The Adjutant i s the personal Staff Officer of the Co~manding Officer and is 
directly responsi ble to hi m 1or the _ erforrrence of hi s duties.. His duties and respon­
sibilities will include those set forth her eunder . 

DUT lliS 

2 . Or ganizat i on and control of the Batt alion Orderly Room Staff including 
Centr al Registry . 

3. The efficient functionin g of the Battalion Orderly Room and Central Regi str y . 

4. The naintenance of , and anendments t o, a l l books of r eference, and the dis-
tribution of anendments to all concerned . 

5. Naintaining an Officers Memo Book in hi s offic e and f or ensuring that all 
offic ers DBke reference thereto as required fr om tLDe to tLme. 

6. Keeping t he Officers Leave Book . 

7. Keeping t he Off icers Duty Roster 3.nd supervising any other dut y rosters 
which exist . 

8 . nec ei pt , filing and di stribution of all correspondence and f or t he i ssue of 
t he 11 A11 portion adr:linistrative orders . 

9. All batt ali on parades , dr ess of offic er s and i nspect i on of guards and 
" icquets . 

10 . Contr ol of the Regiment al Polic e Secti on and any battalion personnel 
at t ached thereto . 

lL Security of i nfor r:Jation as out lined in C!-;.0 265.1 and that t his information i E 
made known to all r anks who handle classified docunents or who have access to classi­
fied infor mat i on . 

12. Security grading of all l~rs onnel acc ording to the nature of t heir duties 
under suoervi s i on of the 3econd in Co::-nnand . 

RES T R IC TED 
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2ND D,··~TT!i.LION , THE QUEEN ' S OV'IN RIFLES OF CiuiJ;JJJ\. 

UN IT QU \RTERHASTFJt 

DUTIES lull RESPONSIBILITIES 

GE!JER/i.L 

l . The Uni t Qunrternaster is r e sponsibl e to the CoQffianding Off ic er f or general 
policy in r espect of which he will report direct . For l oc a l adr.linistration and day 
t o di:'.y functio~s he will be r espons i bl e t o the Officer Cor:ll1Bndi ng Headquarters Conpa.ny ­
He will comand the i.dministrc.tion Platoon compl ete and will, in addition , c orrtiTIDJJ.d :-

(a) Tailor Shop 

(b ) Shoer,;qkcr Shop 

(c) i->.r r.1ourers Shop 

(d) Re.t i on Stor es . 

2 . Durin g operat i ons and t r a ining exercises includi ng s~~~er Concentrat i ons , he 
1·1ill coor.Jand D Echel on . 

rtESPOi';SIBILITIES iJ.IJD DUTIES 

3. The Quart er naster will pay particular at t enti on t o the i nstructions set f orth 
in the det ail be l ow . 

4. Acc ountin r; 

He will be responsible f or th e correctness of all returns subnitted by hi n on 
behalf of the CoLJrJ.and i ng Officer and f or:-

( a ) ,·.ccurat e accounting f or and filing of all vouchers , duplicat e i ndent s 
and other l et ters usi ng a n~merical systen which c an be readily checked against 
l edgers . 

( b ) Haintai nin g "ll Clothing and Stores Accounts in accordance with current ( 
11COC Instr uctions , C~14G Instructions G.nd any ot her pertin:nt r egulat i ons . ~51 ~ 

(a) Mvice t o sub- units as to acc ounting proci dure and tra ining of Cofipany 
QuG.rte r r.mster Sergeants. , 

.• / 2 .• 
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2ND BJ-..TTALION, THE QUEEN'S Oiv-N RIFlES OF CiJJJJ)f.,_ 

5. Securit y 

The Quarterm st er will be responsible f or the so.fe guc..rding of stores and 
equipnent in the bui ldings or a rea under hi s direc t charge . In particular :-

( a ) Under stat i c c onditions he will ensure that all windows are barred and 
that all doors giving access fron outside <1re fitted with loc ks . 

(b ) Authori zed persons only will have access to his stor es . These will in-
elude :-

(i) 

(ii) 

(iii) 

His ovm stclf each in the degree necessa ry 

The Connmnding Officer 

Second In Connand 

(c) One man i s to s l eep on the preDises at night . 

6 • Stocktaki ng 

The QuQrternaster will, each nonth ; 

(a ) Organize and c ontrol a aheck of all stores and equipnent on cha r ge t o 
sub-units on Ci'.FC 628 a..Dd subr!l.it resulting lists of shortages and/or overages which roy 
~rise from this check. 

(b) TQke stock of <1ll ar ms , clothing and equipment and subDit the resultin g 
list of short ages, if any , to the Conoanding Officer for a sscssoent <1nd/or Write-off . 

7. Provisioning 

The Quarterruster is res pons i bl e f or the tLmely pr ovisioning of all stores , 
clothing and equipnent and printing and stat i onery i t ems and publicat i on s in ac cor­
dance with existing sc ales and that adequate stocks are nai nt a ined t o neet wastage . 

8 . Barrack Accommode.t i on ,And Stores 

The Quartermaster will: -

(a) Take over all b2.rracks from out a:> ing units and ensure the accuracy of 
r'L?.rching Out Stiltes. 

• . /3 .. -
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21\JTI B/,TTJ.l.JON , THE QUEEN 'S 0\',N RITLES G'F Cil.NlJ)A 

8 . Bo.rro.ck Accornnodations And Stores (Continued) 

( b) Take over o.ll barracks on ooves t o o. new stat i on and ensure the 
<J.ccuro.cy of Harching In Sto.tes . 

(c) Issue and control o.ll barro.ck stores and 
thereof reference par agr aph 6(a) above . 

c ontrol the monthly check \ c;J 
4Jif'/ ... '\ 

(d) Arr anse f or an inspection of bcrracks acconnodat ion each 
barrack dame;es . Reference Annex "to Appendix D f or further deta il. 

/ W"" 
~··~ 

mont h f or 

9. Reporting 

If he finds in L~lpo ssible t o conply with these instructions the Quartermaster 
;::rust report the facts t o the Officer Comnanding Headquarters Co:o.pany within. twenty·­
four hours of the occurrence . 

10 .. Other Duties 

For additional duties and responsibilities refer t o .~ppendices C ,D and E . 

R E S T R I C T E D 
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2ND B!tTTli.l.JON, THE QUE:El'J IS 0\\!N RIFlES OF C.AN:u:lit 

UN IT TRi,NSPORT OFFICER 

DUTIES iJJD RESPONSIBILITIES 

G:Wi'.TERAL 

1. The Unit Transport Officer is responsible t o the Conmnnding Officer f or gen­
er al policy in respect of which he will r eport direct t o t he CormoandLng Officer. For 
l oc:-.1 '""-dr::Jinistr2.tion and day t o do.y frmctions he w'ill be responsi bl e to the Officer 
C orarnanding Headquarters Compc.ny through t he QunrterDaster. 

DUTIES U-ID rtESPONSIBILITIES 

2 . The Tr J.nsport Officer '.Vill :pc.y particular att ention t o the i nstructions set 
forth bel ow. 

3 . Personnel And Vehicles 

The Transport Officer will be responsible for:-

(a ) The cor:umnd of the Tro.nsport Section and for the RCU'IE Vehicle Hechanics. 

(b) The maintenc.nce of vehicles. 

(c) The training of all unit drivers . 

4. Regulations c.nd Rec ords 

The Transport Officer \.vill : -

(a ) Be thor oughly f anilic.r with nnd adhere without exception to il.1echanicnl 
Tr nnsport Regulntions cont ained inS and T Instructions - Part D, ;nd that nll drivers 
are awar e of these instructions nnd their c ont ent. 

( b ) Ensure th2.t Lo g Books ar e maint J.ined up to d2.te and in good condition . 

(c) Control .:;.11 1i'iork Tickets . 

(d ) Issue qualified drivers wit h a driving permit; where pr ovided he will 
use 11 Rc gul ations F0r Hilit2.r y Oper ated Vehicles 11 f or this purpose . 

(e) :.rrange f or civili2.n licenses wher e necessary. 

. ./2 .• 
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2ND DJ.TTJ.LION, THE C'JJEEN 'S 0-;,-N RIFLES OF C ;...t'IJ.~J)A 

5. Stores and ~fuintenance 

The Transport Officer will t ake over all stores , including those used by the 
RCEME Vehicle Nechani cs, for the r epair and preventive maintenances of vehi cles , He 
will be as s isted by the Quarter;uaster in this , and will:-

(a ) Set up storage bins sui tc:.bl y labelled f or easy acces s and reference . 

( b ) Set up stock control cards to correspond with the stores on hand , en­
sure th~t issues are reflected on the stock cards and th~t stock i s checked monthly , 

(c) Check stock monthly and submit a report reflecting any short~ges f ound 
as a result of this check for ~ssessnent and/or write- off . 

(d) Est~blish controls to ensure that all vehicles are properly maintenaoced 
daily and weekly , 

(e) Establ i sh a repair control to reflect which vehic l es or articles of 
equipnent are in for unit or \vorkshop repe.ir and which vehicles are f or repair . 

(f) Ensure t hat all vehicles and the transport buildings and area ar e clean 
and tidy at all tines . 

6 , Transnort Control 

(a) Poolin~ of Vehicles 

Lll vehi c l es will be pooled under the Transport Officer who will arran­
ge for the following vehicles to be available , on denand if necess~y :-

(ii) Cars 5 cwt f or Coi!LTJanding Officer , Second in Conrnand and Company 
Cor:J.ic:Janders for trai..ning purposes . 

( b ) .f',dmi nistrat i on and Training Vehicles 

Vehicles required for training pur poses , other than those set forth i n 
paragraph 6(a)(ii) above , and for adninistrat ive purposes must be requested twenty­
four hours in advance on a standard requisition form. 

(c) Vehicles will be P<-"-rked in an orderly manner and readily availabl e in 
Kle r e;ency . 

(d} Carriers , w __ en parked in the open, will be fitted with t a r paulins and 
will h~ve easily removable accessories removed and stored in a saf e place. 

. . /3 .• 
RE ST RICTED 



RESTl IC TED 

(3) 

7. Security 

EP 29 

Annex 4 to 1'..ppendix B t o 
Battalion St~nd in g Orders 
dated 15 Nov 56 

The Transport Off icer will arrange f or t he security neasures as f ollows: -

(a) I r:t:lobilization 

!.11 v ehicles, when not in use , in the c or.1pound or other wise , v<ill be 
i onobil ized by: -

Renova l of keys or 
Hechanical i ;:1J-,lobilizati-on , but preferably by, 

(i) 
(ii ) 

(iii) Chain and padl ock , in gr oups , with the keys held centrally under 
supervision . 

( b ) Conpounding 

.Ul vehicles Nill be kept in the c onpound v<hen not in use . The c onpound 
t o be l ocked <:..nd all v ehicles chec ked in and out of the conpound by the Resi nent al 
Policen •. m on duty who will ensure that 1,-ork Tickets are properly authorized . 

8 . Unfit Vehicles 

The Transport Offic er will en sure that unfit vehicles are 5rounded and so 
narked and wi ll t ake adequa t e prec aut i ons t o ensure that such vehi cles a re not used 
for ~y purpose until repuired . 

9 . Vehicle Loads 

The Tr ansport Officer will t ake all possible steps to ensure that v ehicles 
nre NOT overloaded either with personnel or c a r r;o or a conbinat i on of both . 

10 . Petrol , Oil , Lubricants 

The Transport Officer is responsibl e for :-

(a) Dr o.:t.-Iing, storing, issuing nnd accounting for all petrol, oil lubricants, 
anti- freeze and containers f or these . 

(b ) Ensuring t hat vehicles ~re prepared for winter or surMner conditions 
and that they rern.-~in in t he e.:p:proprinte state f or the duration of the season whichever 
it LJny be . 

.. /4 •• 
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11 . Accident Prevention 

The Transport Officer is appointed Unit Safety Officer and in this capacity 
will c onvene and preside over t he business of the Unit Safety Comr:ri.ttee eac h week . 
In addition he v,rill: -

(c. ) Ensure that drivers testing i s pr operly conducted c..nd recorded . 

( b ) Naintain a rec ord of accidents and injuries of all types and render a 
9onthly report to the Commanding Officer through the Officer Co~nding Headquarters 
Co;;1pany . 

(c) Pronate and r.EintaLD interest in safety by the use of filns , posters 
etc . 

(d) Ensure t hat Cfif'C 795 , t.ccident B.eport Forns , a re c arried in all v ehi­
cles and that all drivers know how t o use then , 

(e) Carry out a program~e of t r aining to teach drivers accident prevent i on 
and to correct coLuon f aults . 

12 . Reporting 

If he finds it ir1possibl e t o conpl y with any of these instr uctions the 
Tr ansport Officer must report t he f acts in vv'riting to t he Off i cer Cor,u11anding Head­
~uarters Company within twenty- fours of the occurrence, 

13 . Other Dut i es 

For additional duties r efer t o 1ppendices C, D and E , 

R E S T R I C T E D 
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2ND DhTTf,I.JON, THE Ql.iEEN tS 0\IJN RIFLES OF CJ<J\ifJ)f.,_ 

DUTI ES fil® RESPONSIBILITIES 

Bl,TT/,LION Oi.W:tRLY OFFICER 

GBNERAL 

1 . The Batta lion Orderly Off icer will be appointed through Part 1 Orders fr om a 
duty r ost er maintained per sonally by the Ad jutant . His dut i es and responsibilities 
will include those set forth in succeeding par agraphs bel ow. 

2 . Tour of Duty 

The t our of duty will cor,unence at 0800 hours on the dr.y of appointment f or 
t went y- f our hours ending a t 0800 hours the next day. 

3. Dress 

Dress vall be in accordance with dress for the day t o include t he Sao Br owne 
Bel t when not actually on training or when in the Orderly Officers Room. 

4 . Quarters 

The Orderly Officer Nill sleep in the quarter desi gnat ed a s the Orderly 
Of f icers Room. 

5. 1\lcoholic Beverages 

The Orderly Officer is f orbidden the c o;~rr ort of alcoholic beverages duri n g 
h i s t our of duty, 

DUTIES AND RESPONSIBILITIES 

6. The Orderly Officer will: -

(a ) Inspect all dining r oons, kitchens and guard r ooms . 

(b) J.ttend all meal par ades at the Mens Eess where he will: -

(i) Receive reports of D.rrival of conpa.nies and autho rize companies 
to proceed into t he Hess Hall, 
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J;nnex 5 to !.ppendix B to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND Bl..TTJ'.LION, THE QUEEN' S OVJN RIFLES OF CiJ'JJill L 

Di.JTIES Ji.ND RESPONSIBILITIES (Continued) 

6. (b ) (ii) Note cleanliness and dress of personnel, ordering t ho se below 
stnndard off par~de to get cleaned up and properly dressed be ­
f ore allowine t h erJ. to enter the r1ess Hall. 

(iii) Solicit c ormoents L~ortnlly, fr om at least twelve men,concerning 
t he food during t he ne~l. 

(iv) Initi~l the Diet Sheet and note any chanees. 

(c) Tnke lunch or dinner i n the Mens Mess . 

(d) Visit t h e Canteen, Billiard Room and Recreational Room, during the 
evening prior t o 2100 hours when he vall: -

(i) 

(ii) 

(iii) 

Ensure that Junior NCOs are NOT using t h ese f~cilities except for 
t he Billia rd Room . 

Ensure that t he canteen card system is being ad hered t o by t he 
stewa rds and nen in the ~\Jet Canteen, refer t o Jmnex 7 t o i~ppendix 
C t o t hese Standing Orders. 

Initial the Orderly Officers Dook. 

(e) Attend Staff Parades, conduct an inspection of personnel 3nd brief 
then on their dutie s . For further details refer t o Appendix C to these Standing 
Orders . 

(f) Check, during the evening, on t he perforo.ance of duties by: -

(i) Fire/Security Picquet 

(ii) Default ers 

(iii) Deta inees 

(iv) Re s i !:lenta l Policencn on Duty . 

( g) Visit the Unit Guard Room once by day and once by night where he will:-

(i) 

(ii) 

(iii) 

Inspect personnel and quarters for cleanliness 

Hear conplaints a..nd t ake action a s 1:1ay be appropriate 

Sign the Orderly Officers Book. 

RE ST R ICT E D 
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Annex 5 to Appendix B to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND B;,TT h.LION, THE QUEEN'S 0\IJN· RITLES OF C i.J~AD A 

DUTIES .AND RESPONSIBILITIES (Continued) 

6 . (h) Visit the patients in the Unit Sick Bay at the Hedical Inspection 
Ro om once daily and sign the Orderly Officer's Book held there. 

(j) Be accompanied by the Battalion Orderly Sergeant during performance 
of duties outlined in sub-paragraphs 6(a) to 6(h) above and 6(~)(i) to (iv),(vi) 

and (vii) below and, in addition, at any other t~~e when he considers it necessary. 

(k) Report the following to the Field Officer:-

(i) Serious accidents 

(ii) Fires 

(iii) Points upon 1-'Jhich major decisions are required which he feels 
are beyond his scope and/or powers. 

(1) Read all priority messages which arrive during off duty hours, provi· 
ded £hey are NOT classif ied beyond his personal security grading, and taKe any ~cti< 
required. l..ny priority nessages which are beyond his scope and/or powers, or which 
nre classified beyond his personal security grading, will .be referred to the Duty 
Field Officer. 

(m) NOT leave Canp during his tour of duty unless so ordered or permitte< 
by the Adjutant. 

(n) NOT exchange his duties with another officer unless so authorized by 
the Adjutant . 

(o) Ensure that either he or the Battalion Orderly Sergeant are present 
in the Battalion Orderly Room at all times off duty hours unless duties require 
them both to be away at the sane time, in any event he will keep the switchboard 
operator advised as to his whereabouts at all tli~es. 

(p) Visit the Transport Office once by day and once by night, subsequent 
to 2230 hours,to ensure that night duty personnel are alert. He will sign the Or­
derly Officers Book held there. 

(q) In the event of fire during off duty hours, notify the Duty Field 
Officer, refer to sub-paragraph 6(k)(ii) above , and the Unit Fire Marshal and 
proceed to the scene of the fire to direct operations, refer to Appendix E, until s1 
time as the Duty Field Officer and/or the Unit Fire Marshal arrive. 

• ./4· •• 
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Annex 5 to i~ppendix D t o 
Battalion Standing Orders 
da ted 15 Nov 56 

2l'JD B,;.TT;.LION, THE Ql.iEEJI! t S OTIJN RIFLES OF C. ii-;J);, 

DUT IES iJ·iD RESPONSIBILITIES (Continued) 

6. (r) In the event of f ire during duty hours pr oceed to the scene of the 
fire o..t once . 

(s) Obtai n a list , fron t he Battc:.lion Orderly Roon, of unit personnel in 
Milit ary Hospi tal on 1\fednesda.y , and will visit such personnel between 1400 and 1600 
hours on that day duri ng whic h t i n e he 1vill r.12..ke o.. free issue of cigarettes , chocol at e 
bars , etc , which he will previously ho..ve pi cked up f r on the appr opriate institutes . 

(t) Visit all institutes at closing t i ne f or t he purpose of picking up 
cash , ref erenc e par agraphs 7, 8 and 9 below, and ensurin g t hat institutes close on 
tL1e , He will personally up - end all cushi ons i n all upholstered furniture except 
in t he Ser geants :He ss , ensuring t hat bur ning cigarette butts hc:.ve not been left 
t herein , The order in whic h i nst i tut es will be vis ited is :-

( i) Dr y Canteen 2200 hours 

(ii) Jet Canteen 2230 hours 

(iii) Cor pora ls Hess 2240 hours 

(iv) Sergeants fess 2300 hours 

(v ) Officers Hess 2315 hours 

(vi) Billiard Roon 2330 hours (Security check only ) 

(vii) Recreat i on Roon 0030 hours 

( u) Collect <J.ny c <:.nteen ca r ds left wit h the s teward in t he Wet C<J.nteen a t 
clos i ng tine <J.nd h2nd t hen ove r t o the !~jutc:.nt a l ong with hi s Report , , see sub- p<J. r <J.­
craph 6 (w) below, to csethe r wi th any expl anat i on of the circunstances , shoul d t he 
C<J.r ds have been held for disc i pl inar y r easons , 

(v) T<J.ke St<J.ff P<:.rade o..t 1800 and 2200 hours at whic h "Llt.1e s the under­
::-_lentioned vlill be on parnde , Ref erence also J.ppendix C t o the se Standi.11g Or ders: -

(i ) 

(ii) 

(iii) 

(iv) 

Batt alion Orderly Serceant 

Battalion Orderly Corpor al 

Dut y Bu gler 

Fire/Security Picquet 

R E S T R I C T E D 
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1\.nnex 5 t o Appendix B to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND B;.TTi~LION , THE Ql.iEEN tS ovm RJFIES OF Cf,NNJ! .. 

DUTIES !J-!D RESPONSI BILITIES (Continued) 

6. (v) (v ) Detainees (nt 1800 hours onl y) 

(vi) 

(vii) 

Soldiers i n Cl ose Custody (at 1800 hours only) 

Defaulters. 

(;v) Suboit t he Orderly Officer s Report to the j~,djutant by NOI' later than 
0900 hours on the day upon which his tour of duty ends , He will make f ull use of t he 
r everse side of thi s Report t o r ecor d detail s which cannot be adequately covered on 
t he obverse side . 

COLLECTION OF CASH FROH I NSTITUTES 

7. Daily Routine 

The Orderly Officer will:-

(a) Collect cnsh fron all instit utes at closi ng time. 

(b ) Gi ve the NCO or ::1illl in charge, as the case r:uy be , n receipt f or t he 
noney collected. 

(c) Lenve t he chanGe fund as authorized for the institutes as appropriate 
except at the Officers Mess , where he will; 

(d) Give the steward a receipt for the change fund and return the chnn@3 
fund t o t he steward prior to f irst par ade in the morning. 

(e) Place the cash, t ogether with duplicate copies of receipt s , less t he 
change fund fron t he Officers Mess , in a separ at e bag f or each institute and l ock t he 
bag. 

(f) Plac e all bags in the safe i n the Orderly Officer s Room and l ock the 
sci e . 

(g) licconpany t he Paynaster t o the Orderl y Officers Roor1 bef ore 0830 hours 
in the norning when the PaJrr.1aster , who al one has t he conbi nati on of the safe, will 
open the safe i n hi s presenc e, The PayLnster will give hin a rec eipt for t he cash 
and attend to the b~ing t hereof. 

(h) Return t he cash bags , and l ocks thereto , to the Adjutant . 

• • / 6 .• 
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2ND BJ.TTj LION, THE QUEEN' S OHJ RIFLES OF C'.N.AD.h 

8. Frida_ys and Ni ght Bef ore Holiday Routine 

For Friday ni ghts and ni ght of the day before a ho lid~y be gins t he Orderly 
Officer will look up the cash as set f orth i n par a 7 e.bove but will hand over to t he 
Payrilaster on the f irst next working de.y . 

9. Saturday and Sunday or Holiday Rout ine 

For Saturdays , Sundays w1d holidays the Orderly Off i cer •dll r etain the l ock­
ed bags under his own arrangenent s and hand it ov er t o t he PayDD.ster on the first next 
wo r king day . 
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~Dnex 6 to Appendix B to 
Bat talion Standing Orders 
dated 15 Nov 56 

1. The Battalion Orderly Sergeant will be appointed through Par t 1 Orders from 
a duty roster maintained personally by the RegiDental Sergeant rfu jor . Hi s duties and 
responsibilities will incl ude those set forth in succeeding paragraphs bel ow. 

2. Tour of Duty 

The tour of duty will coE~1ence at 0800 hours on the day of appointment f or 
twenty- f our hours ending at 0800 hours t he follov1ing day . 

3. Dress and DeDor t ment 

The Orderly Sergeant will at all times when outside of his quarters be a 
model of dress and deportment so as to set the example f or all men of t he battalion . 
He will wear t he order of the day plus s idearns and Cross Belt when outside of his 
quarters . 

4. Quarters 

The quarters designated as the Battalion Orderly Sergeant s Room which is in 
the Battalion Orderly RooD building will be used as sleeping acco:nr..1odati on during t he 
t our of duty . 

5. Place of Duty 

Either the Battalion Orderly Officer or the Battalion Orderly Ser geant i'i'ill 
be present in the Battalion Orderly Room during off dut y hours unless t heir duties 
require t hem to be elsewhere . In any event the Battalion Orderly Sergeant will keep 
the switchboard operator informed as to his whereabout s at all t i c:1es . 

6. i,lc oholic Beverages 

The Battalion Orderly Ser geant will NOT part ake of alcoholic beverages , 
includiLg beer and liquor, during hi s tour of duty . 

R ESTRICTED 
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.Annex 6 to \ppendix B to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND BATI'ALION, THE QUEEN1S 01tiN RIFlES OF CANADA 

DUTI ES ill~TI RESPONSIBILITIES 

7. The Battalion Orderly Ser geant Nill:-

duty as set (a) Acc ompany the Battalion Orderly Officer during his tour of 
forth in Annex 5 to Appendix. :I to these Standing Ord ers . ~ ~,~~'51 

(b) Parade and inspect personnel f or Staff Parade as set forth in Appendix 
C to these Orders , insisting on a hi gh standard of dress . 

(c) Carr y out duties in connection \'lith Defaulters a s set forth in Appendix 
C to these Standing Orders . 

(d) Raise and l ower the flag at Reveille and Retreat a s a pplicable , and will 
deposit it f or safekeeping in the Unit Gua rd Roan after Retreat. 

(e) Re.~ort any matter whic h needs irrunediate attention, and whi ch is beyond 
his scope and/or powers, t o the Batta lion Orderly Officer vdthout delay. 

(f) Report to the Battalion Orderly Officer on the parade square in the event 
of fire . 

( g) Visit the Mens Canteen at irregula r tliaes , in addition to t hose visits 
~Bde with t he Battalion Orderly Officer, and will ensure that discipline i s being 
nai ntained, that the Canteen Car d systetl is in effect in the Wet Canteen and t hat 
NCOs are not using the facilities of t he VIet or Dry Canteen with the exception that 
Junior NC Os tlaY have been authorized t o use the Dry Cante en for purchase of necessar­
ies . 

(h ) Check Sick Parade to ensure tha t personnel have their sme.ll packs con-
taining necessaries and are properly dressed . 

(j) NOT leave the Camp Area unless so ordered by the Adjutant , nor will he 
exchange hi s duties without obtaining authority so to do fr om the Ad jutant . 

(k) JJ'ter havin g a cc or,1panied the Battalion Order ly Officer t o t he .Mens Wet 
Canteen, leave hi r:1 for t he purpose of pr oceeding to the Corporal s Mess where he will 
ensure that all raembers are clea r of the premises. He will wait at the Corporals Hess 
f or t he Orderly Officer to arrive . 

(1) Will t ake charge of the Fire/Security Picquet between 0630 and 1200 
hours in the event of fire , during v1hic h peri od t he Fire/Securi ty Picquet Commander 
is sleepi ng. 

(m) Personally up- end all cushions on upholstered furniture in the Sergeants 
Hess at closing time , ensuring t hat bur ni ng ci0arette butts have not been left t herein • 
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Annex 6 t o Appendix B t o 
Battalion Standing Orders 
dated 15 Nov 56 

2ND B.h.TT;._LION, THE QUEEN' S OV.JN RIFLES OF CANfi.Dfl. 

DUTIES AND RESPONSIBILIT IES (Continued ) 

7 , (n ) Report to the Re gi.rnent a l Sergeant .la.j or at 1630 hours on t he day bef ore 
his dut ies com..r:1ence f or instr uctions and will report t her eafter at any t ime during 
duty hours i f h e needs c larifica t i on on any part of t hese Or ders, 

(o) Submit the Batta lion Orderly Ser geants Report to t he Regliaent a l Ser gea nt 
Ha j or by NOT l ater t han 0800 hours on t he day hi s t our of dut y ends if this i a s 
wo r kday, ot h erwise he will submit hi s repor t on t he next wo r king day. 

RES T R I C TED 
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(1) li.IL11ex 7 to Appendix B to 
Batta lion Standing Orders 
dated 15 Nov 56 

2NTI BhTTl.LION, THE . UEEN ' S 01:.JN RIFLES OF C1;..N.:.D f~ 

O)IDERS ,·,.ND DUTIES 

REGH1ENTAL POLICE - DETI,INEES - SOlDIERS 

I N CLOSE CUSTODY 

GE:NERii.L 

l. Re gimental Police will be under direct control of RSN who in turn >vill be 
res , onsible t o the ,-.d jutant . 

DRESS 

2 . J~.ll Regimental Police will be dressed in accordance v1ith Dress Re gul ati ons 
2 10R of C and vlill at all times when on duty be abov e repr oach in this respect to 
set an example f or all r anks . 

DUTIES 

3 . The duties contained i n this order will be c a rried out in a conscientious 
manner a s befitti ng Re gimental Police . 

DET/J NEES 

4. Re gli~ental Police will be respons i ble for all detaLDees . 

5. Personnel being detaLned in the Unit Guard Room will onl y be released on 
authority from the CoDin.:lnding Officer , Duty Field Off icer or the ,.djutant . 

6 . Re gi menta l Police will ensure tho.t all detainees a re under close supervision 
2.t all tines . 

SECURITY 

7. The s ecurity of the Guard Roo:o, QH Conpou.nd and ar ea surrounding r.uin entr-
ance is the re sponsibility of Reginental Polic e . 

D_:D VEHICLES 

8 . (a) ,',11 DND vehicle wo r k t ickets will be checked to ensure that number of 
:-1en to a vehicle a re entered on a wor k ticket by the officer o.uthorizing the tri p . 

(b) 1~.11 DND vehicles will be checked t o ensure tho.t stores , equip;nent , etc , 
o.r e not le~:ring camp illegall y . 

. . /2 •• 
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Annex 7 to Appendix B to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND BA'ITALION, THE QUEEN ' S OviN RIFlES OF CANADA 

POHC 

9. (a ) Care~ will be searched on leaving can1p in nurobers as will be detailed 
daily by the RSN.. The search must be t ho r ou§:l and anyone f ound with DND stores or 
equi pment will be det a ined f or questioning. All reports will be submitted t o t he RSN. 

(b ) No car without a uni t sticker will be al l owed in the camp . Tradesmen 
carr yi ng supplies etc . ~ f or various institutes will be allowed in the c&~p but will 
be chec ked on leavli1g camp. Applic ations for stickers will be referred to the 
t.djuto.nt . 

VISI TORS 

10 . Hilitary visitors , on i dentificati on , will be allo1t1ed into cG.np . Civilians 
ot her than those enployed in canp or ot her wise carrying a pass , will be escorted t o 
the Intell i gence section where t hey will fill out an infor mat ion f or n card and then 
be escorted where t hey wish to go . 

POIJC P AR.KING 

11. (a) Regi ment al Police will ensure t he..t a ll cars parked in the camp have 
authorized uni t stickers and are parked in t he appr oved parking areas only . · 

(b ) Cars which are parked i mproperl y will be gi ven a par king t i cket , one 
copy to be affixed to windshi el d and one copy to be sent t o the RS1'1. 

DEPORTI•1ENT AND DRESS 

12 . Reginental Police will ensure that other ranks ent er ing or leaving the camp 
~re snartly turned out and dressed in ac cordance with Dress Regulations , 2 QOR of C. 

ROUTIJE hND CCHV UCT - SE.'tVICZ DETAINEES 

13 . Service Detai nees will be under the char ge of the Regi mental Police who will 
be respons i bl e for ensuring t he observance of instructions set forth in Annex 5 t o 
i!.ppendix C (Routine) . 

DISC I-IA.i1.GE FROivi CLOSE CUSTODY 

14 . 41 (Arny) Article 105 .19 provides that where t he pr oVlSlons of O..R (Ar my ) 105 . 18 
have not been comnlied with t he officer or oan into whose custody another person has 
been deliver ed sh~ll discharge that person fron custody as soon a s pr actical after t he 
expirat i on of t he time set fort~ . Refer also to Battalion Standing Orders par e..graph 
15( d). 
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(1) Annex 8 to Appendix B to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND BATL.LION , TP.E QliEEN 1S miJ11J RIFLES OF CANADA 

DUTIES - V.J"ET CANTEEN DUTY CORPORAL 

GENER/,1 

l. The Canteen Duty Corporal vJill be appointed through Part 1 Orders fron a 
roster nainta i ned by the Re ginental Sergeant Ma jor . 

2 . Tour Of Duty 

Hi s tour of duty will be as under on the day of appointnent ; 

(a) vleekdays 

Fron 1800 to 2230 hours . 

( b ) Saturdays , Sunday , Holidays 

Fran 1400 to 1615 hours and fran 1800 to 2230 hours . 

DUTIES i\.ND RESPONSIB ILITIES 

3. The Canteen Duty Corporal will:-

(a) Report to the Regimental Sergeant Major at 1600 hours if his duty is on 
a workday or at 1600 hours on t he l ast viorkday before a Saturday, Sunday or holiday 
if his duty falls on one of these d~ys . 

( b ) Be properly dressed at all tines dur i ng his tour of duty . 

(c) NOT drink a lcoholic bever ages during the period 0800 hours to 2300 hours 
on his day of duty . 

(d) Be respons i ble for disc i pline and gpod behaviour in the Wet Canteen . 

(e) Remain in the \r{et Canteen throug..J.10ut his tour of duty . 

(f) Be responsible that furniture and equi pment is NOT abused takin g action 
as necessary to prevent this. 

(g) Ensure that the Steward on Duty is not interfered with in the discharge 
of his dut ies . 

(h) Ensure that the Canteen Her.J.ber Ca rd system is adhered to reference Annex 
7 to Appendix C. 

.. /2 •• 
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Annex 6 to Appendix B to 
Battali on StanL~g Order s 
dated 15 Nov 56 

2ND B1',.TTALION , THE QUEEN'S Qi.:J11J RIFLES OF C J:J~ AD.A. 

DUTIES !.JJD RESPONSIBILITIES (Continued) 

3. (j) Ensure that Defaulters do NOT have access to the Canteen . 

(k) Ensur e that NCOs do not have access to the Canteen. 

(1) Ensure that beer is NOT taken from the Canteen by any weans . 

(m) Ensure that civilians do Nor enter the Canteen except as the guests of 
serving soldi ers who are in possession of Canteen Hembers Cards in which case he will 
take the particulars of the sol dier and hi s guest and submit these particul ars to the 
Regimental Sergeant Hajor ivhen he makes hi s report . 

(n) Permit other civilians to enter the Canteen only if they are properly 
authorized and in possession of a Canteen Card signed by the President , Hens Canteen . 

(o) Report any irregularity or unusual occurence to the Battalion Orderl y 
Sergeant or Orderly Officer at once . 

(p ) NOT exchange his duties except as may be authorized by the Re giment al 
Ser geant Hajor . 

(q) Ensure that the Canteen is cleared of all personnel by NOT later than 
fifteen minutes after the closing time as publis hed in Part 1 Orders . 

(r) Await the visit of the Orderly Officer at closing t~ne at night . 

(s) Report to the Regimental Sergeant Major for clarification of these 
orders if in doubt on any point . 

( t ) Submit a report in writing to the Regimental Sergeant Hajor by NOT later 
t han 0600 hours on the day after his duty ends or on the first workday after a Saturday, 
Sunday or holiday i f his duty falls on these days . 

R E S T R I C T E D 
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Annex 9 to Appendix B to 
Battali on Standing Orders 
dated 15 Nov 56 

2JI.iD BATTALION, THE QUEEN 'S Q1.r,N RIFlES OF CAIIJJ'J)A 

DUTIES - DUTY DILLIJJID ROOK CORPORAL 

l. The Duty Billiard Room Corporal will be appointed through Part l Orders from 
a roster maintained by the Regimental Ser geant Major. 

2 . Tour of Duty 

His tour of duty will be fro m 1800 to 2300 hours on date of appointment, 

DUTIES AND RESPONSIBILITIES 

3. The Duty Billiard Room Corporal will:-

(a ) NOT drink alcoholic beverages bet ween 0000 and 2315 hours on day of 
appointment . 

(b) Ensure that the billiard t ables, furniture and equipment are NOT mis-
used . 

(c) Be responsible for good behaviour in the Billiard Room. 

(d) NOT leave the Billiard Room during his tour of duty, 

(e) Clear and l ock the Billiard Room at 2300 hours after ensuring that 
billiard balls, cues, pi ng- pong equipnent, etc, has been put away properly in the 
l ocker provided and that the ligpts are turned off. 

(f) Hand the key of the Billiard Room to the Battalion Orderly Sergeant 
after locking up . 

( g) Report to the RegLment al Sergeant Major at 1600 hours on his day of 
duty or at 1600 hours on the day before Saturday, Sunday or holidays. 

(h) Submit a writ ten report to the RegLmental Sergeant Ma jor on the day 
following his duty or on the next wor king day if his duty falls on a Saturday, Sunda~ 
or holiday. 
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Annex 10 to Appendix B to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND BATTALION, THE QUEEN 1 S 0\'lN RI FLES OF CANADA 

DUTIES OF THE r1ESSING OFFICER 

1. To set f orth the duties and responsibilities of the Unit Hessing Officer . 

GE:NERAL 

2 . The Unit Hessing Officer will be appointed in Part 1 Orders, Messing 1-1ill 
be his responsibility, assisted by the Catering Warrant Officer, and ~dll include:-

(a) Indenting for r ations and accounting for the Extra Messing Cash 
Allowance~ 

(b) Ensuring that r a tions are NOT overdrawn or allowances over-spent, but 
will NOT allow the standard of messing t o drop by over-insurance in this respect~ 

(c) Publicat ion of Diet Sheets. 

(d) Organization of c ooks duties in each kitchen and rotation of these 
duties. 

(e) Holding weekly neetin gs of the Mens Messing Cor:mri.ttee for t he purpose 
of gathering suggestions and complaints and for f orwa rding the ninutes of these neet ­
ings to the Corrmanding Officer throu@"l t he Officer Corrunanding Headquarters Company 
vlithin 24 hours of each meeting. 

(f) Inspecting and reporting upon the condition of rations received. 

( g ) Checking purchases fr om Extra Hessing Cash Allowance against the in­
vo ices upon receipt of s ame . 

(h) Supervision , and mai ntenance of , hygiene stor age and handling of 
r a t i ons •. 

(j) Inspection of all kitchens and mess halls daily. 

(k) Arranging for inspec t ion of food handlers as required by regulations. 
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Annex ll to Appendix B t o 
Battalion Standing Orders 
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2ND BATTALION, THE QUEEN'S OWN RIFlES OF CANADA 

DUTIES Ali!D RESPONSIBILITIES 

FIRE/SECURITY PICQUET COHNAtiDER 

GENERAL 

l. The Fire/Security Picquet Commander will be a Corporal, or i£ necessary, a 
Lance Corporal, appointed t hr ough Part 1 Order s from a duty roster Qaintained by the 
;:\eginental Sergeant Eajor. 

2. Tour of Duty 

His tour of duty will be from 1630 hours on the date of appointment for 
twenty-four hours ending at 1630 hours the next day. 

3. Quarters 

He will renain i n the Unit Guard Room bet ween 1630 hours on the date of 
cppointment until 0630 hours the following day, except when his duties require him 
to ~ke his r ounds, attend Staff Parades or for the purpose of · having his eveni ng 
meal. 

DUTIES AND RESPONSI BILITIES 

4. The Fire/Security Picquet Comrnander will:-

. (a) Report to t he RegL~ental Sergeant lf~jor at 1600 hours on the day of 
hi s appoi nt ment or at 1600 hours on the l ast duty day before his appointment i f his 
appointment f all s on a Saturday , Sunday or a holiday . 

(b ) Parade the Fire Picquet at the Fire Hall at 1640 hours, call the r oll, 
ensure that all members are present, read out , Fire/Security Picquet Orders 
ref fillileX 6 to Appendix E, and hand them over for instruction in fire fighting to 
the sen~or fireman on duty, 

(c) Par ade the Fire/Security Picquet for Staff Parade as set forth in AAJ:V"V' 

3 to Appendix C to these Standing Orders, 

(d) Ensure that the Fi re/Security Picquet naves into the quarters in the 
Unit Guard Roon by 1745 hours ~ 

(e) Draw up a duty roster, detailing each oan by nane t o shifts and duties . 

(f) Hake relief of shifts on time . 

• ; /2 •. 
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2ND BATI' ALI ON, TI-IE QUEEN t S 0\liN RIFLES OF C.ANAD A 

DUTIES 1~ RESPONSIBILITIES (C ontinued) 

4. ( g) Renain awake and on dut y at the telephone in the Unit Guard Room un­
less his duties require hi n to be elsewhere in which case he will advise the Re gi­
mental Policeman as to hi s whereabouts and the t~e by which he will return. 

(h ) Keep the Battalion Orderly Ser geant and switchboard operator informed 
of his whereabouts at all ti.JJ.es • 

(j) Ensure t hat members of the Fire/Security Picquet do not loiter in the 
Unit Guard Room and that they do reoain in the quarters assigned t o then between 1745 
hours on date of appointment t o 0630 hours t he f ollowing day ~ except as duties require. 

(k) Ensure thqt the quarters assigned t o t he Fire/Security Picquet are clean 
a.'1d tidy at all tiL1es, that interior economy is conpleted by 0630 hours and that t he 
quarters are vacated by the latter tline. 

(1) Report barrack daoages in t he quarters t o the Re gi mental Sergeant Major 
by 1330 hours on t he day his duty ends, 

(m) Ensure that Defaulters turned over to hli,l by Battalion Orderly Sergeant 
are bedded down in the picquet quarters and that they do renain in camp by checking 
periodicall y throughout the night . 

(n) Submit a written report to the Regli1ental Ser geant V~jor by 1630 hours 
on the d~te his duty ends, or if t his is on a Saturday, Sunday or holiday, by 0830 
hours on the next duty day , 

SlEEP PERIOD 

5. The Fire/Security Picquet Coraoander is permi tted t o sleep from 0630 t o 1200 
hours on day e.ppoint.":1ent ends ' during vJhic h time the Battalion Orderly Ser geant 
will take char'ge of the Fire/Security Picquet in event of fire. 

N0Rr1lti.L DUTIES 

6. The Fire/Security Picquet Commander will carry on with noroal duties during 
t he peri od from 1200 to 1630 hours on the day his duty ends in addition to his appoint­
ment duties . 

R ESTRICTED 
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l. The Battalion Orderl y Cor~ or al will be appointed through Part l Orders fron 
a duty Roster Gaintained personally by the Re g~uental Ser geant ~hjor . His duties and 
and responsibilities ~fill include those set forth in succeeding paragraphs . 

2. Tour of Duty 

The tour of duty v.Jill corrunence at 1745 hours on the day of appointment if a 
workday or at 0800 hours if a holiday , ending at 0800 hours the followin g day . 

3. Dress and Denortnent 

The Battalion Orderly Cor poral ~ll at all times be a nodel of dress and de­
~ortnent so as to set an exanple t o all men of the battalion . 

4. Quarters and Place of Duty 

The Battalion Orderly Corpor al will either rerrain in oanp or be pernutted to 
leave camp by t he Orderly Officer depending upon t he circumstances as follows: -

(a ) On Nor mal Horkdays 

He may be permitted t o leave camp after Staff Parade at 2200 hours. 

(b ) On Saturdays , Sundays i.nd Holidays 

He will r eport to t he Orderl y Officer at 0800 hours , in person, and 
1:1.ay be permitted t o leave camp at t he discretion of the Orderly Officer . 

5. Quarters 

The Battalion Orderly Corporal ~ll at all tL~es keep the switchboarU oper­
ator advised as to his whereabouts. 

• . /2 •• 
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2ND B!~TTALION , THE QUEEN r S 0\r~"N RIFLES OF CANADA 

DUTIES JJ.JD RESPONSIBILITIES 

6 . The Battalion Orderly Corporal will: -

(a) Report t o the Regimental Ser geant Ma jor at:-

( i) 1615 hours on the day duty comrnences if t his is a workday , or at 

(ii) 1615 hours the day before holidays c ommence if his duties fall 
on a holiday. 

(b) NOT leave t he Camp 1\rea durin g his tour of duty except on training or 
a s ordered or permitted by the Batta lion Orderly Officer . 

(c) NOT exchange his duties except wh en authorized to do so by the Re gimen­
t a l Ser geant Ma jor. 

(d) Carry out any duties which may b e assi§.led to him by the Battalion Or-
derly Officer or Orderly Sergeant. 

(e) Attend Staff Parade reference Appendix C t o these Orders except a s may 
be authorized on Saturday, Sunday and Holidays by the Orderly Officer . 

(f) NOT consume alcoholic beverages during his tour of duty. 

R E S T R I C T E D 
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2ND Bl1.'ITALION, THE QUEEr tS OVVN RIF LES OF CJJJADA. 

I NSTRUCTIONS FOR UNIT J~.UDIT BOARD 

l. Two unit audit boards will be appointed, e ach to consist of one Hajor or 
Captain and t wo junior officers . They will be nu..rnbered 1 and 2 with responsibilities 
for in ~t.i t.nte audits as follows :-

(a) 

(b) 

Audit Board No 1 

Audit Board No 2 

Hens Canteen 

All institutes less Hens Canteen. 

2 . The boards are appoB1ted monthly . The intention is that each member 
will serve for three consecutive months and , in order t o maintain continuity one 
n ember will be changed mont hly when possible. 

3. The appointment of the audit boards will be made t hrough Part l Orders 
and will read :-

11 JJ.Udit Boards constituted ns shown below will assemble at the Accounts 
Office as ar r an03d by the President to audit the accounts of i nstitutes 
f or the period ending in accordance with article 2~56(2) of 
Canadian J>:rm:y Hanual of Rules for t he Administration of Institutes • 
Repo:tts in triplicate , to gether with t he audit statements , will be sub­
mitted t o the Officer Comna.nding, Headquar ters C..oopany by Nar later t han 
10 ___ __ • 

(a) Audit Board No 1 (Mens Canteen) 

President: 
Hernber : 
Member: 

(b ) Audit Board No 2 (Other Institutes) 

President: 
Her.J.ber: 
Member: 

4. The 2IC will appoint t hese boards and will be responsibl e for t he 
changi ng of one officer eac h month, 1,-fhen possible • . 

RE STRICTED 
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2ND BATT ' LION , THE QUEEN 'S OM\J RIFLES OF C Alii AD A 

BATT :\.LION ROUTINE 
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2t-Jl) BATTh.LION, THE QUEEN t S m'm RIFLES OF CAlli ADA 

BATTALION ROUTI~~ 

An i 

1. To set forth noroal battalion r outine . 

PARAD ES 

2 , ConmandinG Off icers Parade 

This parade will be held each Wednesday mo r ning preceding the Commanding 
Officers inspection of quarters and buildings. For detail r ef er t o Annex 1, 

3. Company ComT!under s Parade 

This parade Y>Iill be hel d once daily at l east, ot her than on ~iednesdays . 
Conpanies will be taken over by Company Conln3.nders at 0800 hrs . 

4. Pay Parades - Hid and End Aonth 

\!Jill be notif ied i n Part 1 Or der s , The following will apply :-

(a) Conpani es will be paraded by t he Company Seq;eant Hajor to arrive at 
the appointed pl ace 5 minutes prior to the appoint ed tine , 

(b) Personnel wil be f orned up in alphabetical or der, 

(c) A Company Officer will be pr esent while the c ompany is bei ng paid. 

5. Pay Parades - Casual 

Casual pay par ade will be held at 1400 hours daily except no rmal pay days, 
The f ollowi ng will be observed :-

(a) Requests f or casual pay ·will be nade t o the Paymster through Comapny 
Orderl y Rooms on the f or n attached as Annex 2 , 

(b) The casual pay request oust be signed by an officer, the Company 
Co[~nder i f possi bl e , and be in t he hands of the Paymaster 24 hour s in advance , 

•• /2 •• 
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21'-ID BATTALION, THE QUEEN 'S m~f.J RITIES OF CI\Ntill1~ 

5. Pay Parades - Casual (Continued) 

(c) Personnel will NOT go direct to the Paywaster but will go through their 
own Cm1pany Orderly Ro om. 

6 . ?ay Parades - Enquiries and Ass i ppments 

The Pay Office will be open from 0900 t o 1000 hours daily , except paydays and 
t he days before and after paydays , f or the purpose of acc epti ng enquiries end compl e­
ting ass i gnment s . Personnel will pr oceed to the Pay Office for t hese pur pos es onl y 
v-1hen given permssion by their Conpany Co!'1DBJ1ders . 

7. Co!ilimnding Officers Orders PG.r ade 

This parade will be held daily at 1100 hr s if required . The following det ail 
will appl y :-

(a ) Discipl inary orders will be f ollowed by request orders and interviews. 

(b) All charge reports i n duplicat e , doclli~entary evidence , names of per­
sonnel for request orders , and any other pertinent infornut i on is to be forwarded to 
the RSI<I by 0900 hours daily on the day on which a nan i s to appear. 

8 . Training Perades 

These \..,rill be detciled in Part 1 Orders from tLr:le to tine . 

9. Heal Par ades - Nor rnal 

The tines for mee.l par ades will be published in ?art 1 Orders fr om time t o 
time. The f ollowing will appl y :-

(a) 
Company NCO . 

Compani es will be par aded t o the mess hall fr on their quarters by a 

(b) On arrival at t he mess hall the NCO in charge will report tbe oonpany 1s 
pres ence t o the Battalion Orderly Officer or the Batta lion Orderly Ser geant and upon 
receiving permission t o D~rch the company i nto the mes s hall, . will onrch them i n i n 
single fi l e after det ailing, 

(i) One NCO t o lead in. 

(ii) One NCO t o bring up the r ear. 

(i;l.i) The remainir1g NCOs to position themselves at intervals in the single 
file formation . 

. . /3 .• 
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2ND BATTALION , THE QUEEN'S OViN RIFLES OF CANJ-'IDA 

9. Meal Par ades - Nor mal (C ont inued) 

(c) Personnel arriving l ate vJill be referred to the Battalion Orderly 
Of f icer or Batt&lion Orclerly Sergen.nt. 

(d) The NCO in char ge of the c ompany, assisted by the remaining NCOs in 
the company, is responsible for nei ntaining discipline in t he mess. He will there­
f ore rer;lG.in in the mess hall until the company has cleared it completely. 

(e) Dress -
Dress will be a s follows only:-

(i) 

(ii) 

Nor mal training days 1 or rnal ·working dress but NOT coveralls, 

Sunday and Holidays Uniform or civilian dress. 

(f) Sweatshirts , blue j eans , windbreakers , gym shoes are NOT acceptable < 

civilian · clothing and will Nor be worn into mess halls. This L>.pplies equally to spc 
clothing. 

10. l1eal Parades - Early and Late 

Early and late meal parades will be provided for pers onnel who are NOT a bl 1 
due t o the exigencies of the service, to be pr esent on normal n ea l par ades. Times , 
e&rly and l ate mea l par ades will be published in Part 1 Orders . The following will 
a:)pl y :-

(a) Personnel must be in possession of a chit , authorizing them to have 
early or l ate meal, sigr-ed by one ~f the undermentioned:-

(i) 
(ii) 

(iii) 
(iv) 
(v) 

(vi) 

Cor.1ll1anding Officer 
Second in Command 
Adjutant 
Assistant Adjutant 
Duty Fiel d Officer 
Battalion Orderly Officer . 

11. Heal Parades - Hiscellaneous 

Heals required a t times other than those set forth above 1Aiill be made the 
sub ject of a s pecial request between Company ComrBnders and the Catering Warrant 
Officer. 

../4 
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2ND BATT h.LION, THE QUEEi\JI S OHN RIFLES OF C Al'Vill A 

12 . Quarter master t s Parade 

Eac h c ompany will have one Qua rtermaster Parade per month at least, the datE 
to be published in Part l Orders . The purpose of this parade is to a llow an opport~ 
nity f or personnel to bring t heir clothing, equipment and re gimental necessaries up 1 
scale and/ or to replace worn iter:J.S . The f ollowing procedure will apl)l y :-

(a) Prior to Parade 

Companies will consolidate t he requirements of the company and submit 
a list r eflectin g the requirer.1ents to the Quartermaster at least 24 hours in advanc e 
The QuarterEl.O.ster Hill advise the Cornpany of any items which he cannot supply in ordt 
that the compnay does NOT parade personnel vJho cannot be accoramodated . 

(b ) Durh~g Parade 

Companies will detail the CQHS to be on hand with the Com.pany Storema: 
to assist the Quarter master Staff. One dut~- NCO 1-vill be detailed t o t ake charge of t 
Conpany . 

13. Staff Parade 

Staff parade will be held at 1800 D.nd 2200 hours daily under comm.c:l.nd of the 
Battalion Orderly Officer :? f or detail refer to Annex 3. The parade will be attended 
by :-

(a) Battalion Fire/Security Picquet 

(b ) Def aulters 

(c) Service Detainees at 1800 hours only 

(d) Soldiers I n Close 9ustody at 1800 hours only 

(e) Reciment a l Police on duty (less cate and telephone men) 

(f) Duty Bugl er 

(s) Battali on vruerly Sergeant 

(h) Battalion Orderly Corporal 

RE ST R ICT ED 
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2ND BATTALION, THE QUEEN'S OVJN RIFlES OF CANADA 

:1.;.. Sick Parade 

(a) Daily 

The tirne and place of sick parade will be published in Part 1 Orders. 
Persor~Del who intend to report sick will first report to their Company Orderly Room 
a.nd will be provided \vith a sick report. Personnel will take with them their small 
pack containing reginental necessaries in case they are admitted to hospital. They 
will also leave the ren~LDder of their kit in the barrack room with kit bags and/or 
uc.u-r-i.1cn. ooxes locked to provide security and to facilitate collecting of kit by the 
Company Quartermaster Sergeant or a ocmber of his staff. 

(b) Suecial 

In cases of emer gency only personnel may parade sick at times other 
tha.n above. However, the r outine set forth in paragraph ~ will continue to apply. 

,Jr(),) ~~ 
r:;:Li~TEri}L\STER ROUTI UE 3'rs J 

15. The follo~~ng routine will apply as concerns demands upon and issuee from 
the Quartermaster Stores:-

(a) Boots and Shoes for Repair 

iPiill be turned in on Honday afternoons &"1d picked up on the afternoor 
of the next Tuesday afternoon but one. Each pair will be tied together and tagged t 
reflect 

(i) Number 
(ii) Rank 

(iii) Name 
(iv) Company 

(v) Repairs required 

(b) Laundry (linen) 

\'Jill be turned in to Blanket Stores each Tuesday morning and collecte 
'Jn Thursday afternoons .• 

(c) Cleaning Materials 

Ivlay be drawn each Thursday afternoon. 

. ./6. 
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2i\lD BATTALION, THE QUEEJ.\J IS 0\tJN RIFlES OF Cil.NillA 

QUJPcTER~L\STER ROUTINE (C ontinued) 

15. (d) Stati onery 

Requests rnay be subuitted each Friday and collected each Honday 
f ollowing. 

(e) Training Aids 

Requests f or training a ids will be submitted to Technical Stores in 
writing at least 24 hours i n advance of the t~~e they are required for use. The re­
quest must be s i gned by an officer. Issues will be m de between 0800 and 0900 hours 
daily fr ora :Uionday to Fr iday both inclusive l es s "Wednesday on which day issues will be 
made between 1000 and 1100 hours . 

(f) P.m':l.unition 

Requests f or a.'Ur.lunition will be made t o the Quartermaster through t he 
Second in Comnd in writing. The Second in Comn.and will approve or disapprove, as 
t he s ituat i on dictates, and advise all c oncerned. 

16. Special Case s 

Issues made at tines otl1er t han above will be made only in t h e event of 
energency and upon authority of the Officer Comi-:Janding Headquarters Company with the 
except i on of Training Aids or A!11IDunition in which c ase the authority r:ru.st co_~1e fran 
t he Sec ond i n Cor:unand . 

D:;p AULTERS 

17. Defaulters a re s oldiers Hho , having been f ound guilty of an offence under 
t he Nat ional Defence hct, have been awarded a punishment causing them to be Confined 
t o Barracks, or Camp . A default er will NOT be- peEtitted t o leave barracks or ::.c:....~~:-> 
except on duty. 

18. Def aulters who are receivin g ;.llowances in lieu of Rat i ons and Quarters HilJ_ 
be acc ormnodated overnight in the Unit Guard Roora . They will move t heir bedding in by 
1915 hours on the day their sentence conmences and will remove it by 0630 hours on 
t he day the sentence ends . 

19. Daily rot:t i n e f or defaulters is t o be f ound at Annex 4. Anyone desirin .g the 
services of def aulters will request accordingly through the djutant. 

0 ./7 't 
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20 . (a) Service Detninee ncans a person vtho is under a sentence that invo l ves 
a punish~ent of det ention i Bpo sed under the Code of Servic e Disci pl ine QR (Aroy) 
j·.rticle l.02(lxv) . 

(b) !~rest relates t o the npprehension of an a l leged of fender and a lso to 
his custody fron the tLse of appr ehension until he has been discharged from cust ody 
or until his case has been disposed of , Cl ose Custody incl udes confinern.ent Ojt (i;rmy ) 
i.rticle 105 . 01. 

21. Per sonnel c or;ri.n g unde r pnragr aph 20(a ) and (b ) ':till be hel d in the Uni t Guo.rd 
!loom, to the extent permitted by re6Ul at ions, and wil l observe the r out ine set forth 
at ,·:,nnex 5. 

COIIT'-iiJ.,lDING OFFICERS L'JSPECTION 

22 . All quarters , offices , s t ores , institute buildings and messes , etc , wi ll be 
pre po.red for inspection by the Comm,_'\nding Officer by 0800 hours each Hednesday . 

,:,BSENTEES fu-TD SICK Till HOSPITJ~L 

23 . Upon a so l dier bei nc reported l~bsent Hithout Leave the Company concerned 
will :-

(a) Plac e his nar.1e on the ;.bsentee Report. 

(b ) Collect his personal ki t and equipment and create an inventory thereof , 
The kit a nd equi pment to be hel d in Company 3tores until the r;~~n has been absent 
f or t 1-renty f ull days or has r et ur n<!.d frou his absence. 

(c ) Cree.te C:,F3 483 f or onward t r ansmiss i on by the I3e.t talion Orderly Roortl . 

24 . Upon a sol die r t s t went y f irst c.luy of absence, the C.co1---,any c oncerned will 
turn his kit and equi pment , tosether with a c opy of the inventory~ in to Quartermaster 
Stores for disposal . 

/
Q . . "-' .. 
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2ND B.',TTI.LION, THE QlJ"E:EN tS 0\i~N RIFLES OF CI.NiJ)f, 

26 . Per sonnel Sick 

Upon a soldi er being adoitted to hospital, or unit sick bay, the conpany will 
collect his kit, crea t e an inventory thereof , and hold it in Conpany Stores until his 
discharge t o duty . 

KIT L'.YOUT i'JrD S:GC URITY 

27 . The Stc.ndard bnrrack r oon kit l ayout i s set forth at l.nnex 6 for:-

(a) Daily l ayout and , 

(b ) V.Jednesdny norning layout . 

28. Each nan i s responsibl e for providing hLDself wit h a l ock f or each kit bag 
and bnrrack box and f or keeping t hese loc ked at al l tines when absent fron hi s bed­
s .)ac e . 

C ;'J'TT:EEN C fillS 

29. The i:~ens Cnnteen 1-vill enpl oy Canteen lVIe:abers Car ds ClS set fort h in l .nnex 7 
t o t his 1·.ppendix . 

IDENTIFICATION - STORES AliD EQUI PNENT 

30 . The instructions f or EJa.rkinG and identification of stores and equi pnent are 
set f or th at Annex 8 hereto . 

R E S T R I C T ~ D 
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2ND Bi;.TTi.LION, THE QUEEN r S Ol\JN RIFLES OF CiJ\J iDi , 

COEH!.NDING OFFICERS P!JUDE 

l. To set forth r outine e.nd detail which v.Iill apply f or Cor:rr:1and ing Officers 
PA.r ade . 

Gm lERJ\1 

2 . This routine will appl y unless otherwise specified in Part l Orders. 

DRESS 

3 . No 6 Dress; with rifles for a ll r anks bel ov/ vJarrant Officer Class l. 

ROUTINE PRIOR TO T:J<EOVER BY CO 

(a ) 0740 hours 

The Battalion Orderl y Sergeant will cause par ade square flags t o be set 
out. Conpanies par ade under their ovm CS~ill but NOT bef or e this time . 

(b ) 0750 hours 

(i) Conpany Har kers r eport to RSJI.i wi th strength states. 

(ii) RSH c onDences pl acin g .markers out for batt alion in colunn , ·with 
compani es in line . 

(c) 0755 hours 

(i) Conpanies m.arch onto nar kers or ganized by platoons. Pl at oon 
Sergeants will t ake up position as Supern~~eries . 

(ii) Off icers c or:rr.1ence pr omenading on right flank of the battalion . 

(d) 0800 hours 

(i) f,djutant t akes par ade fron RSH and turns i t over to the Sec ond in 
CoJJJ-:nnd. Officers t .:J.ke up position on ri ght flank of own conpan­
ies 3J1d sta nd at eas e as i.djutant t akes over. 

• . /2 •• 
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rtOUTINE PiUOR TO T!JffiOVEil TIY CO (Continued) 
m 

4. (d) (ii) Upon taking over the parad e the Second in CoDIJ.a.nd will order the 
Duty Bugler to sound vfficers C ~-11 or, in the absence of the 
bugler will give the order 11 0fficers Fall- in11 • In either case 
t he offic e rs DDve directly to their corJpanies and take over. 

(iii) Conpany Coru:Janders will take over fro r.1 Coill.pany Sergeants Hajor. 
Platoon Comn.nders JJarch direct ly to front centre of own platoons 
and turn t o face t he front. 

(iv) Conpanies vlill be ordered t o 11 Stand at - Ease11 by Conpany Comman­
ders in succession from the front. 

(v) Upon the l ast c o:~pany being ordered t o stand at ease all Conpany 
Cor:u"JD..nders turn about t o face the front •. 

(e) 0805 hours 

(i) The Second in CorJiJa.nd hands the battalion over to the Com.r.~anding 
Officer . 

ROUTINE ,J<'TZR T:KEOVER BY CO 

5. Upon t ak ing the par ade over t he Conaanding Officer inspects a coupany or 
conpani es a s he nay designate . He ·v,rill be acconpanied on his i nspection by, 

(a) Sec ond in Command 
(b) Com.pany Co::n:1ander c one erned 
(c) !.djutant 
(d) Quarternaster 
(e) Regi111ental Sergeant Ea jor 

6 . \rlhile the CoE1.'J.anding Officer is carry ing out his inspection of the conpany 
or c or.1panies desi gnated t he reElainder of the coill.pa.nies will be inspected by their o'tm 
C01~pany Comanders. 

ROUTINE l.FTER INSPECTION CO.HPLETED 

7 • \rJhen the inspection has been completed the Cor.1.r:1anding Officer 'tlill either 
ca rry out battalion drill or give perEussion for compru1i es to move off in prepar ation 
f or bo.rrack r oon inspection. 

RE ST R ICT ED 
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2ND BATTALION, THE QUEEN 'S OWN RIFLES OF C!J~ADA 

Date . 

Pay.oaeter 
2 QOR of C 

REQUEST FOR Ch.SUAL PP:I 

REGT NO ------- RANK -----
N»lli ___________________ _ 

1 . May t he above so l dier be granted a casual pay under the authori ty of Para 
44 (2 ) P&A Re gs 1946 for the following rea sons : 

PROCEEDING ON LEAVE FROM ----------- -------------

J'HSSED REGULAR PK£ PA .. F?.JJ)E ----------- - - - - --------

PROCEEDThJG ON SPECIAL DUTY TO FOR THE PERIOD --------------------------------
------------------------------ TO ----------------------------------------

NOTE : 

(RF MacKAY) Lt col 
Commanding Officer 
2 QOR of C 

Advanc es for other than the above reasons require the authori ty of the 
Adjt General as mentioned in Para 44 (2) P&A Regs 1946. 

Per sonnel proc eeding on posting will be paid on the authori ty of a 
c lear ance forn when pr esent ed to the Pay Office . 

RESTRICTED 
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Annex 3 to l.ppendix C to 
Battalion StaDding Orders 
dated 15 Nov 56 

2ND BATT 1~LION , THE QUEE!-P S OVv'N RIFLES OF C ANf'J) i, 

l. To set f orth the routine and detail 'vhich \dll apply t o Staff Parades daily. 

GENER1~L 

2. The f ollowing will parade f or Staff P~rade at 1800 and 2200 hours daily 
under the usttalion Orderly Officer:-

ROUTINE 

(a) Battalion Fire/Security Picquet 

(b) Defaulters 

(c) Service Detainees at 1800 hours only . 

(d) Soldiers In Closo Cusdcxiy 1800 hours only 

(e) RegLDent al Police on duty (less gate guard and t elephone nan) 

(f) Duty Bugler 

( g) Battalion Orderly Sergeant 

(h) Battalion Orderly Corpor al 

3. At 1755 and 2155 hours 

Personnel, less t he Battalion Orderly Officer, will r eport to the Battalion 
Orderly Sergeant as under :-

(a) Battalion Fire/Security Pi quet 

Under the NCO in char ge, who will have pr evi ously called t he roll. 

(b ) Service Detainees and Soldier~ ·:;in Close Custody (at 1755 hours onl y ) 

Under t he Senior Reginent al Policecnn an duty. 

../2 •• 
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Annex 3 to /,ppendix C t o 
Battalion Standing Orders 
dated 15 Nov 56 

2ND BJ~TT.~LION ; THE QUEEN'S Oltvll RIFLES OF CtJJl .DA 

ROUTINE (Continued) 

3. (c) D~ttnlion (;rderl.Y; Cor w ra]., Dut.y Bugler and Defaulters 

Will report personally directly t o the Battalion Orderly Sergeant. 

4. Forming Up 

Staff par ade vall be f orned up by the Battalion Orderly Ser geant in accordance 
with the f ollowing diagrar.:t by 1800 and 2200 hours daily at which time it will be handed 
over t o the Battalion Orderly Officer:-

5~ 

X (Orderly Officer) 

X (Bn Orderly Sgt) X (Bn Orderly 
Cpl) 

0 0 0 0 0 X (IC) 0 0 0 0 0 X (IC) 0 0 0 0 0 X (IC) X (Bu gler) 

0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 

0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 

DEI' : INEES DEF ,ULTERS F IRE PICQUET 

v!ords 

(a) 

(b ) 

(c) 

(d) 

( 5 paces l aterally bet ween groups) 

of CoJJTJand and ftction 

Comnand 

11 l'1arker s 11 

11 Duties - On Parade11 

11 Duties - R.ifles11 

11 0pen Order - Harch . 
Ri g.ht Dress11 

BOS Ri ght .mrker a s in Squad Drill 
BOC and Duty Bu gler stand f ast. 

BOS Squad Drill including BOC and 
Duty Bugler 

BOS Squad Drill 

BOS Squad Drill 

•• /3 •• 
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I..nnex 3 t o Appendix C to 
Battalion Standing ~rders 
dated 15 Nov 56 

2ND Bl·.TTi.LION, THE QUEEN ' S Ql.;JN RIFLES OF C.ilifDA 

5. Words of CorJIJand and: Action (C ont inued ) 

C orn.r:m ... n.d 

(e) 11 Eyes Front11 

(f) "Re;Jort Your Duties -
Fire/Security Picquet -
Det ainees" 

( g) "Defaulters - !ms>·rer 
Your Nn:mes 11 

(h) "Fire/Security Picquet -
Stand Fast, Remainder -
Stand at - Ease", 

(j) "Duties - Close Order -
t'Iar ch11 • 

(k) 11 Coonanders - Take Post". 

(l) "To your Duties - Marc h Off 11 

BOS 

BOS 

BOS 

Orderly 
Officer 

Or derly 
Officer 

Orderly 
Officer 

Orderly 
Officer 

(n) " BOS - Dis:r:-iss t he Reminder' Orderly 
Officer 

(n) ll Batt alion Orde r l y Corpor nl, 
Duty ButLer, Dismiss"! 

BOS 

RE ST R I CT7.'0 

Action 

Squad Drill 

Squad Drill 

BOS c a lls roll of Defaulters, 
Upon conpletion will hand over 
t o Batta lion Orderly Officer. 

Squad Drill, until all elements 
have been iDepccted, 

Squad Drill 

At t ention , turn about, fice 
paces forward, turn ri gh~ march 
t o r ear centre of group , f ace 
fl'ont. 

Eac h gr oup moves independently 
giving "Eyes Ri ght" or "Eyes 
Left" a s they pass t he Orderly 
Officer. 

Turn Right, Salute, march off 
as in Squad drill. 

•• /4 •• 
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Annex 3 t o !.ppendix C to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND Bl.TTf.LION, THE QUEZN 1S 0\r~"N RIFLES OF C JU-JJJ)f~ 

6. The followin g orders of dr ess and equipment will be wo rn on Staff Parade:-

( ~) Default ers and Detainee s 

Training Dress and Full Mi?.rc hing Order. 

(b ) ReBainder 

No 6 or 7 Dress, a s applicable, NO rifles. 

7. Fatigue Clot hing - Defaulters 

Defaulters will l eave cov er a lls at t he Guard Room before St aff Parade and 
itJill pick theEJ. up after Staff Parade prior to pr oceedin t=; on -vm rk details. 

EES T R ICT ED 
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Annex 4 to i~ppendix C t o 
Battalion Sta..YJ.ding Orders 
dated 15 Nov 56 

2ND Bii.TT.i,LION, THE QUEEN 1 S OV!N RIFLES OF Cil.N/.J) A 

DEF J.,.U LTERS ROUTINE 

l. To set forth the daily r outine t o be observed by defaulters. 

ROUT I NE 

2 . Defaulters will report to the Battalion Orderly Sergeant or Orderly Officer 
on the r oad west of the Battalion Orderly Room whenever 11 Defaulters Call" is sounded 
and for Staff Parades at 1755 and 2155 hours daily. In addition they 1-1ill observe the 
f ollowing routine:-

(a) Dail;v Exce'Jt Saturda;y and Sunda;y 

( i) 0615 - 0645 hours - Drill by BOS 

(ii) 1800 - 1950 hours - Staff Parade , and Drill by BOS 

(iii) 2200 - 2230 hours - Staff Par ade , and Drill by BOS 

(b) Saturdays , Sunda;ys , Holida;vs 

(i) 

(ii) 

(iii) 

(iv) 

0830 - 1200 hours - Wor k under BOS aa directed by i~djutant 
through the RSM 

1400 - 1630 hours - \tJork under BOS as direc ted by Adjutant 
through the RS:t-f 

1800 - 2130 hours Staff Parade and work under the BOS a s 
directed by the i.djutant throug..h the RSH 

2200 - 2230 hours - Staff Parade and work under the DOS as 
direc t ed by the Ad jutant throu gh the RSN. 

R E S T R I C T E D 
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(l) lillnex 5 to 1ppendix C t o 
Battalion Standing Orders 
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2ND BJ\.TTi.LION, THE QUEEN 'S Ol'JN RIFLES OF CA.i.\Ji'.Di~ 

ROUTINE 

DEI'i~INEES :.ND SOIDIER.S IN ClOSE CUSTODY 

l . To set f orth the r outine to be observed by Det a inees and Soldiers in Close 
Custody under the char ge of the :rte :?;irtent a l Police in t he Unit Guard Roon. 

GENER, .• L 

2. This order conforms c:.s fnr as possible to the re;ulations set forth in OJt 
c ·.r ny) 105.- 24 and to Ojt ( li.r lT\)'-) i.ppendix XV;t. Al l concerned will b e f amiliar vJith the 
fore ~oing r eferences , 

DISC IPLTIIIE 

3 . DetaLn.ees and Soldiers in Clos e Custody wil l :-

( <l ) lmswer 11 St aff 11 when nddressed by nny sember of the Gua rd Room staff, 

( b ) Cor.1e t o attent i on when a mer1.ber of the staff enters hi s pr esenc e , 

(c) Mainta in silence except when perDission to the contra ry is given by 
a nenbe r of the staff . 

(d) NOT be permitted the use of tobacco , f. Detainee my be perr:d.tted 
t oba cc o upon renc hinc t he 2nd StnGG of Detention . 

(e) Be properl y dressed at all tines, 

4, Deta inees and Soldiers in Cl ose Cust ody may r1ake compl a ints , if any , to the 
Duty Field Officer and the Batta lion Or derly Officer when these officers n1ake t heir 
r ounds . 

ROU?I NE 

5. Daily Routine 

The f oll owLn.g daily r outine will appl y to Det a inees , but will onl y apply t o 
Soldiers in Custody where so indicated by the synbo l SC in the r eBD.r ks co l wJn . Soldiers 
in Clos e Cust ody l'i1?.y be used on work details only when they so v olunteer . Trnining 
and ·\.Jork Details will be d irected by the ,\djutant throu [Sh the RSM. 

. . /2 ... 
R E S T R I C T E D 



R E S T R I C T E D 

(2) 

FP 69 

i.nnex 5 to l1.ppendix C to 
Batt.:1lion Standin g Orders 
dated 15 Nov 56 

5. Daily Routine (Continued) 

Hours 

(a) 0600 

(b) 0600 - 0730 

(c) 0730 - 0800 

(d) 0800 - 1150 

(e) 1200 - 1230 

(f) 1230 - 1300 

(g) 1300 - 1620 

(h) 1630 - 1700 

(j) 1700 - 1755 

(k) 1755 - 2015 

( l) 2015 - 2045 

(m) 2045 - 2100 

(n) 2100 

6. Su_Yldny Routine 

Routine 

Reveille 

Shave , sc rub rooms o.nd bo.rr o.cks 
gener ally, cleo.n equipQent o.nd 
layout kits 

Breo.kfo.st 

Tr<1ininc; or '.JJ"ork Deto.ils 

Wash- up 

Dinner 

Trainin8 or ~fork Deto.ils 

Supper 

Shower o.nd ~Jrepo.re f or Staff Po.r<1de 

Staff Parade , Hash clothes, scrub 
equipment , work details 

Letter writing 

Ee.ke up beds 

Li r;hts Out 

Rer:Dr ks 

sc 

sc 

sc 

sc 

sc 

sc 

sc 

SC on Staff 
Pa ro.de only . 

sc 

sc 

sc 

The followin g r outine Y.Jill apply to Deto.inees on Sundays and on holi days 
designated as Sunday Rout ine. ,\pplicat ion to Sol diers in Close Custody ::s f or l)Clra­
:::;r aph 5 :-

Hour s Routine Remarks 

(a) 0630 Rev eille sc 

(b) 0630 - . 0700 Sh::ve , scrub roollls , l ayout kit sc 

•• /3 •. 
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Annex 5 to 1\.:)pendix C t o 
Battalion St~~ding Orders 
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2t~D B:.TTi.LION, THE QUEEI\i 1 S OillN RIFLES OF CfJJJJ) ":._ 

6 , Sund2y Routine (Continued) 

Hours Rout ine neuarks -
(c) 0700 - CJ730 Brec.kfast sc 

(d) 0730 - 1000 Divine Service as ordered 

(e) 1000 - 1100 Exercise 

(f) 1130 - 1200 Dinner sc 

( g) 1300 - 1530 Study, write letters, receive sc 
v isit ors 

(h) 1530 - 1600 Exercise 

(j) 1600 - 1630 Supper sc 
(k) 1630 - 1755 Privil e ge Per i od 

(l) 1755 - 2045 Staff Parade and Privil ege Period SC f o:r C' .' . ,..., ,..,.... .p 

Par <:-tu. c 

(m) 2045 - 2100 Hake up beds sc 

(n ) 2100 U ghts Out sc 

R E S T R I C T E D 
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STANDARD KIT LAYOUT 
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20 

(Bed - Top View) 
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( v'Jep E9-uipment On 
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FP 71 Aimex 6 t o AJ:-!pcmdix C 
to Battalion St a nding C 
Dated 15 Nov 56 

~ 

4 5 6 8 1_-~---L, 8 1 5 4 

r.:1 I] J-1 i-lt 3 /rffio_ 

101 1111 tl21 113 14 

1 I I ~ 
-·· LJ !_l 

LEGEND 

I 

I 
I 
I 

51 I 1 , I 
I I / __ I_ 

l . Helmet St eel (Camouflage ) 14. FSOD 
2 . Small Pack 15 . Ponchc 
3 . Large Pack 16 . Civilian Clothing B. 
4 . Shoes Leather Black 
5 . Boots 

17. Br ac e , Lll}'eb ) (For Ct 
18 . Belt Waist ) 

6. Mess Tins 19 . Gym Short s ) 
(Web ;,>;qpt Da ily) '_........----"ll=t-1==---_____ _________ =:]._ 

(Except on co• .. :.Uls pn) ~ '--1 
1-~d---

7. Wate r Bottle 
8 . Pouches Bas ic (On Shelf for 

Insp only) 

20 . Gym Shirt ~ (For C1 
C0 1s 21. Gym Sho es 

22 . Barrack Box (Locked 

L-J 

(Bl anket s/Sheet s - Fr ont 
V:i P.W) · 

L_. ____ _ 

-2j r~~ ;~~05~-:~~~i~~rj 

9 . Respirator Anti-Gas 
10 . Greatcoat 
ll. Rain Coat 

(Width _ 3011 ) 12. B~ttle Dress 
(Dept h - 15 11 ) 13 • TH 
(He i t;ht - 5 t o 611 ) 

when ( 
23 ~ Blankets/Sheet s - 01 
24. Kit Bag (bloc ked) 
25 . Mattress - NOT s howJ 

26 . Rifl e - Trigger Up 
'Xl _ lrJAh - Dai l v Lwollt. 
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Annex 7 to Appendix C to 
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dated 15 Nov 56 

2ND BATTiXION, THE QUEEN ' S Ow"N RIFLES OF CJJIJJJ)A 

Cli.NTEEN CARDS - ROUTINE 

l o The Mens Canteen Committee will be responsible for maintaining stocks of 
Canteen Members Cards for issue t o Companies who will in turn issue the cards as 
: : ~-::-::/ join the unit. 

2 c Canteen Hembers Cards will be produced on demand to the Stewards in Charge 
of either the Mens Wet or Dry Canteens , to the Battalion Orderly Officer, Orderly 
Ser geant, Orderly Corporal or to anyone else in authority. 

?ROCEDURES FOR USE OF CARD 

J o PrOCedure - Hens Wet Canteen 

The follovdng procedure will apply \'lithout exception in the 1'·Iens 

(a) Upon entering the Canteen and making the first purchase of beer v~e 
·- steward will demand the purchaser's Canteen Card, which is to be surrendered 

v ~im . He will place the card in a box kept for the purpo se •. 

(b) The surrender of the Canteen Card will entitle the owner thereof t o 
-~~hase two glasses of beer only . Subsequent to the first purchase the owner of 

; Canteen Ca rd may purchase additional glasses of beer on the basis of one full 
..,_ss for one empty glass but NOT in excess of t-wo glasses at any one time •. 

(c) At closing time, or when the individual departs from the v'let Canteen, 
Hill return the empty glasses and receive in exchange his Canteen Card. In the 

t that the glasses have been broken or for any other reason cannot be returned 
the individual will pay the current cost of each glass before receiving his card, 

(d) In any event, the stewards are forbidden to sell nore t han two glr ssef 
· ') a purchaser and then only on surrender of the Canteen Card or upon the return of 

empty glasses. 

}, Deprivation - Canteen Privileges 

(a) In the event of misbehaviour in the Wet Canteen the steward will re-
,~ the natter t o : -

(i) 

(ii) 

(iii) 

(iv) 

The Battalion Orderly Officer or 

The Battalion Orderly Sergeant or 

The Battalion Orderly Corpral or 

The Duty Canteen Corporal. 

R E S T R I C T E D 
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21\TD Bi~'ITJ,LION , THE QUEEN'S OW"N RIFLES OF Ciill.iillA 

1 
4. Deprivation - Canteen Privileges (Continued) ~-6"'\ 

- ~·o 

(b) Upon a report being received those mentioned in sub-paragraphs ~3 
(a)(i) to (iv) will order the individual or individuals from the premises, take any 
other action as may be necessary, and will, re gardless of any other action taken, 
order the steward to retain the Canteen Cards of individuals concerned for collec­
tion by t he Orderly Officer at closing time, 

(c) The Orderly Officer will collect the Canteen Cards at closing time anc 
hnnd them over to the Adjutant the next morning to gether with a-detailed report , 
attached to the Orderly Officer's Report, on each individual case, 

(d) The Adjutant vr.Lll return the Cards to the Company on who se strength 
owner is carried f or action as nay be necessary. 

rea sons:-

(e) Withdr awal of Card 

Cards will be withdrawn by CoQpanies from soldiers for the following 

(i) 

(ii) 

(iii) 

(iv) 

Upon an award of a sentence of Confinement to Darracks or 
Detention. 

Upon a soldier being placed in Open or Close Custody, 

Upon a soldier proceeding on leave . 

Upon a soldier being posted to another unit or proceedin g t o 
the Personnel Depot for release. 

5, PurDo se of the Card 

The Canteen Card is issued for the purpose of identifying soldiers entitled 
to the use of Hens Canteen facilities and t o control t he sale of beer in the the Wet 
Canteen and is NOT to be used as proof o! entitlement to use civilian beverage room 
or cocktail bar f acilities, 

RE ST R ICTE D 
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Annex 8 to Appendix C to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND BATTALION , THE QUEEN t S O~lN RIFLES OF CANADA 

l. All sub-units will, when :mc.rking sub-unit arrl personal stores and equipment, 
adhere to the instructions set forth be l ow. 

STENCILS 

2. Each sub-unit is to be issued with stencils of the approved pattern and will 
use t hese f or marking except where , in the opinion of the sub-unit conmander , the ob­
ject to be marked is so small as to preclude the possibility of so doing in which 
case a single band of the company colour only , see below, will be used. 

3. Stencils will be provided by the Quartermaster if po ssible, otherwise they 
will be provided throu gh Regimental Funds on request being r.1ade to the Secretary of 
the Institute. 

COLOURS 

4. The following colour specifications are the only ones to be used and vd.ll be 
pr ovided in the manner specified for stencils reference paragraph 3 aboveJ 

(a) Headquarters Company (including Battalion Headquarters) 

Ramsays Shutter Green Number 43 

(b) Support Company 

Ramsays Gloss Black Number 59 

(c) A Company 

Ramsays Cardinal Red Number 44 

(d) B Company 

Ramsays Lig_ht Blue Number 96 

(e) C Company 

Ransays Cuban Brown NQmber 39 

(f) D Company 

Ramsays Yellow Number 97 

RESTRICTED 
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Appendix D t o Battalion 
St anding Orders 
dated 15 Nov 56 

2ND B.~TTi~LION , THE QUEEN ' S OVJN RIFLES OF C jJ'JJJ) 1i. 

1\DHI NISTR,-.TI ON 

. 
T N3LE OF CONTENTS 

SUBJECT PAGE li.Nl\TEX 

Institutes l and 1,2,3,4 and 8. 

Adninistrat i on II All 3 and 5 

ltdmini str at i on li Q ll 6 and 6 

Dut i es and Fatigues 8 and 7 
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GENERAL 

2ND BATTALION_, THE QUEEN 'S OWN RIFlES OF CANADA 

(1) 

AD l'HNI STRATION 

Appendix D to 
Standing Orders 
dated 15 Nov 56 

l. Under the direction of the Conrnanding Officer, the OC HQ Coy will 
J:)rov idc General supervis ion of Unit Administration. 

INSTITUTES 

2. The Officer Com.rnandin g Headquarters Company will be President of the 
Regimental Funds Committee and will be President, Reginent al Institutes. The 
neginental Funds Co~ittee will supervise the Spbrts Fund, Band Grants and 
General Fund. The Officers of this committee will be appointed from tir:te to 
ti':le in Part 1 Orders. 

3. An Officers Hess_, Ser geants :Hess, Corpora ls Hess and Hens Canteen shall 
be B8~ up. All officers or NCOs appointed or elected to office in these institutes 
vJill be named in the Part 1 Orders. 

4. The President of the Officers Hess Cornr::d.ttee shall report directly to 
the Conmanding Officer. The Presidents of all other institutes shall report to 

J Coomanding Officer through the Officer Coona.nding Headquarters CoDpany, the 
Tgeants and Corporals Ivies ses t hrou gh their supervising officer. 

5. The responsibilities and duties of officers and NCOs elected or 
e.ppointed to office are set forth at Annex 1 hereto. Copies of th .-. are main­
tained at the Accounts Office. Upon appointiilent or· election to office in any 
of the institutes personnel concerned will report to the Accounts vffice to sign 
ar-knowledgenent of their duties and responsibilities, and to the OC HQ Coy to 
provide specimen signatures for bank signing purposes, 

6 . Ordering 

The systen of ordering of nerchandise, etc, for unit institutes is set 
forth as Annex 2 hereto. 

?. Daily Sales Reconciliation 

Institutes will suboit DSR to the Accounts (f!ioe by NOT later than 
1000 daily. Those created on weekends or holidays will be submitted on the next 
>vo rking day. It is the responsibility of each institute to produce its own DSR 
pro-forna.. 

• •• /2 •• , 
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2ND BA.TT,cLION, THE QlJiiZN ' S mm RIFLES OF Ci-J\IJ.J),~ 

8 . Furni ture and Equipnent Records 

These will be kept up to date at all tiBes by each institute . Institutes a r e 
responsible for having these rec or ds readily available f or inspect i on at any tine and 
that one c omplete up to date c opy is _Jrovided t o the Accounts Off ice. Refer Annex 8 . 

9. Institute Insur ance 

I nsur anc e covering all s t ockJ furniture and eC:'-' i pr.:-:;nt , C.':'.d fo r the '..:-c~...:~~-_; - of. 
institute officers and staff will be arran~ed by t he President , RegiDental Institutes~ 
with cost being assessed af.Sainst the institutes ? r oportionat e to their coverage . The 
j_nstitutes will be r esponsible f or advising the President, ~e ginental Institutes of 
any increase or dec r ease i n value of stock , furniture and equipment and of any chan ges 
of institute officers or staff f or bonding p~oo ses. 

10 . Insitute Infor nati on Pro- Forna 

Institutes will provide the Ac c ounts Office \vith a conpl ete Inst itute Infor ­
mat i on Pro -Forma , ref erence J\.rl..nex 3, and vlill r e- s ubni t ;Jhenever the i nfor raation 
chanf.Ses . 

ll. Audit Reports - Fi nancial Statenents 

f,udit Reports will be conpl eted by Unit ,~udit Donr ds on the pr o- forna attached 
as i~illex 4 and subnitted t o the President , Regli~ental Institutes in triplicate to get her 
with five copi es of each Financ ial Statement and one copy of t he Institute Check List 
by t he loth day of each mont h . The President , Regiment a l Institutes will a rrange for 
the Conunanding Officers Direction to be t yped into the i.ud it Report Form and the whole 
will be passed to the Co~~nding Officer for signatur e . Upon the signature of the 
ConBnnding Officer being affixed to the ~ud it Report ForDS and the Fi nancia l Stat e ­
Dents t hey will be r eturned to t he President , Regi nent al Institutes and t he followin g 
actions will be conpleted :-

(a ) President , Re gi nental Institutes will pass the Financial Statements to 
the /cccount s NCO , who will ensur e proper distri bution i s made , .:md v-rill p,ass the 
t hree c opies of each Audit Re port t o t he applic abl e institute. _ 

(b) Institutes will c omplete the Audit Report ForEt a s appr opriate and vJill 
return t wo copie s to the President , Regimental Inst itutes who i>~ill :-

(i) Pass one copy to the ,·.ccounts NCO f or filin g with the Institute 
Perrllanent 1\udit File 

(ii) Pa ss the second copy t o t he t.djutant for the Comr:.1anding Offic ers 
infor mt i on . 

• 0/3 c 0 
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11, Audit ReDorts (Continued) 

(c) The Adjutant will, when the CorJEJB.nding Officer has seen the Report, 
reference sub-paragraph ll(b )(ii) above , forv1nrd it to Central Reg;istry for filing 
with appropriate institute file. 

12~ Institute l~cc ounts Staff 

The NCO in charge of the J,ccounts Off ice will ens ure that all books of acc ou.YJ.t 
for all institutes are oaintnined up to date, to within three days of any given date 
a t least, and that all financial ste.tenents are ready and available for the Unit Audit 
Boards by the 7th day of each month for the preceding acc ounting peri od . The Institute 
Accounts NCO is directly responsibl e t o the President, Reg~~entnl Institutes . 

!Drifi NISTRATION u 11.11 

13. /1dministrative Detail - Personnel 

Detailed administr<ltion and mai ntenance of rec ords will be supervised by the 
M.jutanta 

14~ B<ltt a lion Heedqunrters Personnel 

Hill be carried on strength of and adr.rinistered by He~dquarters Corapany . 

15~ Comuany Respons ibilities 

Companies will be responsible for:-

(a) Administration of the individua l with assistance from t he Adjutant• 

( b ) Submitting Part 2 Order entries to the Battalion Orderly Room on the 
appropriate casualty form as they occur ~ 

(c) Trc.nscribin g personnel date. fro n1 Part 2 Orders into the folloNing 
records as a ppropriate:-

(i) 

(ii) 

(iii) 

(iv) 

(v) 

Individuc. l Tra inin3 Rec ords (C;.FB 1663 ) ~ 

Individual Record C<l rd,(CAFD 1579) in duplicate~ 

Soldiers Record of Serv ice Dook ,(CiillK 2 ( pt 1)) 

Conduct Sheets,(C!~D 1586) 

!my other Record or Docunents held by conpanies~ 

RESTR ICT ED 



R E S T R I C T E D FP 79 

(4) Appendix D to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND BJ,TTALION, THE QUEE~JfS OVJN RIFIE3 OF Cli.N!DA 

15. Connany Responsibilities (Continued) 

(d) Approving or concurring in inter-company postings on the appropriate 
inter company posting pro-forma . The posting will take effect only upon publication 
in Part 1 Orders at which time the following action will be taken:-

(i) The cor,l['..Pny despatching the man will arrange for the man to be 
escorted to the receiving company complete with personal kit ru1d 
bedding less bed and mttress, and will send his documents to the 
receivins company by hand. 

(ii) The receiving conpany will arrange for bed and mattress to be · 
issued and vdll check and render a receipt for documents if they are 
complete. 

(e) Maintaining a control chart, reference f illnex 5. The ob ject is t o have 
infor~~tion readily available. 

(f) Holdine; a muster parade once per month to check accuracy of noninal rolls. 

(g) Submitting !.bsentee RelJorts and Parade States t o the RSN by NOT later 
than 0830 hours daily. 

(h) Submitting Cl>.FB 483 or Ci\FB 483A for personnel absent or returnin r.; from 
absence as the case my be . These will be attached to Absentee Reports . 

16. Battalion Orderly Room 

The Battalion Orderly Room will be responsible for maintaining:-

(a) Record of Service (follow sheets~ 

(b) Re-engagement Control. 

(c) Upgrading f or pay including basic to higher rates and increases f or 
years in rank. 

(d) Good Conduct Bad ge entitlem.ent. 

(e) Record of Service Card (CllFB 1579). 

(f) Regimental Documents and Personal Files (less those for officers which 
will be ke:pt b~r the Adjutant). 

( g ) Battalion Noninal Rolls. 
• ./5 .. 
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16. Battalion Orderly Room (Continued) 

(h) 

(j) 

Seniority Rolls of 1ihlrra11t Officer~ and .NGOs. 

Acting rt.ank Control, to ensure tha t confirnation or otherwise is NOT 
overlooked. 

(k) Record of Trades e:md Specialty Qualifications. 

17. Conduct Sheets 

Conduct Sheets,(CAFB 1586) are t he personal responsibility of the Company 
~ Cononnder. They vdll be kept in the leather issue case as provided, treated as a 

confidentia l docunent, and will be carried by the Company ColTI.mander on all unit 
chanGes of station. The manner in lvh ich entries are to be made is c ontained in 
QR (!l.r my ). 

18. Direct Channel - Adjutant to Company Sergeants Na.jor 

The J.djutant nay dea l directly 1r1ith Company Ser geants VJa jor, usually through 
the RegL~ental Sergeant M~jor, on n~tters dealing with:-

(a) Discipline. 

(b) Parade States. 

(c) :.bsentee Reports. 

19. Administrat ion Inspection 

The Adjutant will hold an inspection of docunents at least twice per year. 

20. Civilian Vehicles 

(a) Civilian or privately owned vehicles will be allowed into ca~p only 
when they a re pr operly insured. Proof of adequate insurance covera~ must be pre­
sented to the h.djut ant who will re gister the vehicle and authorize the issue of an 
identification sticker. The J.djutant will mai nt ain a register reflecting all per­
tinent data including t he date upon lvhich insurance coverage expires, 

(b ) Civilian or privat ely owned vehicles will NOT be used to transport 
per sonnel about the Camp but vJill proceed directly to approved parking areas where 
they will be parked at the o\vners risk. 

• ./6 •. 
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20. Civilian Vehicles (Cont inued) 

(c) t~ll civilicm or other privately owned vehicles and Depa rtment of 
National Defence Transport are subject t o a security check on entering or leaving 
Camp. 

(d) Civilian or privately owned vehicles will NOT enter the Quartermast er 
Stores Compound or Transport Garage. 

21. Release and Re-engageraent 

(a) Request for Release 

Personnel who do not i ntend to re-enga~ f or a further period of ser­
vice ~Qll complete the appropriate pro-forma 90 days in advance of the date of termi­
nation of their present engagement . This pro-forma will be completed at the c ompany 
office and f orwarded to the h.dj utant f or necessary action. 

(b) Re- engagement 

Personnel desiring to re-engage for a further period of service may do 
so at any time not wit hstanding any r equest for release made , reference par agr aph 21 
(a) above . Re- engagement forms a r e availabl e through company offices. 1rJhere person­
nel have not indicated that they desire a release the Battalion Orderly Room will 
complete re-engagement forms and forward them t o companies f or signature of the 
soldier and v..ri tness, The form will be r eturned to the 1:.djutant for presentat ion t o 
the Commanding Officer f or his decision . Re - engagement will be dependent upon vari ous 
f actors including: -

(i) 
(ii) 

(iii) 

Conduct t o date 
Suitability for c ontinuing service 
;~cceptance of a l ower r ank if necessary 

:.DHINISTR1SION "Q" 

22. The Officer Commanding Headquarters Company will control the 11 Q11 Administra-
t i on of the unit under the direction of the Comro1anding Officer. 

23. "Q" Duties - Comnanies 

Company Coumanders, while responsible f or all 11 Q11 Administration matters 
within the Company , will generally delegate c ontrol of these matters t o the Compo.ny 
Sec ond in Command . Company Sec onds in Conunand will exercise this control through t he 
Company Qua rt erraaster Ser geant. The Quarternaster will be responsible f or giving 
advice and assistance in this connection. 

. ./7 .• 
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24. Resnonsi)Jility - Buildings and Stores 

The distribution of nnd responsibility f or, buildings will be published as 
required in Part 1 Orders. Responsibility will include the buil dings for barrack 
damges , cleo.nliness and for a ll stores distributed on Ch.FC 628. Barra ck do.Dage s in 
buildings used by more than one c ompany, institute , etc , will be char3ed as the sit- r-'\ 
uation demands . '-.._~ 

\ 
Bar rack Damages ~->1 

Payments f or bo.rrac k do.mages will be oade by the individual s responsibl e so '~ 

25. 

far as possible , but where responsibility cannot be fixed payment ·will be 1:1ade by the 
sub- unit II or institute occupying buildings to which dasage has been done . The pr o ­
cedure f or 2.ssessing and affectin g recovery for damages is attached as ilrulsx q,. 

26 . Rat ion Acc ountin5 

Ro.t i on accounting will be the respons ibility of the Qu.Jterma ster assisted by 
lhe Regioental Ser geant hlajor . 

27 . :Hessing 

Eessing will be the responsibility of the Hessing Officer a ssisted by the 
Catering Warrant Officer . Refer to Appendix B Annex 10 for detail. 

28 . l ~echanical Transport 

(a) Condition of Vehicles and Drivers 

The c ondition of vehicles and dress and deportment of drivers is a 
personal responsibility of the individual and vall be closely checked by t he Transpo~ 
Off icer . Vehic l es and drivers must a t a ll times present an apl)earance which will re­
flect credit to t he unit. 

(b) J,ccident Report Forms 

J,ccident Report Forr,1s and particular informat i on as to who should be 
notified i n the case of accident will be carried in all vehicles in a cons picuous 
plo.ce. 

.. /8 •• 
RESTRICTED 



RESTR ICTED 

(8) 

FP 83 

Appendix D to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND BATTidJON , THE QUEEN'S OV.JN RIFLES OF CJ.NfillA 

28. Mechanical Transport (Cont imil.ed ) 

(c) Work Tickets 

Work tickets may be signed only by: -

(i) 
(ii) 

(iii) 
(iv) 

(v) 
(vi) 

(vii) 

The Comanding Officer 
Second In Comnand 
Adjutant 
Transport Officer 
Duty Field Officer 
Battalion Orderly Officer 
Transport Ser2;eant - for trips of a r outine administrative 
nature vlhen the Tr ansport Officer is NOT available. 

(d) Requests for Transport 

Requests f or transport will be submitted to the Transport Office on 
the appropriate requisition f or m at least 24 hours in advance of t he tine required 
except in cases of emergency when the reasons will be given. They will be signed by 
an officer. 

(e) . Further Detail 

For further detail refer t o Annex 4 to Appendix B. 

ESSENTIAL DUTIES 1:.1\J'D F i1.TIGUES - NON ESTli.BLISHtJiENT 

29 . Personnel required to carry out essential duties and fatigues of a more or 
less permanent nature not provided f or in the Establishment of an Infantry Battalion 
vrill be provided, when poss ible, as shown in t~ex ?. 

30. Fatigues of a non-recurrinG or periodic nature ur gently required t o be done 
will be requested from the Regimental Sergeant Major who will try t o provide the 
necessary personnel from the Duty Company~ Fatigues which are NOT of an ur gent 
nature will be detailed by the Re glinental Sergeant ~~ jor fro~ Defaulters and Detainees . 
\rfhere possible , 24 hours notice is r equired by the Re gimental Sergeant Ma jor. 
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President, Regimental Funds Committee 
2 QOR of C 

DUTIES Al'!D RESPONSIBILITIES 

1. ~s President, Regimental Funds Committee, 2 QOR of C, you are respon­
~C ible directly t o me f or the eff icient a nd correct handling of the collection an 
spending of these funds. 

2. Your duties shall include the following: 

(a) You will ensure that operations are c onducted in accordance wit 
Qi,(Arey) 27 .Ol-27-45 nnd 11 Manual of Rules for the Administratio 
of Institutes11 , 

(b) The Re gimenta l Funds Com.rnittee shall consist of yourself, a 
secreta ry, a treasurer, the bugles officer, hobby shop officer 
and the sports officer. 

(c) You will operate and c ontrol the recreation room and the facili 
ties it c ontrols including the barber shop. 

(d) You will ensure that ~ants for sports and bugles are obtained 
on schedule and expended in accordance with regulations. 

(e) You will r a ise funds f or the general fund by assGseing.:other 
institutes on the ba sis of an amount per member, the amount to 
be the same r ate f or all institutes and to cover operating 
expenses only. 

(f) You will sign the ninutes of each meeting ·of your committee and 
submit the book to me f or signature. 

( g) You will arrange, with me, a repl acement if you are to be ab~en 
from the unit f or more than three days. 

3. You will ackno1..rledge these instructions in the space provided and ens 
that your successor does likewise , 

••• /2. 
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DUTIES f~~ RESPONSIBILITIES (Continued) 

JLH/bn 

AC KNOirH.EDGED 

Original (Signed) Accounts Office 
Duplicate (Unsigned) Appr opriate Institute File 

(RF Mac K!\.Y ) Lt col 
Commanding Officer 
2 QOR 'of C 

. ! 
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Secretary, Regimental Funds Co~uittee 
2 QOR of' C 

DUTIES l.JID RESPONSIBILITIES 

1. As Secretary, Reginental Funds Committee, 2 QOR of C you are respon-
sible t o the President of the Co~~ttee for the following: 

(a) You will read and adhere to the instructions contained in 
QR(;.rrey) 27.01-27-45 and " Ivhnual of Rules for the Administrati 
of Institutes". 

(b) You are responsible for the conduct of all Regimental Funds 
corres':londence. 

(c) You will maintain and safeguard a 11 M:inute Book11 in which you 
will record t he minutes of all meetings which must be signed 
by you and passed to the President for signature. 

(d) You are responsible for the safekeeping and recording of all 
stock and F & E charged t o Reginental Funds. 

(e) You will supervise and control the r ecreation r oom and the uni 
barber shop and handle the business f or the hobby shop. 

2. You will acknowledge these instructions in the space provided and 
ensure that your successor does likewise. 

JLH/bm 

AC KNO\fLEDGED DllTE 

Original (Signed) hCc ounts Office 
Duplicate (Unsi gned ) Appr opriate Institute File 

(RF MacKAY) Lt col 
Commanding Officer 
2 QOR of C 
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Treasurer, Re gi nent al Funds Co~u::ri.ttee 
2 C~OR of C 

DUTIES JJ\[) HESPONSilliLITIES 

L [,s Treasurer, Reginex:..tal Funds ComTTiittee you are responsible t o t he 
President of the Conmittee f or the f ollowing : 

(a) Ycu vlill r ead and adhere to the instructions c ontained in QR 
( Ar my) 27, 01-27-45 end 11 Hanual of Rules f or the Administration 
of Institutesll. 

(b) You are responsible for the ordering, r ec elvlng, safekeeping 
and disposition of a ll Berchandise and supplies and the main­
t enance of stock r ecords. 

(c ) You are responsible f or t he c ollection of funds fro m the unit 
bar ber. and tailor shop. 

(d) You will keep the Bu gles offic er and Sports officer aware of 
the status of their finances and ensur e that their cl~ are 
f orwa rded pronptly on the due dates. 

(e) vhth the assistance of the unit bookkeeper you will be respon­
sibl e f or the accurate pr epar ati on of the monthly financial 
s t atenent by the seventh day of f ollowing nonth. 

2. You will acknowl edge these instructions in the -space pr ovided and en-
sure t hat your successor doe s likewise, 

Jll1/be 

i/~KNOHLEDGED ·Di:.TE 

OriGinal (Signed) f,_ccounts Office 
Duplicate (Uns i gned) k;)pr opriate Institute File 

(RF Mac Ki\Y ) Lt col 
Commanding Officer 
2 QOR of C 
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President , Officer's Mess 
2 QOR of C 

DUTIES iJ\JD._ .RESPONSII3ILITIES 

1. As President , Offic er 's Ness Comnittee , 2 QOR of C you are 
responsible directly t o me f or the efficient operation of this institute 
in accordance with re gul at i ons. Your duties will include, 

(a) That the ness is operated in accordance with Qtl. (i.u-qy) 
27 . Ol-27-45 and with 11 r1anual of Rules for the iidmini s­
tration of Institutes11 o 

( b ) You will check previ ous D.inutes of mess meetings and 
the constitutioe1 t o ensure that the Iiless is being oper­
at ed i n acc ordanc e vnt h the wishes of the IileDbers. 

(c) You will ensD.2:' e that the nembers of your conlllittee 
and t he ness s~aff are given detailed i nstructions 
of their dutie c in vrriting. 

(d) You will sigp the ninute book after the minutes of 
each neeting h e.ve been r ecorded and fer·,-·~.=-=~ ther:1 to 
me f or si@'lature ~hrouch P:~'3s:_dent , Regimenta l Institutes. 

( e) You will t ake part i c1.:l a r note and c are t hat the 
c ommittee o r t he mess a s a whole do not exceed the 
powers of expenditure pr ovided by regQ1ations . 

(f) You will arr an ge ; vJith ne , f or a replacenent if you 
l eave the unit f or a period of mor e than three days . 

(g) You a r e respons i bl e f or the maintenance of discipline 
within t he offic er ' s mess. 

2e You will acknowledge t he se i~structions in the space pr ovided 
and ensure that your succ es~or i oes likewise. 

JLM/br:t 

(RF N·L K111) Lt col 
Commanding Officer 
2 QOR of C 
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D1.TE 

Ori t;inal (Si£7led ) J~cc ounts Office 
Duplicate (Unsigned} Appr opriate Institute File 

• •.•. j.? •• 
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Secretary, Officer's Hess 
2 QOR of C 

DUTIES AND RESPONSIBILITIES 

l. its Secretary, Officer's Mess Coill'littee, 2 QOR of C you are 
responsibl e to t he President of the Co~ilittee ~nd t o the mer~ers 
f er the f ollcviin c:; d"J.t. i e:: 7 

(a) You will read t he regulations pertaining to the 
function of the ness c ontained in QR( Army) 27.01-
27-45 and 11 VJanua l of Rules f or the Aclr:lin:.stration 
of Institutes" as soon a s you assune office a.nd 
ensure that you obey these instructions. 

(b) You vlill r eco rd the pr oceedings of all o.eetings 
in the minut e book Yhich you "C·:ill sign and present 
t o the President after ea ch meeting. You will 
car:efully c heck O"~.r e r prev i ous minutes and the 
mess constitution t o ensure that the mess is op­
erated in acc o rdanc e with the nenbers wishes and 
tha t no me et i n g amends th ese regulations without 
knowled ge of t Jw aq-t, . 

(c) You will c onduct ell o.e ss correspondence. 

(d) You are responsible - for the cust ody and accuracy 
of the F & E rec ord subject t o the assistanc e of 
a House £-fember if appointed . 

(e) You are responsible for messing a s such, subject 
t o the appointment of a 11Dining In11 member if 
appoint ed but you a re r e sponsibl e f or co-ordina­
tion of all ness functions. 

(f) You a r e r e sponsible f or t he ordering, receivin g, 
safekeepin e; and d isposition of nerchand i se and 
supplies and t he naintenance of stock records, 

( g ) You will ensure t hat insurance and f i delity bond 
coverage is adequate o 

... /8~ .. 
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(h) You are r esponsibl e :f rye the c~r.urac:r of the monthly 
inventory of Gerc ;1211di so , 

2. You will a cknm·Jl edr;e t he.ss i· ls-C,ru ct."i :•:c~s in the s pace provided 
and ensure that your success8r jsGs l~ewise~ 

,. , . .., v v ry) L+ 1 \ l w:: 1 L-l.C :..\. j ·: ....... v C 0 
C c,;-am::J.J"'.-1 ;J_

0 
.::_:-_:'ic e r 

2 QOrt. of C 

JLH/bn 

ACKNOVJLEDGED ::-.. -:::'E 

Ori ~::,""inal ( Si gned ) Acc ounts Offic e 
Duplicate (Unsigled ) Appropri ate Ir-.... ~ '=:~ tu:c,e File 
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Treasurer, Officer Is Hess 
2 QOR of C 

DUTIES A.iiJD RESPONSIBILITIES 

1. As Treasurer, Officerts Hess Cosrnttee, 2 QOR of C 
you are responsible to the President of the Co~nittee and to 
the members f or the f ollov-rine duties, 

(a) You will read carefully and adhere t o the in­
structions conta ined in QR(i~qy) 27.01-27-45 
and 11 :tJianual of Rul es f or the !.dministration of 
Institutes". 

(b) You are responsible f or the accuracy of the . 
"Dail y Sa l es Rec onciliation'' (DSR t s) and will 
ensure that they are passed t o the unit book­
keeper daily. 

(c) With the assistance of the unit bo okkeeper you 
are responsible f or the accurate preparation of 
the nonthly financial statement by the seventh 
day of the f ollowing sonth . This statement must 
be posted on the ness notice board as s oon as it 
is appr oved. 

(d) You will accept, safeguard and deposit all money 
r eceived from the payment of monthly mess bills 
and you will submit t o the President by the sev- · 
enth day of the f ollowing month, a list of all 
unpaid ness bills. 

(e) You will maintain an " f,ccounts Receivable" ledger 
which, t ogether with the :Minute Book must be pre­
sented t o the Unit /,udit Doard at the end of each 
mont h. 

2. You will acknowl edge t hese instructions in the s pace provided · 
and ensure that your successor does likewise • 

••• /10 •• 
R E S T R I C T E D 
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fill!lex l t o Appendix :D · t o 
Battalion Standing Orders 
dated 15 Nov 56 

2ND Dt.TT h.LION, THE QliEE~Jl S 0 ·JN RIFlES OF C :J-Jl..D 1~ 

J U1/bn 

ACKNOWlEDGED DATE 

Origina l (Si gned) Acc ounts Office 
f' 1 lplicate (UnsiBned) AplJr opriate In·stitute File 

(RF HacK.AY ) Lt col 
Co~uandinB Offi~er 
2 QOR of C 

R E S T R I C T E D 

.. 
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(11) 
Annex 1 to Appendix D· to 
Bnttalion Standing Orders 
dated 15 Nov 56 

President, Sergeantts Mess 
2 QOR of C 

DUTIES /U\1D RESPONSIBILITIES 

1. hS President, Sergeant's Mess, 2 QOR of C you are responsible 
for the efficient oper at i on of that institute in accordance with re g­
ulations~ Your duties will incJ_ude: 

(a) 

(b) 

(c) 

(d) 

(e) 

(f) 

( g) 

That the ~ess is operated in accordance with QR (Aroy) 
27.01-27-45 and v-1ith n:r-ranual of Ilules for the Ad~­
istrati on of Institutes 11 o This reference naterial 
you n·.'.Gt stuc:- -d.J:.:::ti :.l one week of . taking office. 

You will check pr evious minutes of mess meetings 
and your constitu~~)n t o ensure that the mess is 
being operated in accordance with the wishes of the 
members. 

You will ensure thnt your committee meniliers and 
staff are advised of their detailed duties in 
writing, 

You will sign the minute book after the minutes of 
each meeting have been recorded and present them 
to the supervising off ic er to obtain my signature. 

You will advise your supervising officer of the 
times of all meetings to permit him t o attend and 
you will denl with him for all decisions and guidanceo 

You will arrange vlith the ReE9-mental Ser geant Maj or 
f or a relief if you are t o be D.bsent from the unit 
for mo re than three days. 

You are resoo~sible f or the maint enance of discipline 
within the ser§8ant's mess, 

2. You will a cknowledge these instructions in the space provided 
and ensure t hat your successor does likewise. 

R E S T R I C T E D 
oe .. /12oeo· 



Jil'I/bm 

ACKNOvnEDGED 

REST R ICTED FP 96 

(12) 
linnex 1 t o Appendix D t o 
Battalion Standing Orders 
da ted 15 Nov 56 

2ND Bh.TT f,_LION, THE QUEEN 1 S 0\IJN RIFLES OF C 1\Nlt.Dli. 

DA.TE 

(RF f!1."l.c KJ,Y) Lt col 
C ol1'l1riD.nding Offic er 
2 QOR of C 

Or igin~l (Signed) Accounts Office 
Duplicate (Unsig).'led) i~.ppropriate Institute File 

.•.•.• / 1_3. •.•• 

R E S T R I C T E D 
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( J~) 
Annex 1 t o Appendix ·D· to 
Batta lion Stand i n g Orders 
dated 15 Nov 56 

21\TD BATT ,iLION, THE QUEEN' S 01iJN RIT IES OF C l.NiJHi. 

Treasurer, Sergeants Me ss 
2 QOR of C 

DUTIES JlND RESPONSI BILITIES 

l. f~.s Treasurer, Se r e;eant t s He ss ~ 2 QOR of C, you are responsibl e 
t o the Pre sident of the ~ess and t o t he members f or the f ollowi ng, 

(a ) You will r ead and adhere t o the instructions 
c onta ined in QR (!U'i'iJY ) 27 oOl-27- 45 and 11 Manual 
of Ru~es f or the Administration of Institutes11 • 

(b) You t1re responsibl e f or t he ordering, r eceiving, 
safekeeping and c~.i spo sition of merchandise and 
supplies and the ::w.intenance of stoc k r ecords . 
When orde ring you will ensure th.:tt you do not 
s pend in excess of t he authority you hav e or t he 
members have gr::.nt ed ~ 

(c) You tlr e r esponsibl e f or the accur acy of the 11 D. 'lily 
Sales Rec oncil: ....... i on'1 (D SRl s) and you will ensure 
that they are passed t o t he unit bookkee per da ily. 

(d) You t~.r e responsibl e f or the saf eke eping of all 
vouchers , chits and account books. 

(e ) Hith t he a ssistanc e of the unit bookkeeper you a r e 
responsible f or the accurat3 prepa r ation of t he 
monthly financia l stat ement and i nventor y by the s eventh 
day of t he f ollowi ng month o This stat ement must b e 
posted in t he mess aft er it ha s been approved . 

(f) You >vill acc ept, se.f e guG.rd and deposit all money 
received from the paynent of ness bills and you 
will submit t o t he President, by t he seventh day of 
t he f ollowing month , a l i st of unpaid bills. 

( g) You will mninta in ::.n 11 ilcc ounts Receivable11 l ed ger 
which , t ogether with t he Dinute book will be made 
availabl e f or t he unit i~.ud it Doard at the end of 
ea:h montho 

flE S TRl CT :C D 

., .. . I .... 

oo~/l5e o o 
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(l5) 
Annex 1 t o Appendix · D to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND B!.,TT.:lLION, THE QUEEN t S OV>i"N RIFLES OF Ci.NiJ)l;, 

(h) You will ensure thc.t insurance and fidelity bond 
coverage are adequate . 

f..CKNO\IfLEDGED 

Original {SiGned) l.cc ounts Office 

DATE 

(RF MacKAY) Lt col 
Co~din6 Officer 
2 QOR of C 

Duplicate (Unsigned) Appropri ate Institute File 

RESTRICTED 

" •• /16 •• ? 
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Annex 1 t o h.ppendi.x 1D· to 
Battalion Standing Orders 
dat ed 15 Nov 56 

2ND B.~TT tLIO J, THE QUEEN' S OWN RIFLES OF CitNADA 

Sec retary , Sergeant's Mess 
2 QOR of C 

DUTIES ;.ND RESPONSIBILITIES 

1. As Secretary, Ser geant t s Mess , 2 QOR of C you are r esponsi ble 
t o the Pr esident of the ComBittee and t o the 8embers f or the 
fol:owing d.-Jties , 

(a) You will r ead and adher e to the instructions 
contained in QR(AriT\Y) 27 . 01-27-45 and with 
11 Hanual of Rul es f or ;,d8inistrati on of Institutes11 • 

( b ) You \vill r ecord the pr oceedings of all meetings 
in the :oinute book you vrill naint ain and safeguard 
and pr esent it to t he President for sisnature after 
each r.1eetinr:. You will check over pr evious minutes 
and the constitution t o ensure t hat they are adher ed to . 

(c) You will conduct all mess c orrespondence. 

(d) You are responsible for the custody and accuracy of the 
F & E r ecor ds . 

(e) You are respons i bl e f or a ll messing as such. 

(f) You will co- ordina te c.ll nes s functions. 

2. You will acknowl edge these instructions in t he s pac e pr ovi ded and 
ensure that your successor does likewise. 

JLH/ bm 

ACKNO\IriEDGED 

Ori ginal (Si gned ) Ac c ounts Office 

(RF Hac Kii.Y) Lt c ol 
CoDmanding Officer 
2 QOR of C 

Dunlica te (Unsigned) l.nnronriate Institute File 

oo/J..4oo 
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(16) 
1\rmex 1 to I~ppendix D · to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND B1~TT ;,I.J:ON, THE QUEEN 1 S OV"liN R JF IES OF C JJJJJ) Jl 

President, Corporal's Hess 
2 QOR of C 

DUTIES I.tlD RESPONSIBILITIES 

1. As President, Corpor al's Hess, 2 QOR of C you are responsible 
f or the eff icient oper ation of that i~H;i;.it1'l.=b~ in accordance with 
regulations.. Your duties will include, 

(a) That the ness is operated in accordance with QR(Army) 
27.01-27-45 and with 11 Hanue..l of Rules for the lidminis­
tration of Institutes11 • This reference m terial you must 
study within one week of t aking office. 

(b) You will check previous Dinutes of mess meetLn3s and your 
constitution to ensure the.. t the mess is being onerated in 
accordance with the wishes of the members. 

(c) You will ensure that your comr.ri.ttee members and stcl'f ure 
advised of their detailed duties in writing. 

(d) You will sign the Dinute book : after the minutes of each 
oeeting have been recorded e..nd present them to the super­
vising officer t o obtain my signature. 

(e) You will advise your supervising officer of the times 
of all meetings t o permit him t o attend and you will 
deal with hLr:J. for all decisions and guidance ,. 

(f) You will arrn:g~ 11ith the Regil:tente..l Ser geant Ha j or for 
a relief if you e..re t o be absent fran the unit for more 
than t hree days .. 

(g) You are responsible f or the maintenance of discipline 
within the corporal's ~~ss. 

2. You will acknowledge these instructions in the space pro~ided 
and ensure that your successor does likewise. 

~-· ./17 .... 
R E S T R I C T E D 
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Annex 1 t o Appendix ·D· t o 
Battalion Standing Ordr:·:c·s 
dated 15 Nov 56 

2ND Bi' TT/,LION, THE QUEEN' S OVJN iUFLES OF Ci.NiJ)J'.. 

JLI1/bD 

-------------~ 

D.\TE 

(RF Hac Ki'l1 ) Lt col 
CorrLmnding Officer 
2 QOR of C 

--------

Original (Si['Jled ) Acc ounts O':'fice 
Duplicate (Unsi gned ) J,prJropriate Ins":itute File 

R E S T R I C T E D 

0" 0/18 ." 0 
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(18) 
/mnex 1 to /,ppendix D t o 
Battalion Standing Orders 
d:J.ted 15 Nov 56 

2l'..lD Bli.TT1,LION, THE QUEEI·J!S 0\V""N RIFLES OF CANADA 

Secreta r y , Cor poral's Hess 
2 QOR of C 

DUTIES iJID RESPONSIBILITIES 

l. 1\s Secretary, Cor por al's Hess , 2 QOR of C you are responsible 
t o the Pr-e.:;i::l-:lrc of tl,-: :::: _;_..;;j _tt.ee and t o the members f or the following 
duties, 

(a) You will read :J.nd adhere t o the instructions contained 
in Q;.l.(i-.rmy) 27.01- 27- 45 and with 11 Hnnual of Rules f or 
li.dninistr at i on of Institutes11 • 

(b) You will recor d the proceedin gs of all meet i ngs in the 
r.Unute book . You will DJJ. into.in ·and safeguard it and 
present it to the President f or signature after each 
meeting. You will check over previous minutes and t he 
constitution to ensure that they a r e adhered to . 

(c) You will conduct all :;}ess c orrespondence. 

(d) You are reopons i bl e for the custody and accuracy of t he 
F & E records . 

(e) You >fill co- ordinate all mess functions . 

2. You will acknowl edge these i..11structions in the space pr ovided and 
ensure that your successor does likewise. 

JUf/bm 

ACKNO\JHEDGED Dl ,TE 

Original (Si@1ed) )i.cc ounts Offic e 

(RF JvTacKl.Y) Lt c o l 
Com.l!Ui1ding Officer 
2 QOR of C 

Duplicat e (Unsi tped) hppr opriate Institute File 

ll.EST R ICT ED 
•• /l9 oo 
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(19) 
/.nnex 1 to 1~ppendix 1D to 
Datto.lion Standing Orders 
dated 15 Nov 56 

2I~;TD B;,TT!,LIO l , THE QUEEN ' S OvJN rtiFLES 0? CANiDA 

Treasurer, Cor poral's Hess 
2 QOR of 

DUTIES iJJD RESPONSIBILITIES 

1. As Treasurer, Corporal 's Hess, 2 QOR of C you are resp:msible 
t o the President of t he mess and t o t he members f or t he f ollowing, 

(a) You will read o.nd adhere t o t he instructions contained 
i n Cl]t(i.rl:JY ) 27. 01-27-45 and 11 l'1anual of Rules f or the 
I,drJinistrnt i on of Institutes" . 

(b ) You are responsi bl e f or the orderir1g, recelvlng, safe­
keeping ~nd disposition of werch2ndise and supplies and 
t he reintem.nce of st ock r ecords. Hhen ordering you will 
ensure that you do not spend in excess of the authority 
you have or the members have &ant ed , 

(c) You are r espons i ble f or the accuracy of the "Daily Sales 
Reconciliation" (DSR t s) and you will ensure that they are 
passed t o t he unit bookkeeper daily . 

(d) You &re responsible for the safekeepin e of ill vouchers, 
chits and account books. 

(e) \rJith t he assistance of t he unit bookkee per you are res pon­
sibl e f or t he nccurnte prepar at ion of the monthly financial 
statement and inventory by the seventh day of the f ollowing 
nonth. This stntenent must be posted in the mess after it 
has been appr oved. 

(f) You will accept , safeguard and deposit o.ll money received 
fr om the payment of ness bills and you will submit t o t he 
President, by t he seventh dc.y of the following month, a 
list of unpaid bills. 

( 3) You will mint~in an lf j~cc ounts Receivable" led13er, which, 
together with t he minute book will be 8Ll.de available f or 
the unit Audit Board at the end of each month . 

• •• /20. ~ 
RES T R ICT ED 
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1:..nnex l t o j~ppendix :D to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND B ,TT ;,LION, THE QUEEN t S 0\t!N RIFlES OF C JJU\D A 

l. (h) You will ensure th~t insurance and fidelity bond 
cover age are adequate . 

JLl11/ bm 

J,CKNO fLEDGED 

Original (Signed) Acc ounts Office 

(fl.F Hac K/\Y ) Lt col 
Con'JB.ndin g Officer 
2 QOR of C 

Duplicate (Unsigned) Appr opriate Institute File 

RE ST R ICT ED 

••• /21 ••• 
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fillrlex 1 to Appendix D t o 
Battalion Standing Orders 
d ated 15 Nov 56 

2ND B ·.TT ;·,LioN, THE QUEEN t S Ol:JN RIFlES OF C i~!.DA 

President , Canteen ConiDittee 
2 QOR of C 

DUTIES 1U\!u RESPONSIBILITIES 

1. As President , Cant een CoLLoittse, 2 (DR of C, you are responsible 
f or the follo-,Jing, 

(a) You will read and adhere t o the instructions c ont ained 
in QR (Arcy) 27 . 01- 27-45 and 11 f<Tanual of Rules for the 
ltdr:rinistration of Institutes". 

(b ) You will ensure th~.t the nenbers of your c o:rrJD.ittee and the 
stclf are given t heir detailed duties in -v;riting. 

(c) You will ensure that you hold c ornnittee neetings, with 
a representative fro n each coy at l east once per nonth. 

(d) You will sicn the ninute book clter the r.ri.nutes of eac:h 
meeting are recorded and subnit ther1, tbrough the President , 
Reginentnl Institutes, for my signature. 

(e) You will arrange with P-J.e for a replacenent u you 2re to 
be absent fron the unit f or nore thQD three days . 

2 . You •'fill -'lcknov.Jledge these instructions in the s pace provided 
and ensure that your successor does likewise. 

JLH/bn 

Origina l (Signed) f cc ounts File 

Di .TE 

(rtF HacK/LY) Lt col 
Con"Janding Officer 
2 QOR of C 

Duplicate (Unsitped) Appr opriate Institute File 

R E S T R I C T E D 

. ~ •• /22 •• 
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Annex 1 t o f•ppendix 1IJ to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND B,lTT.ALION, THE QUEF'JJ 1S 0\\'rJ RIFlES OF Cf,.i\ifJ) A 

Secretary, Canteen Co~ttee 
2 QOR of C 

DUTIES 1\lllD RESPONSIBILITIES 

1. As SecTetary, Ca nteen Cor:nittee, 2 QOR of C, you are responsibl e 
t o t l1e F-J."esidont of: t l1e Co;Jnittce f or the f ollowing duties, 

(a ) You will r end and adhere t o the instructions contained 
in QR( Ar my ) 27.01-27-45 and 11 f·innual of Rules for the 
Administrat i on of I nstitutes11 • 

(b ) You are responsibl e f or the c onduct of all c anteen 
correspondence and viill ensure that a simple filing 
systen is set up . 

(c) You 1vill m inta in and safe guard a ninute book in which 
you wil enter and siGn the minutes of all meetings and 
subnit t hen to the President of the Coomittee f or approval~ 

(d) You are responsible f or the marking, r ecording and 
checking of all F & E. 

2. You vd.ll acknowled ge t hese instructions in the s pace pr ovided 
and ensure that your successor does likevd.se. 

JLH/bn 

li.CIQ.\TO\tfLEDGED DJ.TE 

Original (Si gned) Accounts Office 

(RF MacK 'J.) Lt col 
Conn.anding Officer 
2 QOR of C 

Duplicate (Unsigned) Appr opriate Institute File 

R ESTniCTED 
••• /23. 0 ~ 
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1'umex 1 to i'.ppendix D to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND Dl~TT !.LION, THE QUEEi\J! S Oh1\J RIFLES OF C iuiJ!J) i. 

Treasurer, Ce..nteen ConDittee 
2 qon. of c 

DUT IES fJ'TD RESPONSIB ILITIES 

1. As Treasu~er, Canteen C orr~ittee , 2 QOR of C, you a re responsibl e 
to the Pre siC:.e11t. o1 tl1e Co!~h::Li.i:. ·t.ec- f o.c the fo ilowing, 

(a) You will read e..nd adhere t o the instructions cont a ined 
in QR (J~rmy ) 27 .Ol -27- 45 and 11 Manuc..l of Rules f or the 
l\.dJ:linistration of Institutes". 

(b ) You are responsibls f or the ordering, rec eiving, safe­
keeping and di sposit ion of merchandise and supplies and 
the mai ntenance of stock records. 

(c) You are responsib :::..e for t he accuracy of the 11 Dc..ily Sales 
Reconcilietion11 (DSR 1 s) and will ensure t hat t hey are 
passed t o t he e:1.it bookkeeper daily. 

(d) V.Jith the ass i sto.nce of the unit bookkeeper you are r es­
ponsible f or t he a ccur ate pr ep2.r ati on of the Lnnthly 
financial stat emen:. by the seventh day of the follo1tlin c; 
mont h . This sta t ement must be post ed in the Dry Canteen 
f or t hree days VT!'len it has been approved. 

(e) You will ensu re thnt insurance and fidel i ty bond cover<:. ce 
is adequate o 

(f) You are responsible f or the accuracy of t he monthl,'r inventory. 

2 . You vrill acknowl ed c;e thesE. instructions in the s pace provided 
and ensure t he.t your successor ::lc e 3 likewise. 

JLH/bm 

D;~TE 

(rtF HacKJ\Y) Lt co l 
Counanding Officer 
2 QOR of C 
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Annex 1 to Appendix D to 
Batt alion Standing Orders 
dnted 15 Nov 56 

~'D Bfl.TT 1\LION, THE QUEEN t S OVJN RIFLES OF C 1\N IJn. 

Paymaster 
2 QOR of C 

INSTITUTE RESPONSIBILITIES 

1. By authority of BC 4001-603/2Ql(A) you are appointed as Assistant 
Treasurer of all Tinit Institutes with the f ollowin8 dut ies, 

JUf/bm 

(a) You vrill rn.int a in the combination of the office safe in the 
orderly officer' s r oan where the ca sh is deposited in accor­
dc:..nce with 11 Duties of the Orderly qf.fic.erl'-, J·umex 5 to Appen­

dix lJ to these Standing Orders. 

(b) You will check t he dc:..ily cash r evenue fran t he institutes 
a§linst the r ece i pt slips for each i nstitute. This check will 
t ake pl ace before 0830 hours daily in the presence of the 
Orderly Off ic er t o whor.1 you will give a. receipt. 

(c) You will b::nk the receipts in the applicable institute account 
and return the deposit s lips to the J,c c ounts Off ice. 

(d) You will record all receipts and deposits on a daily basis in 
a CIJ3 89 us ing two c olwnns f or each i nstitute. This record is 
t o be availabl e for the !.rea Paymster t s i ns pection. 

(e) Non public funds will be kept separately from public funds. 

(f) You will accept NO i nstitute duties other than those listed 
above . 

(RF I>A.ac KAY ) Lt co l 
Conmanding Officer 
2 QOR of C 

li.CKNO\r>lLEDGED DJ .. TE 

----- --------------.....______ 

Original (Si r;ned ) il.cc ounts Office 
Quplica t e (Unsiened) i.ppropriate Institute File 

R E S T R I C T E D 
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(1) 

2.1\JD BA.TTJ~LION , THE QUEEN 'S UV"N RIFlES OF CANADA 

ORDERING - UNIT INSTITUTES 

Annex 2 to Appendix •D 
to Battalion Standing 
Orders dated 15 Nov 56 

1. A conplete list of nerchants with whom institutes are authorized to deal 
is maint ained in the Accounts Office. 

2 . This list of merchants is the only me approved, therefore, institutes 
which wish to conduct business with any other firn must obtain permission in advance 
fro;] the CoDJJanding Offic er through the President , Regimental Fun:is . The President ,_ 
Regi.~ental Funds, will deterr:ri.ne the suitability cf the nerchant and will advise hint 
of institute accounting proc edur e by letter . Attached as Addendum 1 hereto is a 
c opy of the letter which is to be sent. 

3. Placing of Orders 

The pr ocedure for :p)ac!..r.g orders for nerchandise is set forth below. 

(a) Order forms will be conpleted f or each order f or each merchant. ;_ 

(b) Order f oros will be co~~leted to show: 

(i) 
(ii) 

(iii) 
(iv) 
(v) 

(vi) 

Order Number 
Date 
Name of institute 
Nane of raerc hant 
Items to be purchased 
Signature of appropriate signing authority of institute 
cor:cittee . 

(c) Purchase of urinor itens, which are not stock items or of are­
curring purchase nature and which do NOT exceed ~?5.00 nay be 
made from petty cash by the treasure of the i nstitute concernecl 
wbo will account for noney spent in this ~~nner. 

(d) Orders place without an authority in the forn of an order form 
·will be billed against the individual placing the order. 

(e) The unit audit boards ~rrll check invoices against order forns 
and will observe on the discrepancies found. 

RESTRICTED 
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R EST R ICTED FP llO 

(l) 

2ND BATTALION, THE QUEEN r S m•iN RIFlES OF CANADA 

Addendum 1 to Annex 2 t o Appendix 
D to Battalion Standing Orders 

dated 15 Nov 56 

The various institutes of thie unit h~ve requested pernission t o conduct 
business with your firn. 

To ensure t hat all accounts are handled as efficiently as possible 
it is requested t hat you compl y with the followin g procedures:-

(a ) NO order can be acc epted as a char~ against one of our institutes 
unless it is subnitted by means of an order f or m signed by an 
officer of the coffimittee of the institute concerned. 

(b) The order f orm ~st: 

(i) 
(ii) 

(iii) 
(iv) 

Stat e the exact requirenent of the order. 
Bear a nu.mber. 
Bear a date. 
Reflect the name of t he institute. 

(c) Invoices t o be addr essed to the institute direct and not to the 
ComBanding Officer. Each invoice nust reflect the order form 
nu.~er ar nu~Jbers. 

(d) The 
and 
and 

(i) 
(ii) 

(iii) 
(iv) 

(v) 

following are the only institutes authorized for t his unit 
purchases nade by any other than these are a private natter 
do not come within the scope of this letter. 

Regioent al Funds 
Officers Mess 
Ser geants Hess 
Corporals Hess 
Mens Canteen 

(e) Invoices 3Ubnitted during any given calendar nonth will be paid by 
cheque the 1:1.onth following, eg, if goods are delivered i n :Marc h 
and the invoice is rec eived here on 2 April t hen payment will be 
made i n May. 

• •• /2,. ., , 
R E S T R I C T E D 
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RESTR I CTED Ad~endum l t o Annex 2 t o 
Appendix D to Battalion 
Standing Orders dated (2) 
15 Nov 56 

2ND BATT ALI ON, THE QUEEN t S OirJN RIFLES OF CAN/illA 

(f) If more than one institute · dehl.s with your firn then it is most 
i aportant that SD.Ch be billed separately. 

Your co-operation with r espect t o the foregoing procedure would be much 
appreciated and would f acilitate the efficient handling of all accounts. 

Yours truly 

(RF l'4acKA.Y) Lt col 
Cocrna.nding Officer 
2 QOR of C 

RESTR ICT ED 
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(l) 

2ND BATT \LION, THE QUEEI'J t S OWN RIFLES OF Cf'J-JJJ)A 

1. CO~~TTEE 

President 

Secretary 

Treasurer 

2 , SUB- COJ}fiTTEE 

An.1ex ~; to i•pp8L- ~X i.: v 

Battalion Standing O~de~~ 

dated 15 Nov ,)6 -----~-

INSTITUTE I NFORHATION PRO- FOffi.iA. 

Date : 

IllSTI TUTE -----· 

SIGNING \ UTH '"'':l.ITY 5 •J:~{• :.'"J ...... ~ .• ·-· _,_, " 

(Yes) (~~0) (Yc,s) ' - ' \ . __ ...., .' 

(Yes) ( No) (:_ c s) (I\~~' ; 

(Yes) (No 1 ~y r;:c; .'· ~ ~ ,• T .J ~ 

• 

3. BONDED Iv1EI-1BERS /J\JD STAFF ( other than in par a 1 ) 

----------------- · 
-----------------· --------------·-
----------------- D --------------
-----------------· 
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2ND BATTALION, THE QUEEN t S Ov.JN RIFLES OF CJ:..NADA 

I NSTHUTE INFORHATION PRO-FOR11A (Continued) 

4. I NSURANCE 

Stock $ -------
5. /,UTHORIZED Wi\GES 

Appointments 

6. CHANGE / PEITY CASH FUND 

Change Fund 

Petty Cash Fund 

$ 

$ 

RESTRICTED 

F and E $ ----------------

Wages 

Authority ---..-------

Au thority ----------

President of Committee 
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2ND BiiTTi<LlON, THE QUEEN 1S OWN RIFlES OF CANADn 

CO:tvlPiiNY PERSONNEL RECORD 

lEAVE I.-vJL D!.TE G/C 
Ji,J:i 

D!.TES Df,TES OF EN- BJ'J)GE b IT:.J.::SS HIGH 3 YRS 
ROLMENT FOR Rf..NK 

0/SEAS 

-

E-P ll6 

Jumex 5 to l'lppendix ·D 
to Sta ... J:ing Orders 
dated 15 Nov 56 

PROMOTION D/lTES TR.iillE/SPECIALTY GROUP 

ilCTING SUB 3 YRS 6 YRS IDG IDGr/CPL JR SR 
Rl.NK R/JIJK INF INF NCO NCO 
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ill.n.ex _6 to Appendix D 
to St andi ng Or der s 
dated 15 Nov 56 

2ND I3ATT.i\IJON, THE QUEEN IS 01:JN RIFLES OF CiuiJADA 

B!Jl.Rl,C K DA.i'1AGES 

l. This i nstruction outlines t he pr ocedure t o bB f ollowed f or t he i ns pection 
of buildings, t he collection f or dru~ges and t he r epair of d amages in c amp occupied 
by t hi s unit in Canada where the daL1.age i s ot her t han ordinary wear and tear. 

msPECTION 

2. Once each calenda r mont h , an i nspection of all buildings shall be a rranged 
by t he Quarte r mast er . The i nspection part y s hall consist of t he QH, a rep fr om 
RCE and t he officer i n char ge of the buildin g b eing inspected . 

3 . The Qi•i shall list all darn.ges f ou.'1d t o check against future Bar rac k Damage 
Vouc hers. These list s shall be f iled in his offic e . I n add ition , damages will be 
ua.rked where po-ssib l e , by the Engineer rep showi...'1.g the dat·e and :hfs· :irlitials. 

4. Where a dispute on a damge ari ses the f acts shall be referred to the OC 
BQ Coy. 

5. Betwe en i n s pect i ons t he QH s hall agai n i nspec t to ensure t hat damage s have 
been repaired. 

BAILRACK DAHAGE VOUCHERS (CAFD 843 ) 

6. Barrac k Damage Vouchers (BDV I s) together idth C/..FCs 520 >iill be prepared by 
t he QH f or t~ansnission t o _the OC HQ Coy who will f orward s ru:J.e t o the local 
\·forks Coy . The 1tJor ks Coy will return the BDV t o the uni t f or payw.ent . 

7. 
payment . 

The amounts to be pai d shall be notified to t he coy etc concerned f or 

8 . Where possible, the damages will be assessed t o the i ndividual responsible ~ 
or poss i bl e a group of i ndividual s . Payment in thi s case nay be made by way of 
an adDinistrat i on deduction v i a Part ll Or der s (Qft (Army ) 38 . 03 a r 38 . 05) or by ca s h 
if pref erred . 

9. Where t he damage c an NOT be t r ac ed to a specif ic indiv idual i t '.Vill becone 
a c har ge agai nst the occupant s of the building as a- vJho l e or t he instit ute a s a whole " 
In ot her buildings such as the Drill Hall and ness hall i t will be an equal as s e ssment 
aga i ns t t he u.n.i t a s a who l e , each coy payi ng a share. 

10 . The collection a s in para 9 abov e i s nade by t he coys and it is the respons:~o. 
bility of the coy conds to provide payment pr omptly to Re gi.mental Funds who will pay 
t h e ent ire BDV. 

ll. A rec ord of a ll BDV Is rec eived and pai d must be naint ai.n.ed on uni t f iles . 

RESTR I CTE D 
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I~ginental Po] i.!e 

QH Stor e s 

Hen s Kit."! hen 

Sports Stvr es 

nsH 

Helfar e Offi~ er 

PRI 

Offrs Mess 

Sgts Hess 

Cpl s :Hess 

C arr~Gen (I'ry ) 

fr.r,_,.J- ) 
\ . ~ u 

2liD 

Duty 

Det a iled by Pro Sgt 

(a) Bl anket Stores 
(b ) Count er Han 
(c) Tech Stores 
(d) Ration Dr aw 

Fat i gues 

Storemnn 

Ration J,cc ounting 

Clerk 

Clerk 

(a ) NCO i/c Hess 
(b ) i/c Bar 
(c) Bar men 
(d) \rJaiters 
(e) F ati t:,>Ues 

(a ) NCO i/c Dar 
(b) Bar nun 
(c) fatiGUes 

(a ) NCO if,· 
(b) St ewar r s and GD 
(o. ) l~CO it 
(b) Scev-rar 
(c ) ~ ·~ewo.:r 
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f:..r..ncx 7 t o J·lppcndix D t o 
Dat t o.lion Standing Order s 
9.9:!S..r1.J:5 .. _li.To:!_)_6 _ _ _ ·- --

ES.SENTI .• 1 DUTIES ,·,ND Fi,TIGUES 

11ank 
Cpl Rfn 

4 

l 
l 
l 
l 

2 

l 

l 

l 

l 

l 
l 
3 
3 
l 

l 
2 
2 

l 
2 

l 
~· j 
--:; 

---'" ~--·-·--------
Source 

HQ Coy 

HQ Coy 

Duty Coy 

Reraarks 

Plus pe rsonnel t o make up shor­
t ages in establisru~ent 
Plus personnel t o nuke up shor­
t ages in est abl ishment 

Per 100 dining-in 

HQ Coy Under direction of Sports Officer 

HQ Coy Hay be l Cpl 

HQ Coy Hay be 1 Cpl 

HQ Coy To be used in connection with Dn 
Mm. May be Cpl 

~ 
.~51 HQ Coy l J 

HQ Coy Mil'! Blf 'yep 
HQ Coy Mao; , i l:; c j :t 
HQ Coy 
Duty Coy 

HQ Coy 
HQ Coy 
Duty Coy 

HQ Coy 
HQ Coy 
HQ Coy 
HQ Coy 
hQ Coy 

May be 1 C.pl 

In ch.:lr ge " Dry and \vet 

- b "I 1 .·I J.. r.ny e . ·J_ . ' c 

• 

•' 

:i 
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Annex 8 t o f~ppendix D t o 
Batta lion Standing Orders 
dated 15 Nov 56 

2!\iD Bi..TT 1:.LION , THE ql.JEEfl; 1 S OV.TN IUFLES OF C JJ\Ji.D i , 

FURNITURE iJ\1D EQUIPMEJ\i'r RECORD 

1. All institutes will adhe re t o the following pr ocedure f or nunberin;:; 
and identifyi n g F and E . 

2 . NQ~ber bl ocks and prefixes are allotted as under :-

Re gi nental Funds nF l - 99 

Officers Hess OH 100 - 199 

Sergeants He ss Sli 200 - 299 

Hens Canteen c 300 - 3 99 

Cor poral s Ness CH 400 - 499 

3 . Prefixes will be used befor e each nwnber . vvhen additiona l nwnbers 
are r equired they will be added s t a rting from 1, e f!-, 11 RF 99-1, 11 11 SH 299- 1'1. 

4. \'Jhen identical items a re t o be nunbered they will b e mu:Jber ed in the 
followi n.z mnner , eg, 

11 Desc ription Quantity I tem No 

Caps FS , Gr een 75 RF 35 ( 1 - 75 )11 

5. Items purch.:..sed will be e.ll otted a number on the invoice a s s oon as 
the invoice is received . Each artic l e v;ill then be marked in an incons pic­
uous pl ace with the s ame nunb er , and the F and E Records amended wit hout de­
l ay . 

6. n ecords of F & E v..rill be kept in a ccordance with Institut e Forms c.nd 
Procedure 110 5. 

R E S T :tl iCT E D 
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(i) Appendix E to 
Battalion Standing Orders 
dated 15 Nov ?6 

2ND BATTALION, THE QUEE!~ 'S 0\JN RIFlES OF C/JUJJA 

STtJID I NG FIRE ORDERS 

GORDON HE!J) C!J1P 

l. One copy of these Fire Orders will be placed in a conspicuous place in 
each building, nnd one copy in each barrack room. 

2. Company Commanders will ensure that Annexes 1, 2,aod 6 of tnese orders are 
read to all r anks quarterly and to recruits upon joining the unit • 

. . I 

(HF . HncKAY) Lt col 
Comonnding Officer 
2 QOR of C 
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(ii) Appendix E to 
Battalion Standing Orders 
dated 15 Nov 56 

2ND BA.TTALION, THE QUEEN'S 0\-JN RIFLES OF CANADA 

STJiNDING FIRE ORDERS 

TAB IE OF CONTEl\lTS 

AN'N"EX 1 FIRE CQII.ffii\T • 

ANNEX 2 F ffiE PREG!.UTIONS. 

ANNEZ J ACTION SUBSEQUENT TO FIRE. 

iu'JNEX 4 DUTIES OF FIRE PREVENTION OFFICER. 

fJJNEX 5 DUTIES OF FIRE PREVENTION COMMITTEE. 

/illl-JEX 6 DUTIES OF BATTALION FIRE PICQUET. 

RESTRICTED 
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(1) 
Mmex 1 to 
Appendix E to 
Battalion Standing Orders 
dated 15 Nov 56. 

2ND BATTALION 1 THE QUEEJ.'ii' S 0\vl J RIFLES OF C.i',.l\Ji\DA 

FIRE COMBAT 

RESPONSIBILITIES 

l, All personnel, both r1ilitary and civilian shall know:-

(a) The location of fire e..larn stations which are located as follows; 

( i) Unit gnard roon, 

(ii) Roadway front of building 1019, 

(iii) Hain road 1;.JEST side of Dry Canteen, building 1018, 

(iv) Roadway "~JORTH of building 1026, 

(v) Roadway El\ST side of building 1034, MedjcD.l Inspection Roon: 

(b) The location of fire extL11guishers and the proper l:lethod of operat i (),..., 

(c) The telephone nutiber of:-

(i) Unit Fire Hall is - Local 140 

(ii) S.l\.i'.NICH Fire He.ll is - 3-1166 

(iii) Battalion Guard Roo:r.J. is - Local 120 

(d) The action to be t aken on the sounding of the fire alarn, 
(refer to paragraph 2 to 21) 

ACTION ON DISCOVERY OF FIRE 

2, Any person discovering a fire will:-

(a) Shout 11 FUtE 1 FIRE 1 FIRE t 11 

RESTR ICTED 
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R E S T R I C T E D 
Annex 1 to 
Appendix E to (2) 
Battalion Standing Orders 
dated 15 Nov 56, 

2ND B!iTTALION, THE QliEEl'JIS O::JN RIF LES OF CANAD A 

li.CTION ON DISCOVERY OF FIRE (Cont td) 

2. (b) Turn in the alarn by usin g the nearest fire alarn box or telephoning 
t he Battalion Guard Roon (stating clearly the location of the fire) 1 

(c) Start fire fi ghting using the equipnent at hand, 

(d) Stand by to direct fire fig.hters to the scene of the fire. 

3. Fire Picquet 

The Fire Pimquet will proceed f orthwith to the assenbly area and nove to 
t he scene of t he fire and , under direction of the senior officer or NCO present, 
conbat the fire pending arrivc;.l of t he Fire Chief or his deputy, vvho will assune 
full conoand of the fire fi ghting operations, 

/-+• Troops 

fill troops, ot her t hem those on the Fire Picquet and t hose selected by t he 
F ire Chief or his deputy to assist in fire cor::Jbat opero.tions, will assenble i..lill:ledi.o. 
at ely in designated assembly areas (paragraph 12) under the RSH, Officers will as serable 
under the Unit Field Officer or senior officer present, 

5. Fire Prevention Officer 

The Unit Fire Prevention Officer, or in his absence the Battalion Orderly 
Officer, "\rill proceed to the scene of the fire o.nd act a s liaison officer between 
t he officer in charge of fire fighters and the officers in c har~ of asseLilile d troops 
-for detailing of any additional help needed, He will, in addition, ensure that the 
SJJJ:UCH Fire Dept has been advised of t he fire and vnll advise the Dut y Officer at 
Esqui.tJalt Garrison (Telephone - 48081 by d.&.y or 48082 by night). 

6 . Unit Guard Room 

The Elan on duty i n the Unit Guard Roon,. upon hearing the fire siren or upon 
being advised of the fire, will telephone t he SAJ\.NICH Fire Dept irunediately •. (Phone 
nur;1ber is 3-ll66) , 

7. Unit Field Officer 

The Unit Field Officer, or in his abs ence the senior officer present, will 
t ake over all troops i n the as senbly a rea and pr ovide assistance a s requested • 

...... (.3 ••.• 
RESTR I C T ED 
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(3 ) 
Annex 1 to 
Appendix E to 
Battalion St anding Orders 
dated 15 Nov 56. 

2111D Bi~TTh.LION , THE QUEEN ' S OVJf RJFIES OF CJJIJJ)J, 

8. Unit Orderly Officer 

As detailed in par a 5. If the Unit Fire Prevention Officer is present t he 
Unit Orderly Officer •\rill assist the Unit Field Officer. 

9. Sub- Units 

All sub units will report their presence in the assenbly area to t he Field 
Officer, stating nuobers. 

EVACUJ~TION OF BUilD I NGS 

lOo The evacuati on of buil dings shall be efferrted as set f orth hereunder. 

(a ) Unit Guard Roor:J. 

Upon the sounding of the fire al ar n the NCO in charge of t he Gate 
Guard will L~ediately release ~y personnel bei ng detained i n cells and parade then in 
the fiel d adjacent to buil ding 1051 (Bus waiting room). One mer:Jber of the Gate Guard 
will be detailed to re.,ein at the guard r oon to answer the telephone, 

(b) Unit Sick Bay 

Personnel detained i n Unit Sick BaY vdll be evacuated i r;nnediately upon 
the fire al ar n sounding, This >fill be the responsibility of the unit 1'10 . Personnel 
thus evacuated will be asser:J.bled in the area adjacent to building 1032. 

(c) Troops Quarters and Other Buildings 

Personnel i n troop quarter s and other buildings will leave via the 
"H~arest exit without delay upon the fire alarn being sounded. They will mke t heir 
vray in Double Tine to designated asse::1bly areas . 

SECURITY OF BUIIDll~GS 

11. Security of buildi ngs evacuated will be effected as set forth in para 15 
be l ow. 

12 ~ The follovdng asseobly are.2s are designated f or bot h day and night: 

••• A ••• 

R E STRICTED 
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Annex 1 to 
Appendix E to (4) 
Battalion Standing Orders 
dated 15 Nov 56. 

2ND BJ,TTM.JON, THE QUF' ... illN IS OVJN RIFLES OF C.~Ni\DA 

JSSEHBJX ARE!S (Cant 1 d) 

12 . (a ) Unit Par ade Square - A, B,C,D, Sp and HQ Cays , 

(b) Field ad j acent to buil ding 1051 - Gate Guard and prisoners. 

(c) Area adjacent to buildi ng 1032 - Hedicnl Secti on and any personnel 
det ained in Unit Sick Bay , 

(d) Roadway WEST of Dry Canteen - Unit Fire Picquet , The Fire Picquet 
~nll, subsequent to concentrating at thi s point , nove to the scene of the fire. 

F JRE DUTIES ON ii.SSEHBLY 

13. Asser.1bled personnel (reference par£lll2) will stand by , pendi ng orders of 
the Uni t Fi eld Officer or i n his absence of the senior offic er or NCO present, for:-

( a ) As sistance i n fire fi ghting oper ati ons; 

(b) Salvage oper ations ; and 

(c) Security duties. 

rt.EGH1ENTAL POLICE 

14. Re giTiental Police and Unit Gate Gua ra will prevent unauthorized persons 
f r oo. i r1peding the fire fi ghters, obstructing the fire v ehicles , or approac hin g the 
fire gr01.md, i n addition guarding personnel released fran cells r~erence par a 10 
(a) c?.bove • 

BUIIDING f>TTENDANTS - SECURITY 

15. Duty Hess St ewards , Hut Orderlys as detailed by sub-units, duty nen and 
store s personnel will:-

( o. ) Know the telephone numbers of :-

(i) The Unit F ire Hall ( Loc 140) 

(ii) Hospital 

RESTR ICTED 
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R E S T R I C T E D 
P.n:r.1tx .l to 
Appendix E to (5) 
Battalion St~nd~g Orders 
d~ted 15 Nov 56. 

2ND Bj,TT AlJON, THE Qu'EEN t S 01N}j RIF IES OF C !u\i!-JJ A 

DUIIDii'JG ATTEEDANTS - SECURITY (Conttd) 

15. (a) (iii) Cor:unandine; Officer 

(iv) Adjutant 

(v) Unit Fire Prevention Officer. 

(b) Have b1 their possession keys to all doors i n the buildings under 
"-----' tl:eir chc.r r:,e; 

(c) Ensure that all occupants leave the building under their charge ; 

(d) Rer:JD.in standb113 by t heir building durin g period between the sou..nding 
of t he fire alar m to the sounding of the all clear; 

(e) Ensure that NO one enters the buildin g under their charge durin g the 
period referred to in sub- par agraph 15 (d) above. 

16. The Unit 1·10 will arrange for an anbulance, or other suitable vehicle, with 
medical orderlies, to stand by ready t o proceed t o the scene of t he fire and render 
cedical aid if required, 

-- ' T 

Unit Transport Officer 

The Unit Transport Officer will provide vehicles and other equipnent needed 
f or the fire fi @hting, salvage, etc,and t ake steps to pr otect vehicles. 

l 8o Station Electrician 

The camp electrician will respond to the fire ru1d provide technical assist~nc e 
w~d advice, if required. 

19. Telephone Operator 

The Duty Telephone Operator 1vill keep t he trunk line open. 

20 . .9£:! 

m4 vdll detail personnel to various stores areas to ensure that all stores are 
"-----' --- :-:-,.,r>tecJ fr om fire exposure,. o.nd,. if necessary, to carry out s~lvage oper ations • 

RES T R ICT ED . . /6. '. 
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(6) 
Part 1 to 
Appendix E to 
Battalion Standing Orders 
da$ed 15 Nov 56 

2tiD BATT ,'JJ:ON, THE QUEEH t S 01tJN RIFlES OF Cf...NJJJA 

EHERGENCY EXTINGUISHThTG /-.GENI'S 

21. Materials 

(a) OrdinarY garden hose - equipped with a shut-off nozzle and attached 
to a screw faucet rnkes an effective fire extinguisher for fires in ordinary 
coDbustible L~terial (ie, other t han fires involving oils, fats, etc, or electrical 
equipnents). 

(b) Snow- is an excellent emergency extinguishints agent for the initial 
stages of a fire:--

( c ) Smotherinr; AGents - sana, earth, powdered gy>psom plaster, portland 
cenent, talclli~ powder and wet cloths are all suitable energency extinguishing agents 
for smothering small fires. Burnints clothing can be extinguished by rolling or 
wrapping the victin in a rug, blanket, etc. 

GENERAL 

22. FIRES DO NOT HAPPEN - THK.l !.RE CAUSED. 

23. The PREVENTION OF FIRE is of prir.mry i nportanc e. 

24. The FIRST FE\r!I Mlli!UTES of a fire are the most critical fron both a life and 
property safety point of view. 

25. On the outbreak of fire, all unit fire suppression resources will be put 
; rtto i;~mediate operation to ninimize fire da.iiJ.age. 

26. ALL PERSONNEL are personally responsible for: 

(a) Control of 11 personal11 fire hazards, i.e., snoking, use of electrical 
equipment, etc • 

(b) Knowing what to do when fire occurs. 

FJEE AlJ,.RHS SIGNAlS 

27. (a) FIRE - A steady sounding of the siren for NOT less. than two ninutes. 

(b) ALL CLE/~ - Internittent soundings of the siren for NOT less than two 
oinutes. 

• • • (! ••. 
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(7) 

Annex 1 to 
Appendix E to 
Battalion Standing Orders 
dated 15 Nov 56 

2i.\Jl) BATTJ,LION, THE QUEENtS OWN RIFLES OF CAN ADA 

OUTSIDE P/~KTI'<JG OF MOTOR TRANSPORT 

28. To prevent obstruction of fire Brigade Operations, DND or privately owned 
vehicles will not be parked within ten feet of buildings. Outside parkin g of 
vehicles will be restricted to designated parking areas. 

REFUELLThJG OF HOTOR TRANSPORT, ETC. 

29. Vehicles will be fuelled in the open and at least ten yards fron buildings. 
Fuel tanks will not be filled so thc.t they aver -flow, and allowance will be rode 
for expansion of fuel. During fuelling, i gnition systens will be switched off and 
sr.1oking f orbidden, Dispensing units will be frequently checked to detect any leaks 
in lines of nozzles. 

GROUNDS 

30 . Grass and Undergrowth 

(a) Grass will be cleared and kept cut short to a distance of not less 
than fifty feet fron any ~1ildings or petrol, Wlli1runition, etc, stor 
or dunp, 

(b) "Burning off" will only be done under appropriate supervision 
(ie, the Fire Chief, Fire Prevention Officer, etc), 

(c) Forest undergrowth will be kept clear t o a distance of two hundred 
feet from any Aroy buildings. 

'~NTED AREAS 

31. (a) Tented campsites should not be located in exposed windswept areas; 
the sites for cook houses, stores and recreation tents will be 
selected so as to reduce the risk of fire spread to other tents t o 
a r:rininn.lin, should a fire occur, nearby t ents will be struck i nmediate],_v 

(b) Fire extinguishers, located according to the authorized scale of 
issue, will not be tiDved except f or fire energencies, 

(c) Buckets of 3and will be kept outside all tents for discarded snaking 
naterials, 

(d) Empt y bottles or broken glass which can start fires by focussing 
the suns r ays will be kept s~nly renoved. 

. .. I 8 • •• 
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(8) 
Annex. 1 to 
Appendix E to 
Battalion Staniing Orders. 
dated 15 Nov 56. 

2ND BATTALION, THE QUEEN 'S OWN RIFlES OF CANJ.DA 

TENTED AREAS (Conttd) 

31. (e) If candles are used, they will be place in authorized holders or in 
lanterns. 

(f) S;~1oking is forbidden in stores tents, and CAFCs 2225 (NO SMJKING 
signs) will be prominently displayed in all f orbidden areas; storemen 
will not be pernitted to sleep in stores tents unless specifically 
authorized. Stores tents will be inspected from time to tL~e to ensure 
that adequate fire precautions are being taken; stores books and 
ledgers will be protected agpinst loss b~ fire. 

( g) Where pr acticable, a fire break shall be ploughed around tented 
areas, not less than fifty feet in width in grassed areas and 200 
feet in forested areas. 

RUBBISH FIRES 

32. Rubbish will not be burned in the open except under the supervision of the 
Fire Prevention Officer or his representative. 

FIRE FIGHTING EQUIPMENT 

33. Use of Equipment 

(a ) Fire equipment, allotted to va rious buildings, will not be tamp ered 
with or obstructed. 

(b) Fire EXtinguishers, fire ladders, etc, ''~ill only be used for fire 
fi ghting. 

(c) I\.ny person using or even partially discharging a fire extinguisher 
will report such use i mmediately. 

(d) The appropriate fire extinguisher must be used on the class of fire 
to be extinguishe~; 

(i) 

(ii) 

(iii) 

Class "Al1 Fire - are fires in ordinary combustible materials 
when the "quenching' and cooling effects of water, or 
wolutions cont aining large percentages of water as the fire 
extinguishing agent, is essential, 
Use: Pump tank (5 gal) or soda acid extinguisher. 
Class 11 B11 Fire - are fires in fl<:Lrnnable volatile liquids 
such as oils, fats etc. 
~: Cherucal f oam type or carbon tetrachloride extinguisher. 
Class "C" Fire - are fires in electrical equipment where use of 
"electrified non-conducting'' extinguishing agent is essential. 
Use: Carbon tetrachloride or carbon dioxide gas extinguisher. 
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2ND Bii.TTii.LION, THE QUEE:t-JIS 01AlN RIFLES OF Ci:JJJJ) A 

FIRE PREC AUTIONS 

GENERAL 

1. S:HOKJNG 

(a) Suitable ashtrays will be provided in adequate numbers for discarded 
cigarettes, matches, etc, and will be eBptied into metal containere for 
disposal. 

(b) 11 NO Sr1)KJNG11 areas will be clearly defined by prominent display of 
11 NO SMOKING" signs (ChFCs 2225). 

(c) Personnel will NOT snoke in bed. 

(d) Personnel responsible for the closing of messes , canteens or other 
buildings will inspect the premises carefully for snoldering snaking mater­
i a ls (cushions should be lifted to detect live cigarette butts, etc.) 

HO!JSEKEEPING 

~ . Soiled rags, waste paper or other cor.'lbustible materials will not be allowed t.n 
accQmulate . Suitable netal or inconbustible receptacles of adequate size, will be 
used for the disposal of such Baterial. 

'.oJllTD F L!.Jv!ER J'IU;. TC HES 

3 . h.ttePtion is directed to CI..O 107-5 "Fire Precautions-V{ind Flamer Matches". 
(This CAO should be quoted here in its entirety in units where 'VJind Flaf:ler Matches 
are used frequently). 

BUilDINGS GENER!iLLY 

4. Unoccupied Buildings 

(a ) On vacating a building, th e nain electric a l switch will be opened and 
all fuses renoved from fuse boxes; all doors and windows will be locked to prevent 
unauthorized entry: tall grass will be cut and oily rag:s or other conbustible debris 
will be removed from within and around buildings; the Unit Fire Prevention Officer will 
visit the premises periodically to ensure that c onditions favourable to fire are not 
permitted to develop. 

• •• /2. 
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2ND Bi\TT.ALION, THE QUEEN IS OVtN RIFlES OF CANADA 

Unoccupied Buildings (Cont'd) 

4. (b) Except where hut orderlies or other attendants are on duty, tempor-
arily empty buildings will be checked by the Unit Fire Ficq_uet or security guard 
shortly after occupying personnel have departed (the first hour is the QOSt critical 
fire risk period); where entry of the building is not permitted , examination of the 
prenises will be nn.de by viewin g the interior through convenient windows (windows 
with unobstruct ed view of interior should be identified by distinctive rnarkings). 

DECOR/l.TIONS 

5. Only flnmeproofed or inconbustible decorations should be used, 

6 . Lamps burning kerosene or naptha gas will be used only where specifically 
authorized, They will be securely installed, inspected and serviced daily and kept 
clea r of cor®ustible materials, 

OPEN HEiJ1.THS 

7. Open hearths will not be used until the annual check by the l~rrny ~'forks 
Service and will be equipped with fire screens, 

HEliTING f~PPLI.iu\JCES 

8 , (a) Unauthorized persons will not t a':lper or otherwise interfere with 
controls, danpers or heat regulators of coal or oil-fired stoves or space heaters 
used for heating buildings, 

'-...__... (b) For wood-burning stoves and heaters, only wood of the proper size will 
be used (ie, the whole piece must fit into the combustion chru~er). 

(c) Stoves, smoke pipes, canopies and ducts will be ins~ected monthly to 
ensure that they are clean (ie, free from dust, cooking grease, etc) and in a good 
state of repair; any defect will be reported iDQediately and the stove, furnace or 
other a ppliance should not be used until repaired, 

(d) Cookin g and heating equipnent will be regulated properly to prevent 
c ar bon nonoxide poisoning, ie, due to i nconplete c ombustion resulting fran poor 
stoking. (See fuel burning instructions - CAFC 2163(Bituminous Coal), CilFC 2163A 
(Domestic Coal and Bricquets and CJJi'C 2163B (Coke)), 
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2ND BATI'ALION, THE QUEEN'S OWN RTI'IES OF CANADA 

HEi,T ING 1:J'PLIANCES ( Cont r d) 

8. (e) Ash pits and grates will be cleaned frequently, the ashes placed in 
r:1etal containers and removed t o a designated refuse point 10 feet from the bldg. 

(f) Fires will NOT be started by adding oils or fats to the fuel or by 
cc.rrying live coals fron another fire. 

( g) Cooks will ensure that f ats and greases do ~ot overheat and ignite on 
st ove3 or r anges. 

(h) Heating appliances will not be left unattended when the d~~pers are 
open; when using I'Iood fuel, dampers will be kept closed after the fire has started, 

CHIMNEY CIEI.NI NG 

9. Chimney flues will be cleaned at least once per year before the commencement 
of a heating season and nore frequently when wood is used. ( !~ranged through the /~my 
Works Service). 

FIRE DOORS !J\ID FIRE EXITS 

10. Fire doors and exits will not be obstructed or blocked. Fire doors will 
not be wedged open; the normal closed position will be maintained. Fire doors which 
don tt function properly will be reported immediately. 

Ri.D IO JJ\ID TV 1'illl'E.fliNAE 

1 .1. Installations of private equipment will only be carried out under the super-
vision of the !~my Works Seriice. 

ROOF SPJ,CES AND ATTICS 

12. Roof spaces and attics v1ill not be used for storage purposes except where 
special authority has been granted. Such spaces are not to be used for storage of 
unwant ed naterials of a combustible nature. The space nust be kept clean and three­
foot aisles naintained. 

QU!i.f?.TERS, HESSES, ETC. 

13. Drying Clothes 

vfuere it is necessary to air clothes before open fires or stoves fire guards 
will be usee. All drying clothes, bedding, etc •, will be hung at a safe distance 
fron the heatmg appliance. 

• •• /4 ••• 
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21\ID BATTALION, THE QUEENtS Ov.JN RITIES OF CANJIDA 

FIJJ.lHJiBIE HATERIAI.S 

14. Shoe polish, floor wax, or sicilar flrurnnable naterials will not be heated 
on electric hotplates or stoves, and will be stored in clean, well-ventilated 
utility cupboards, 

CHRISTl'1i.S TREES 

15, Christnas trees will only be allowed n.s follows:-

(a) An oblique cut 8'1 in length from the gutt will be made (for maximum 
water absorption) and the tree will stand in a water container (to retard drying out ). 

(b) The trees will, where practical, be given a flane retardant treatment; 

(c) Trees will not be located where they will be exposed to direct heat; 

(d) Exits and their ~pproaches will be kept free from obstructions; 

(e) Only non-combustible tree decorations will be used ; 

(f) Only approved electrical equipnent will be used(e g, Canadian Standards 
l,ssociation (CSA) a pproved); 

(g) 

(h) 
festivities and 

DmtJ:E.STIC GAS 

No person will smoke or use naked lights near a Christmas tree; 

Christmas trees will be removed as soon as possible after the 
safely disposed of (e g, removed with garbage, etc) . 

16 . (a) Installation and maintenance of domestic gas piping and appliances 
will only be carried out under Army vJorks Service supervision , 

(b) Report :Lmruediately any suspected gas escape; the gas will be turned 
off at the main until the deficiency has been corrected and neither electrical switches 
nor naked li&hts will be operated until the area has been properly ventilated, 

(c) A duplicate key or spanner for all gas cocks (and the master key for 
locked cupbo ards in cases where the cocks are enclosed) will be kept readily available , 
ie, in the guardroon , orderly room etc ., so that [giS can be turned off promptly in any 
building in case of fire. 
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:aro BATTALION, THE QUEEN ' S OvJN RJFIES OF Cl'U'JAD/~ 

DOf.'JE.STIC Gi...S (Cont td) 

16. (d) The use of pertable gas appliances (e g, stoves, lamps, etc) will only 
be perc:d.tted when authorized by the CO in writing; when used near stores of combustible 
ru terials, gas jets will be protected by glass or wire globes, 

LIQU IF IED PETROLEUM G :.s ( LFG) 

17, I nstallation and maintenance of LFG equipi:lent will only be carried out under 
Ar n;r Works Service supervision, 

"------- HOTION PICTU'rl.E FilM /~TI EQUIPHENT 

18 , The use of projection booths and film equipment in f,rrrry buildings v1ill be 
governed, in respect of fire safety, by the pertinent provincial cinematagraph laws 
and re gulations, including the licensing of all projectionists operating 35 11m 

equipnent. 

RECREATIONAL F AGILITIES 

19. Special prec autions ·will be t aken a gainst outbreaks of fire and to ensure 
clear exit f acilities in buildings in buildings used for entertairroent and recreational 
pur poses, 

HORK PRJ.,.CTICES, EQU IPHENTS, ETC. 

20, Blow Torches, Welding and Cutting Torches 

\there possibl~, blow torch , welding and cutting work will be carried on in 
s pecially prepared areas, Combustible materials should be renoved fro m the work area 
and the areas 11 wet down" prior t o corrnnencenent of operations, Suitable fire mcting­
,lishers will be readily available and, if possible, a specia l man a ssigned to watch for 
and extinguish ~parks (in cutting operations, particularly, sparks nnd n~lten netal 
;ny be thrown up to 40 foet). After the work has been cor:J.pleted, a thorough check 
will be nade for smo ldering fire in concealed places and t he areas will be kept under 
observation f or a rea sonable period, 

Bl,TTERY CHJJlGING 

21. RCEiVJE instructions governin g the char ging of batteries will be strictly 
adhered to, (C!I.EBEI POvJER 0-163 (C A), paras 13 c..nd 20 ref'er). 

• •• /6.,, 
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IT F.CTRIC AL EQUIPHENT 

Annex 2 to 
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Battalion Standing Orders 
dated 15 Nov 56. 

22. All electrical installations or repcirs must be carried out by or under 
the "SUpervision of the J',rr:ry v-orks Service. Only fuses of the proper anperage (which 
in ordinary lighting and domestic circuits is 15 m.~eres, with a maxL~ of 20 amps) 
will be used. Blown fuses will be replaced and HILL NOT be bridged or 11 j acked" 
under any circunstances. Extension cords will not exceed 6 ft in length and will be 
approved coasercia l type. 

F L'JvJlvUcB LE LIQUIDS 

23. (a) POL and other flammable liquids will be stored in specially desi8f1ed 
conta iners and stora ge areas; s mall quantities r'JD.y be kept inside buildings only 
vlh en containee in approved safety cans. 

(b) Unprotected lights and open flane devices will not be brought near 
tanks or into areas or buildings where flc~lllr:Jable liquids are stored. 

(c) Ji.ccUITDllations of empty gasoline or other flaiT.J.able volatile liquid 
c ontainers will not be permitted within 100 feet of any buildings every precaution 
will be t aken t o prevent flanmnble wastes from getting into sewers. 

(d) The use of gasoline f or dry clea~ing purposes is forbidden. 

(e) All oily rags and waste vrill be kept in meta l c ans with tight self-
closing lids a nd safety disposed of outside the building at the ~~saation of the 
dnys work. 

(f) De gassing of empty or other petrol containers only be carried out by 
qualified repair or technical personnel. 

TNSIDE P"~KING OF M: TOR TRA.ri SPORT 

24. Vehicles w'ill b e so ::arked that they c an be quickly evacuated in the event 
of fire. A minin u.In aisle of three feet will, where practicable be left between 
vehicles. Keys of the vehicles will be kept readily available at 2.11 tines. 
I runobilized or stripped-down vehicles vr.ill not be placed s o a s to obstruct evacuations 
of other vehicles. 
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2ND Bf~.TT AIJON, THE QUEEN'S 01tJN RIFLES OF CI'JHDi .. 

PRIV ! .. TELY O,.JNED EIECTRIC !~L APPIJiJ\JCES 

25 . Privately owned electrical appliances may only be used in the ca~p area 
when they have been appr oved under arrcc.ngements made by the Unit Fire Marshall and 
have the appropriate approval t ag aff ixed or attached. Privately owned appliances 
NOT bearing t his t ag will be confisc at ed ~~thout reference to the owner. 
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2ND B1-.TT h.LION 1 THE QUEEN IS 0\1-.JN RIFLES OF CAN AD A 

ACTION SUBSEQUENT TO FIRE 

lo To set f orth the action to be taken subsequent to the fire. 

'------- FIRE PIC QUET 

2. The t-..TC O i/c Fire Picquet will i rnmediately post sentries at the scene of the 
fire t o prevent or report any further outbreak and to QJ.ard against pilfering. 

FIRE PREVENTION COlvJ:MITTEE 

3. The Fire Prevention Con:u:ri.ttee will take immediate steps t o ensure: 

(a) The return of fire fi ghting equipnent to its original position. 

(b) That fire hose is drained off and dried out. 

(c) That fire extinguishers are recharged or exchanged. 

(d) That sand and water buckets are re-filled. 

REPORTING 

4. In accordance vil.th QR (Arrey) 30,05, when a fire of an extensive nature has 
occurred , the r adio gran or telegr&!l reporting such a fire as required by QR (Arey) 
30,05 and C'-0 107-4 (Part lV) will be sent by the h.djt and will contain the f ollowing 
infor mation; 

(a) The tiBe and date of the fire. 

(b) The location of the building affected and how occupied. 

(c) The probable c ause of the fire 

(d) \1hether the c amp fire brigade was called in to a ssist, and if so, 
whether the fire brigade responded promptly and was of assistance in extinGUishing 
t he fire. 
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2ND Bl-~.TTi.LION , THE QUEEN IS 0\rJN RITLES OF ChrfiDA 

REPORTll'JG (Conttd) 

4. (e) Whether the fire picquet on duty responded promptly to the fire alarm 
o.nd if the work perforned by them was satisfactory. 

(f) r.Jhether the Dilitar-y fire fighting e"(({Uipnent availabl e f or use was 
sufficient during the fire. 

( g ) \-Jhether there was injury, .fatal or otherwise, suffered by service.­
~ersonnel during the fire, 

(h) The estimated loss caused bJ the fire to: 

(i) Buildings. 
(ii) Stores and equipnent. 

(j) Wbether the buildings daBaged or destroyed were rented prenise~ and if 
s o whet her they wel:'e covered by insurance. If no insurance is carried the Governments 
responsibility as to replacement will b~ stated. 

(k) ~fuether RCMP investigating. 

5. The infornation will be given "without prejudice" to the Board of Inquiry 
which will assemble as detailed by the J~jt to i nvestigate and report upon the fire 
in question. 

6 . The Adjt 1.-vill take iDmediate action to asser.1ble a Board of Inquiry to 
~1quire into and report upon the fire in accordance with Oft ( l~~IT ) 21.62. 

REPORT TO JJ-IQ 

7. l'lhen a fire or simila r occurrence involving the l oss of public pr operty 
t akes pl ace in the circu.ostances outlined in QR ( ltrqy) 21.62 t he f.,.djt must f.13.ke a 
report irnnediately to ;,HQ in the noted manner , irrespective of the &:J.ount of the l oss . 

(a) If the l oss does mot exceed $500.00 a report will be Dade by mail and 
will include particulars of the estir.aated dama ge l oss of acc o·.unodat ion 
if any and other pertinent details. 

(b) If the loss exceeds ~p 500.00 the report will be made by wire and will 
include all pertinent particula rs, 
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2ND Bf~TT 1\.LION, THE Ql.iEEN t S OHN RIFLES OF C ;~liD A 

DUTIES OF FIRE PREVENTION OFFICER 

L The ain of this order is t o set forth t he duties of t he Unit Fire Prevention 
Officer. 

APPO llJTMENT 

2. The Unit Fire Prevention Officer will be detailed throu gh Unit Part 1 Orders . 

DUT IES 

3. Duties of the Unit Fire Prevention Officer >fill include: 

(a) Acting as chairnan of the Unit Fire Corm:.ri.ttee. 
Qtl. ( AI'my ) 30.01, 30.02, and to Annex 5 to t hese Stnndi.'1g Orders . 

Reference is nade to 
' . 

(b) Checkine; t he observance, within t he unit, of fire safety re@llations 
nrescribed in QR( f~rmy ) CAOs, Re gulA.tions for Arrzy Horks Service etc. 

(c) Ensuring t hat t he Battalion Fire Picquet are trained in t heir duties 
and t hat orders f or the Fire Picquet a r e clear and thoroughl y understood. 

(d) Attendance at fire inspections, payin~ particular a ttention to 
obs ervance of Annexures 1 and 2 to t hese Standing Orders. · · 

(e) Taking or initiating corrective action f or deficiencies found 
durin g fire inspections or otherwise brought t o his att ention. 

(f) Checking >finter pr otection of hydrants and other exposed equipment. 

( g ) Liaison duty during fire s f or t he pr ovision of troops to assist 
fire fi e}1ters. 
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2tm BATTALION, THE QUEEN 'S OHN RIFlES OF Ci:..NlillA 

FIRE PREVENTION COMHITTEE 

1. The aiD of this order is to set forth t he composition and duties of t he 
\....__.- Battalion Fire Prevention Corrmittee. 

COl1POSITION 

2 . The Battalion Fire Prevention Cor:JElittee will consist of: 

( a ) A Chairnan - The Battali on Fire Prevention Officer 

(b) One Mef.lber - lin officer appointed through Battalion Part 1 Orders 

(c) One Member- A Works Officer or representative appointed by the 
Cou':lander, ESQUL··IALT Garrison . 

DUTIES 

3. The committee will: 

(a) Inspect all works and buildings for fire hazards at least once per 
nonth. 

(b) Submit reports on the inspections, reference sub- par agraph (a) above, 
to the Cor1L1anding Officer on the l a st day of the month , t hr oueh Officer Corrunanding 
Headquarters Coo.pnny . Particula r stress will be pl aced on :- '-' 

(i) 

(ii) 

(iii) 

Efficiency of fire fi ghting personnel 

Adequacy of water supply 

Adequacy and condition of fire equipment 
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21\i"D BATTALION, THE QUEEN 'S 0\'JN RIFLES OF CANlJ) A 

DUTIES(Cont'a) 

3. (b) (iv) Adherence t o M d Qdequncy of Battalion Standing Fire Orders. 

(v) Recomhl.endations f or inprovement of fire safety and fire protec­
tive arrangements. 

(vi) Any relevant m tters. 

(c) Supervise fir e drills t o ensure t ha t t hey conf or m with standard prac-
tices. See I..rrey Vvorks Service Manual par e.graphs 12.18 t o 12.21 11 Fire Drills 11

• 

f.li NUTE BOOK 

4. !. JVIinutes Book <dll be nai nt ained. by t he cour.ri.ttee c hairman in which a full 
record of fire inspections, fire drills, and other activities will be entered. The 
book will be referred t o t he Commanding Officer through the Officer Conu;J8.nding Head­
quarters Company, f or review quarterly, 
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2ND B!.;.TT ALION , THE QUEEN t S OWN RIFlES OF C AN!JJA 

DUTIES 
BATTALION FIRE/SECURITY PICQUET 

GENERAL 

1, The Battalion Fire/Security Picquet will be supplied by t he company detailed 
in Part 1 Orders with the exception that the Commander will be det ailed by name fr om 
a duty r oster maintained by the RegLoental Ser geant Ma j or. 

2. Cornposition 

The Picquet \.fill consist of a Corporal and six nan. 

3. Tour of Duty, Quarters, Dr ess 

The Picquet will be on duty for twenty-four hours, from 1630 hours on date of 
appointment t o the same time on the f ollowing day. Personnel will move bedding into 
the quarters assigned in t he Unit Guard Room by 1745 hours on date of appointment and 
will sleep there over ni ght removing their bedding by NOT later than 0630 hours the 
next day . 

4. Haunting and Instruction 

(a) The Picquet will report t o t he Fire/Security Picquet Commander at 1640 
hours in front of the Fire Hall where;. the roll will be called, the Commander will be 
issued wit h a flashlight, duties will be read out by the Commander and instruction in 
fire fighting will be given by the senior fireman on duty. 

(b ) The Picquet will parade under their Commander for Staff Parade at 1755 
and 215 5 hours as detailed in i•ppendix C • 

5. Meals 

(a) Ordinary mee.l times will be observed exc ept that t he evening meal will 
be at 1715 hours. The Picquet will be taken t o the front of the line by their 
Commander in order that they may eat wit hout delay and prepare f or Staff Parade . 

(b ) A light meal will be availabl e in the Mens Kitchen between 2300 and 
2400 hours which may be taken in shifts as arr anged by the Co.r.unander .. 

6. Place of Duty 

The Picquet will remain i n t he quart ers ass i gned t o them between 1745 hours 
on date of mounting until 0630 hours t he next day except as r equired by duty . 
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2ND BATT l.;.LION, THE QUEEt-JI S OVJN RIFLES OF C Jilll.J) h. 

D 1ITIES AND RESPONSIBILITIES 

7. The Fire/Security Pic quet will:-

(a ) NOT leave c amp during their t our of duty except f or training and then 
only bet we en 0630 and 1630 hours on the day t heir duty ends , 

( b ) NOT loiter inthe Unit Guard Roon but will remain in the quarters 
assi gned t o them, 

(c) Make a security c hec k of all buildings once each hour fr om 1800 t o 0600 
hours f or both fire and prowl ers and will report any unusua l occurrence t o their 
Commander.Patrols will be arranged by the Commander . 

(d) dake a fire and security c heck of the Quartermaster/Transport Compound 
once each hour and report reference sub- para graph 6 (c) above. 

(e) NOT c onverse or fraternize with Detainees and Soldier s in Close Custody . 

(f) NOT c onsume alcoholic beverages during t heir tour of duty • 

. J.CTION ON DISCOVERHZG FIRE 

8 . On discoveri ng fire:-

(a ) The person maki ng the disc overy will sound t he alarm and r emain at the 
scene of the fire to direct the Camp Fire Bri gade t hereto . 

(b) The Hain Body of the Fire/Security Picquet will report directly t o the 
Fire Hall to t he senior fireman and s t and by ready to assist in fighting fire as 
directed. 
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